FGRACCI — ACCOUNT INDEX REPORT

Use this Banner form to obtain a complete listing of index codes in the chart of accounts K.

Sort the file by status to separate the active and inactive indexes. If the index is inactive, the date will be
listed in the term date column.

Type FGRACCI in the form name box then click Enter
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Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

Click on Go. Type in the date under the Values column / As of Date row. Data retrieved will be as of that

date.

s My Doshboard | Flashline

3 c 0

% Bookmarks [ Kent Campus| Kent.. &% BeWelSolutions (i) Deposits @ Huntington Online... @) Banner ePrint Repo.

% @ Application Navigator X @ FIVACCT - Account Code Valider' X | +

@ keyskentedu/applicationNavigator/seamless

X Process Submission Controls GJAPCTL 9.3.24 (ePROD)

@ Leamingstreamad., € Chase @ Tools @ Application Navigat., @ NewTab

B RETREVE  JLRELATED  #§ TooLs

ADD

Process: FGRACCI Account Index Report  Parameter Set:

~PRINTER CONTROL

Printer

B Spedial Pint
Lines.
Q v PARAMETER VALUES
2 Number *
=}
01
02

O]

PDF Font

Parameters
Chart of Accounts
As of Date

LENGTH: 11 TYPE: Date O/R: Optional M/S: Single

SubmitTme ||

MIME Type  None

-

Values

K

Insert @ Dolete Py Copy | ¥, Fiter
PDF Font Size

Delete After Days

Delete After Date

3 Settings @3 Insert @ Delete T Copy ¥ Filter

Record 2 0f 2



Click on Next Section twice then click on Save.
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Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER

7 Log file: fgracci_13138735.log List file: fgracci_13138735.lis

Click on Related then click on Review Output [GJIREVO]
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Double click in the File Name box
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Process: [FGRACCI ] Account Index Report Number: [13138735 -]

File Name: | o] Beginning Date: | []]

Saved
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Lines:

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

Double click on the .lis line
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Process: [FGRACCI ] Account Index Report Number: [13138735 -]
File Name: | o] Beginning Date: | []]

Saved

Lines:

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

Available Files

Criteria  [Q]
® Output il Name Record Count | Date Saved
fgracc_13138735.lis 10871 01/19/2023 03:27:00 P
* fgracci_13138735.log 8 0111912023 03:27:00 P

When data appears, click on Tools then select Show Document (Save and Print File). You will get a pop
up window at the top right of your screen, click on Yes.

Right click then Save As...



Will save as a text document. Using excel open the file. You will need to use the Text Import Wizard to
remove column lines that are not necessary.

Text Import Wizard - Step 2 of 3

This screen lets you set field widths (column breaks).
Lines with arrows signify a column break.

To CREATE a break line, click at the desired position.
To DELETE a break line, double click on the line.
To MOVE a break ling, click and drag it.
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Scroll down to see the data area before adding or removing lines. When done click on Finish.

Sort by Status to put all active indexes at top of report and inactive at the bottom. The Term Date
column will indicate when an index was inactivated.



