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Your OPT Application

This PowerPoint presentation is designed to give you some
information regarding the process of applying for Optional Practical
Training (OPT). This powerpoint should be referenced in conjunction

with the OPT Workshop | — The Overview.
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Your OPT Application

Please consider the following
when applying for OPT:

Any views or suggestions expressed or contained
herein are not the official views of Kent State
University or legal advice. This PowerPoint tutorial is
an educational benefit provided to you by ISSS, but for
more in-depth questions, we recommend consulting
an immigration attorney.
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Overview

 OPT Application — 2 Big « Submit OPT Application to USCIS

Steps * After Submitting Your Application

* Pick a Start Date e Your EAD Card & SEVP Portal

* Collect Documents  Authorized Unemployment

* Request OPT I-20 from ISSS . | Didn’t Graduate... Now What?
- Review OPT 1-20
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Eligibility Review

You are eligible for OPT if yvou have met the following conditions:

Maintained your F-1 status for at least 1 academic year
(two academic semesters — Fall & Spring or Spring & Fall)

Are a degree seeking student
(Not available for students in Language Training)

Completed ALL required coursework for your program

Completed fewer than 365 days of FULL TIME CPT

You do NOT need a job offer prior to submitting OPT application.
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Application Timeline Overview

You have a 150 day window to apply for OPT
As early as 90 days before your Program End Date/Graduation and up to 60 days after

90 days before Your Program End 60 days after
Date/Graduation
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Timeline for Each Semester

*College of Podiatric will have a different timeline

Your Program End

90 days before Date/Graduation 60 days after

May/Spring Graduate §> February 20 §> May 20 z> July 18
August/Summer Graduate z> May 23 z> August 20 z> October 18

December/Fall Graduate §> September 22 §> December 20 z> February 17

Your I-20 WILL be adjusted to reflect the program
end date for the semester in which you graduate. KENT STATE

NITVERSITY
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Graduate Students Only!

* You do not need to graduate in order to apply for OPT

* You can apply for OPT after completing required coursework
* You can apply for OPT while on Dissertation/Thesis

* You should speak with an ISSS advisor for more information

* Be aware -- once your OPT is approved, you will only have until
the expiration of your OPT period to remain in the United

States
9 3/16/2022 I<U5NT SNE
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OPT Application — There are 2 Big Steps

L

3/16/2022

You must first request a 1. Picka Start Date
new I-20 with OPT Z> 2. Collect Documents
recommendation from 3. Subrmt OPT I-20 Request
4. Review OPT |-20

ISSS
You must submit your Z> 1. Submit Application to USCIS
OPT application ; \S/Vait SV:/WEit
: : . tart Wor
including your new

5Y 4. OPT REPORTING

OPT 1-20 to USCIS
KENT STATE
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Pick a Start Date
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Application Step 1 — Selecting a Start Date

* You will be asked to select a start date for your OPT
* You can pick ANY date in your 60-day grace period
following your Graduation/Program End Date

Start Date Ranges

May/Spring Graduate May 21 z> July 18
August/Summer Graduate August 21 z> October 18

December/Fall Graduate December 21 z> February 17

12 3/16/2022
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Application Step 1 — Selecting a Start Date

z> Once you select your OPT start date, it is very difficult to change and
impossible to switch once you submit your application to USCIS

z> If USCIS cannot process your request by the start date, a later date may
be issued

z> Waiting to submit your application later in your grace period may result
in less than a full year of OPT

13 3/16/2022
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Filing Options

[T1

INFEA LR A b s O gl i g L

KENT STAT




2 Options for Submitting Application to USCIS

FILING ONLINE MAIL APPLICATION
Continue reviewing this tutorial if Review the OPT Mail-in
you choose to file online. Application Tutorial before
applying to USCIS. It is listed
We currently recommend this on the OPT Guide website
option as it has proven to be under the OPT Online
faster, and you receive your Application Tutorial.
receipt immediately upon
applying. YOU MUST REQUEST
YOUR 1-20 BEFORE YOU
YOU MUST REQUEST YOUR MAIL YOUR
1-20 BEFORE YOU SUBMIT APPLICATION
YOUR APPLICATION ONLINE
s KENT SIATE




Gathering Documents

KENTSTAT
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Application Step 1 — Preparing Your Documents

In order to submit your OPT I-20 Request to ISSS you will
need the following documents:

* Copy of Passport page

 Copy of most recent U.S. visa

* Copy of your most recent [-94

e 2 passport photos taken within last 30 days
 Copy of any previous EAD cards

-
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Application Step 1 — Getting Your 1-94

Use the link below to get your most recent 1-94

§> https://i94.cbp.dhs.gov/194/#/home
§> Please note— Your travel history is not your 1-94

§> We recommend keeping copies of all 1-94s

3/16/2022
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https://i94.cbp.dhs.gov/I94/#/home

Application Step 1 — Passport Photos

Passport Photos

* You need 2 photos that are identical
* Photos should be taken within the last 30 days

Tips

* You can review the Department of State’s requirements for
passport photos: Photo Requirements

 We recommend having your photo taken at a local CVS,
Walgreens, Wal-Mart, etc.

ENT STATE

NITVERSITY
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Request OPT I-20 from ISSS




Application Step 1 — Request |-20 from ISSS

/You MUST have a new |-20 from ISSS which\
specifically recommends you for OPT

* To get your I-20, submit the “OPT I-20 Request” Form
* This Form can be found in the Request Center in the
ISSS Portal
* Please scan all documents into 1 pdf document

- /
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http://isss.kent.edu

Application Step 1 — Request |-20 from ISSS

3/16/2022

/ After you submit your OPT I-20 Request \

* An ISSS advisor will look at your materials
e Allow up to 10 business days for processing your request
* An advisor will send an email to communicate:
e |f more information is required OR
* When you new I-20 is ready for pick up
* Due to the coronavirus, SEVP has allowed temporary

permission to email copies of I-20s. You will receive an

email from an ISSS advisor with your 1-20 for OPT, any CPT
&nformation, and your final instruction sheet. /
I

ENT STATE
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Review OPT 1-20
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Application Step 1 — Your OPT 1-20

Once you pick up your I-20 from OGE, REVIEW the
information for accuracy. On page 2 of the I-20 check
the Employment Authorization Box.

* Type = “Post-Completion OPT”

e Full/Part Time = “Full Time”

e Status = “Requested”

e Start Date = Your Requested State Date

* End Date = 1 year after your requested start date

You are 100% responsible for your OPT application

- S
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Department of Homeland Security 1-20, Certificate of Eligibility for Nonimmigrant Student Status
U.S. Immigration and Customs Enforcement OMB NO. 1653-0038

EMPLOYMENT AUTHORIZATIONS

AUTHORIZATION TYPE FULL/PART-TIME STATUS START DATE END DATE
POST-COMPLETION OFT FULL TIME REQUESTED le MAY 2016 16 MAY 2017

CHANGE OF STATUS/CAP-GAP EXTENSION

e

AUTHORIZED DROP BELOW FULL COURSE OF STUDY

e

TRAVEL ENDORSEMENT

h1s page when properly endorsed, may be used for reentry of the student to attend the same school after 2 temporary absence from the United States. Each
ertification signature 1s valid for one year.
Designated School Official TITLE SIGNATURE DATE ISSUED PLACE ISSUED
X

X




Submit OPT Application to USCIS

ONLINE APPLICATION




Application Step 2 — Filing Online

Please consider the following when completing
your application:

Any views or suggestions expressed or contained
herein are not the official views of Kent State
University or legal advice. This PowerPoint tutorial is
an educational benefit provided to you by ISSS, but for
more in-depth questions, we recommend consulting
an immigration attorney.

eSS




Application Step 2 — Filing Online

* Not including NEW I-20 with OPT Recommendation

* Uploading wrong file types or titles

e Submitting your application with missing
information or evidence

You are 100% responsible for your OPT application

KENT STATE
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Application Step 2 — Filing Online

The online application provides specific instructions for
your documents that addresses file size, type, and
name. Be sure to read them very carefully.

* Accepted file formats: JPG, JPEG, or PNG
No encrypted or password protected files
Accepted file name characters: English letters, numbers,

spaces, periods, hyphens, underscores, and parentheses
* Maximum file size is 6MB per file

You are 100% responsible for your OPT application

- S
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Create Your USCIS
Online Account

Visit
https://www.uscis.gov/
file-online

1) Select “How to

< c

U.S. Citizenship
and Immigration
Services

File Online

Forms Available to File
Online

Benefits of a USCIS
Online Account

How to Create a USCIS
Online Account

jm—

Create a USCIS
Online Account”

2) Select “Create an

Accredited
Representatives

Tips for Filing Forms
Online

& uscis.gov/file-online

USCIS Response to Coronavirus (COVID-19)

B=  Anofficial website of the United States government Here's how you know v

Search our Site Q

Forms News Citizenship

Home > File Online

Espafiol ContactUs

Green Card

% @ O © W

@ Multilingual Resources

Laws

» @

Signin ¥

Tools

File Online

& How

v to Create a USCIS Online

e

Cc & uscis.gov/file-online/how-to-create-a-uscis-online-account

X + - (]

GO » w

Submitting your application online prowd'eS you with severél be'n-eflts. Get helq USCIS Response to Coronavirus (COVID-19)
from USCIS as you complete your form using our secure online filing system, a

and pay your fees online. These are just a few of the many benefits filing online

B An official website of the United States government Here's how you know Vv

constantly expanding our online services to better support you.

Create a free online account first to file your application and start exploring all
our How to Create a USCIS Online Account page

and tools. Be sure t

U.S. Citizenship
and Immigration

ine is eaer than you think.

Popular Online Forms

« N-400, Application for Naturalization

o 1-130, Petition for Alien Relative

See what other online forms are available by visiting the Forms Available to Fild

Topics

Services

File Online

Forms Available to File
Online

efits of a USCIS
Online Account

Account”

How to Create a
USCIS Online Account

Attorneys and
Accredited
Representatives

30 3/16/2022

Tips for Filing Forms
Online

Espafol ContactUs @ Multilingual Resources

Search our Site Q Signin v

Forms News Citizenship Green Card Laws Tools

Home > File Online > How to Create a USCIS Online Account

How to Create a USCIS Online Account

Create an Account

This page provides step-by-step information on how to create a USCIS online account. Once you have
an account, you will be able to file forms and pay fees from your computer, phone, or tablet. To learn
more, visit the Benefits of a USCIS Online Account page.

L) How to Create a USCIS Online Account 0
- Watch later Share

oV

Watch on S8 Vulithe i

KENT STATE
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https://www.uscis.gov/file-online
https://www.uscis.gov/file-online

Create Your USCIS 22 ind immigracon
Online Account

Sign Up

Fill in your email

Email

Email confirmation

Sign Up

Sign In

Legal

ENT STATE

NITVERSITY
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Check Your Email
YOU’” get a token link To continue creating your USCIS Account, you must confirm your email
f address. To confirm your email address, please click on the link below, or
rom copy and paste the entire link into your browser.
MyAccount@ uscis.dhs. https://myaccount.uscis.gov/users/confirmation?
gov
. Please note that this confirmation link expires in 24 hours and may require
Make sure you click on ksl bl sl Bndndan slettie Hat
your immediate attention if you wish to access your online account in the
it within 24 hours. future.
If you require additional assistance logging into your account, please
contact us at htips://www.uscis.gov/about-us/contact-us.
PLEASE DO NOT REPLY TO THIS MESSAGE
32 3/16/2022 K:NT SW E
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Read Terms of Use

Scroll down to agree

Create a password

S. Citizenship

and Immigration
rvices

Terms of Use - U.S. Citizenship and
Immigration Services Online Electronic
Immigration System

tains the Terms of Use (“Terms") for the

ation Services (USCIS) online

3/16/2022

S. Citizenship
d Immigration

Password

Password strength:

Password confirmation

£
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Choose Verify
Method

Email is recommended
N\

We do not recommend

choosing SMS Text if:

* You plan to travel
during OPT process
or OPT

 ORifyouonly have
a non-U.S. phone
number

3/16/2022

S U.S. Citizenship

and Immigration

¥ Services

Two-Step Verification
Method

What is an
Authentication

App?

Use an Authentication App

SMS Text Message
Receive a text message t

@ Email
Receive a

=7
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Finish Your Account
Set Up

e C @ myaccountuscis.gov/da * &
ci the Desartment of Momeland arg
US. Citizenship U.S. Citizenship
and Immigration e , ks
and Immigration £
Services ( ) My Account My Account ¥  Resources ¥ Sign Out
You have successf

Welcome to your USCIS Account Welcome To Your USCIS Accot

Select what you want to do

.,, — — Select What.You Want To Do

and Immigration

Editing your profile includes email, -
Services

password, phone number, security
Questions, two-step verification and
backup code.

USCIS Service

&

per-filed case

nter a representative
passcode

Apply for immigign benefits, find Account Ty pe
t00ls and resources g

preparation for naturalfati
search for doctors in yo
community.

File a form online

Verify your identity

Select an account type

Start ane

form
orms

1 am an applicant, petitioner, of requestor

Submit, mag and receive Freedom
gliases®on Act (FOIA) requests.

repres

i am a Legal Representative

Confirm your records for employment e lamanacc 8C repre tatve of a quaif anizat

. eligibility, track E-Verify or Self-Check ¢ .
MyE-Verify Pk -

by locking your Social Security

LS. Citizenship and
Immigration Services

US. Citizenship and
Immigration Services

35 3/16/2022 I<UENT SNE
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Select the
Form I-765

Be sure to read
through all
materials
before
progressing
through each
part of the
application

&«

c

®  my.uscis,gov/a t/onboarding/f N @

Select the form you want to file online.

Application to Replace Permanent Resident Card (1-90)

Request for a Hearing on a Decision in Naturalization Proceedings
(N-336)

Application for Naturalization (N-400)

Application for Replacement Naturalization/Citizenship Document
(N-565)

Application for Certificate of Citizenship (N-600)

Application for Citizenship and Issuance of Certificate Under
Section 322 (N- -

Application for Employment Authorization (I-765)

Only certain F-1 students seeking optional practical training (OPT) may file Form |-765
online. This includes:

* Pre-completion OPT - (¢){3)(A) eligibility category;

« Post-completion OPT - (c)(3)(B) eligibility category; or

* a24-month extension for STEM students (students holding a degree in science
technology, engineering, or mathematics) - (¢)(3)(C) eligibility category,

ibility categories, you must submit a paper fog

Petition for Alien Relative (I-130)

Application To Extend/Change Nonimmigrant Status (1-539)

36 3/16/2022

I-765, Application For Employment
Authorization

earn more about employment authoriza

nform you in

h your USCIS account,

nd read any important

% Receive your decision

n Form I-765 involves a &




Auto Save

Your application will
auto save a draft as you
go through.

The draft will delete if
you don’t make an
update within 30 days.

Do not mail your completed I-765 application to this address.

Paperwork Reduction
Act
Be sure to read this

& Security Reminder

.
S e Ct I 0 n . If you do not work on your application for more than 30 days, we will
delete your data in order to prevent storing personal information
indefinitely.

Back

ENT STATE

NITVERSITY

37 3/16/2022

=7




Post Completion
OPT - (c)(3)(B)

b:] Official website of the Department of Homeland Secyrity Hare'’s how vou know v

Ne37. U.S. Citizenship
of the Department of Momeland Security bve’s hows vou kno RN and Immigration

Services MyAccount ¥  Rg
Ney7. U.S. Citizenship
g, and Immigration
D7y Services My Account ¥  Resolf

765, Application for
Employment Authorization
I-765, Application for

What is your reason for applying?
Employment Authorization y pplying

What is your eligibility category?
Gattng Saxta “ @ Initial permission to accept employment
Getting Started A Basls of eligibibity Replacement of lost, stolen, or damage
Todd £ila i PPN s arpad N — 1! T ’ — recti
e You can file your request online only for certain B kg emproy weTTTTENL O correction IVI Ost St u d e nts

eligibility categories of my employment authorization document NOT
Preparer and interpreter DUE to US Citizenship and Immigration Services

will select

Reason for

applying

Preparer and interpreter

aformation Qe an Renewal of permission to accept employment " ))
your af About You v N 0
About You N Evidence v
Evidence v g
! : ¢(3)(B) Student Post-Completion OPT v AGonR METPIitS X —
Additional Information v Review and Submit & Have you previously filed Form |-765? If yo u h ave
Review and Submit v

previously
applied for

BN OPT, select
o ”
mm| -

-
38 3/16/2022 KNT SWE
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Post Completion
OPT - (c)(3)(B)

w U.S. Citizenship
W and Immigration

7 Services My Account

765, Application for
Employment Authorization

Is someone assisting you with completing this

application?
Getting Started ~
Basis of eligibility Yes
Reason for applying @ No
Preparer and interpreter
information
About You v

Additional Information v

Review and Submit v

Resources v

Sign Out

3/16/2022

\

Most students will select “No”

If you have an immigration attorney that is assisting you with

your OPT application, select “Yes”

£
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40

About You

Use name exactly
as it appears on
your Passport.

Be sure to include FULL
GIVEN NAME (include
middle name if it shows
as part of your Given
Name on your
passport)

F7823033

Type ountry Cod
P IND

DEDHIA
Given Names
BHAVIKA JITEN
Pl
« » = =
Nationality Sex Date of Birth
‘ < Q INDIAN F 01111973
Place of Bintr
el
Place of Issue
MUMBAI

Date of ssue Date of Expiry
02/05/2008 021082017

P<INDDEHDHIA<<BHAVIKA JITEN<c<<<<<cc<ccccc<c<<c<<<
F7823033<DIND7301171F1605022<<<<<<<<<<<<<<<<<<<<

Family Name Given Names

Family Name

Given Names

I-765, Application for

Employment Authorization

3/16/2022

Most students will select
HNOH

If your name appears
differently on your visa, SSN
Card, or other legal
documents, select “Yes”

Getting Started v
About You A
Your name
elf
J ¢ DO
At
Evidence v
Additional Information v
Review and Submit v

What is your current legal name?

egal name 15 the name on your birth certificate, unless it

hanged after birth b

not provide any nicknames here,

Given name (first name) Middle name

First Name

Family name (last name)

LAST NAME

Have you used any other names since birth?

Other names used may include nicknames, aliases and maiden names,

Back




Contact Info

If you don’t have a U.S.

phone number, leave

telephone number
blank.

The U.S. mailing
address you provide is
where your EAD card
will be sent. Please
carefully consider
which mailing address
you will use.

Do NOT use the OGE
mailing address.

3/16/2022

etting Started

About You

Your contact information

How may we contact you?

Daytime telephone number

Mabile telephone number (if any)

TG ks Thie aarme f miw dastine tilerhon nmba

Email address

What is your current U.S. mailing address?

In cace of name (if aary)

Address line 1

Address line 2

City or town State 2P code

Is your current mailing address the same as

your physical address?

What is your current U.S. mailing address?

We will use your current mailing address to contact you throughout the
application process. We may not be able to contact you if you do not

provide a complete and valid address. Please provide a U.S. address

In care of name (if any)
UIW International Office
Address line 1

4301 BROADWAY

Address line 2
CPO 31
City or town State 21P code
SAN ANTONIO Texas v 78209-6318

Is your current mailing address the same as
your physical address?

s Select appropriate answer
® No

KENT STATE

NITVERSITY




About You
Continued

Remember U.S. Date
Formatting
Month/Day/Year

1765, Application for

Employment Authonzation

Getting Started

About You
ame
contast information

Describe yourself

Pan and whare you were bom

What is your gender?

What is your marital status?

- “

When and where you were

42 3/16/2022

Wh

What

What

t is your city, town, or village of birth?

is your state or province of birth?

is your country of birth?

What is vour date of birth?

oy “

KENT STATE

NITVERSITY




About You
Continued

For questions about
your most recent arrival
into the U.S., refer to
your 1-94 and Travel
History section on the

1-94 website
https://i94.cbp.dhs.gov/194

What is your country of citizenship or

nationality?

About You ™

If you hold passports
from more than 1
country, click “Add
Country”

Your immigration isdocmation

What is your Form 1-94 Arrival-Departure Record
Number (if any)?

When did you last arrive in the United States?

Status at last arrival

F1-F1- Student, Academic Or Language Program.  ~

43 3/16/2022

Select F-1 unless you have
completed a Form 1-539 Change
of Status with USCIS since your
last entry

,,,,,,,,

.......
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https://i94.cbp.dhs.gov/I94/

About You
Continued

If you’ve had an EAD

card before, include the /
USCIS number written r—

on the card. /

If you have a SSN, ‘

include your number Ficially issued a Social Security card to
H o" 124

after selecting “Yes >

If you do not have a
SSN, we recommend
selecting “Yes” —>>

ENT STATE

NITVERSITY
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Evidence Section

W U.S. Citizenship
V and Immigration

* Services My Account Res

Upload all required e e
dOCU ments. Pay sl Sl 2 X 2 Photo Of You 1-94, Arrival And Departure Record
attention to type, size, | s v . .
eepirameEs e i et g o St i A e

I-765, Application for

Employment Authorization

Evidence A

2x 2 photo of you wighous beliels 2 x 2 photo of you

d ¢ & your phot an use 10 the Departrrent of Sate's ghet > " r States at & land border, airport, of seap ¢ Apeil 30 ha

Employment Authanzation ¢ Flease note that we Cannct approve your af aticn without your 20xs. E mployment Authorization passport or travel document, were issued .y:v;erv’v'w' a4 by CBP, may also
We recommend that o S T A R R e
File requirements fvour Form 154 cannot be obtained from the CBP website, it may be obtained b

you consider using a s
high-quality scanner. i
Do not take pictures of | scmmimemen | pduionst whcrmatin”
your documents for - o ewand Submi
your application.

File requirements

Choose or drop files here to upload

Choose or drop files here to upload

B‘( k “

45 3/16/2022 Back “




Evidence Section

Upload your passport in
this section

I-765, Application for
Employment Authorization

Getting Started v
About You v
Evidence A
2x 2 photo of you
Foemn 194

Employment Authorization

Document

Previously authonized CPT or

OPT

Form 120
Additional Information v
Review and Submit v

Employment Authorization Document Or
Government ID

e Clear and readable

ua(k “

46 3/16/2022
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Evidence Section

Upload proof of
previously authorized
CPT. If you had CPT at
Kent State, you will
receive a copy of the
evidence along with
your OPT [-20.

If you had CPT under a
different SEVIS
number, you will need
to upload copies of the
I-20s that authorized
the CPT.

1-765, Application for

Employment Authorization

Previously Authorized CPT Or OPT

Started v
v
File requirements
Eviden A
e
Employment Authorization
Previousty authorized CPT or
oPT
Ch i
Additional Information v
R d Sut v

47 3/16/2022

If you were previously authorized for OPT,
upload a copy of the previous EAD card(s).

ENT STATE
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Evidence Section

Upload a copy of your
NEW 1-20 WITH OPT
RECOMMENDATION

Be sure to PHYSICALLY
SIGN and DATE Page 1
of your I-20.

This will require you to
print your 1-20, sign it,
and re-scan it.

I-765, Application for
Employment Authorization

ng St v
About You v
Evidence A

Y]
t CPT ¢
Form 120
Additional Information v
Review and Submit v

I-20, Certificate Of Eligibility For Nonimmigrant
Student Status

a copy of the Form 120, Certificate of Eligibility for Nonimmigrant Sudent

File requirements

and readable

Choose or drop files here to upload

48 3/16/2022
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Evidence Section

Provide any additional

I-765, Application for

information that might Employment Authorization - |

b O Additional Information
e necessary. Once you 5 et ok il

submit your ¥

application, you will ’

also be able to upload D

any additional
supporting evidence.

Review and Submit v

Most students will not
have additional
information.

ENT STATE

NITVERSITY
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Review Application

Be sure to carefully
review your
application. You will not
be able to edit your
application once you
make your payment.

B Officisl website of the Department of Homeland Security Here’s how you know v

y U.S. Citizenship
)./ and Immigration
Services

I-765, Application for
Employment Authorization

Getting Started v
About You v
Evidence v
Additional Information v
Review and Submit A

Review your application

My Account ~

Check your application before you submit

We will review your application to check for accuracy and completeness
before you submit it.

We encourage you to provide as many responses as you can throughout
the application, to the best of your knowledge. Missing information can
slow down the review process after you submit your application.

You can return to this page to review your application as many times as
you want before you submit it.

Your fee

© Your form filing fee is: $410

Refund Policy: USCIS does not refund fees, regardless of any action we
take on your application, petition or request, or how long USCIS takes to
reach a decision. By continuing this transaction, you acknowledge that
you must submit fees in the exact amount and that you are paying the
fees for a government service.

50 3/16/2022
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Alerts & Warnings

Address any errors you
encounter

Alerts and warnings

You have one or more alerts and warnings based on the information you
provided in your application.

A red alert means you have incomplete responses or inconsistent data.
You cannot submit your application with any alerts.

@ There are errors in About You: Your contact
information

Edit my responses

@ There are errors in About You: When and where
you were born

Edit my responses

Back Next

3/16/2022

B Officisl website of the Department of Homeland Security Here’s how you know v

T

U.S. Citizenship
and Immigration
Services

I-765, Application for
Employment Authorization

Getting Started v
About You v
Evidence v
Additional Information v
Review and Submit A

Review your application
Your application summary

Your statement

My Account ¥

Check your application before you submit

We will review your application to check for accuracy and completeness
before you submit it.

We encourage you to provide as many responses as you can throughout
the application, to the best of your knowledge. Missing information can
slow down the review process after you submit your application.

You can return to this page to review your application as many times as
you want before you submit it.

Your fee

© Yourform filing fee is: $410

Refund Policy: USCIS does not refund fees, regardless of any action we
take on your application, petition or request, or how long USCIS takes to
reach a decision. By continuing this transaction, you acknowledge that
you must submit fees in the exact amount and that you are paying the

fees for a government service.
Alerts and warnings

@ We found no alerts or warnings in your
application

BaCk “
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Application
Summary

You will be able to see a
summary of your
application

U.S. Citizenship
and Immigration
Services

I-765, Application for
Employment Authorization

Getting Started v
About You v
Evidence v
Additional Information v
Review and Submit A

Review your application
Your application summary

Your statement

Official website of the Department of Homelsnd Security Here'sh

My Account ¥  Resources ¥ Sign Out

Review the I-765 form information B Print

Here is a summary of all the information you provided in your application.

Make sure you have provided responses for everything that applies to you before you submit your
application. You can edit your responses by going to each application section using the site
navigation.

We also prepared a draft case snapshot with your responses, which you can download below.

[A view draft snapshot

Getting Started

Basis of eligibility

ViMat is your eligibillty category? c(3)(B) Student Post-Completion
OPT

What is your degree?

What is your employer's name as listed in E-Verify?

What is your employer's E-Verify comp:

identification number or a valid E-Verify

company identification number?
Reason for applying

What is your reason for applying?

Initial permission to accept
employment

/e you previously -765?
Have you previously filed Form 1-765 No

52 3/16/2022
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Applicant’s
Statement

B Official websits of the Department of Homeland Security Here’s how you know v

U.S. Citizenship
and Immigration
Services My Account ¥  Reso

Agree to the statement

I-765, Application for
Employment Authorization

Applicant's statement

Getting Started v You must read and agree to the statement below.

A v
RO G | can read and understand English, and have read and

understand every question and instruction on this application,

Evidence v )

as well as my answer to every question.
Additional Information v
Review and Submit A

Review your application

r— e “

Your statement

-
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land Security Here’s howyou

U.S. Citizenship
and Immigration
Services My Account ¥

Your Signature

1-765, Application for
Employment Authorization

Applicant's Declaration and Certification

Getting Started v You must read and agree to the certification below. If you knowingly and M i have rendand th l ¢
willfully falsify or conceal a material fact or submit a false document ave read and agree to the applicant’s
About You 2 with your application, we can deny your application and may deny any statement
other immigration benefit. You may also face criminal prosecution and
Evidence v
penalties provided by the law.
Additional Information v Applica ntls Signatu re
Review and Submit ~

You must provide your digital signature below by
Review your application
S typing your full legal name. We may deny your

Copies of any documents | have submitted are exact - s s S .
— S e n s application if you do not completely fill out this
understand that USCIS may require that | submit original . - - g g
Your signature documents to USCIS at a later date. Furthermore, | authorize appllcatlon or fail to submit reqL“rEd documents. We
the release of any information from any and all of my records

that USCIS may need to determine my eligibility for the will record the date of your signature with your

immigration benefit that | seek.

application.

| furthermore authorize release of information contained in
this application, in supporting documents, and in my USCIS
records, to other entities and persons where necessary for the
administration and enforcement of U.S. immigration law.

| understand that USCIS may require me to appear for an
appointment to take my biometrics (fingerprints, photograph,
and/or signature) and, at that time, if | am required to provide
biometrics, | will be required to sign an oath reaffirming that:

1) | reviewed and understood all of the information contained
in, and submitted with, my application; and

2) All of this information was complete, true, and correct at
the time of iling.

I certify, under penalty of perjury, that all of the information in
my application and any document submitted with it were
provided or authorized by me, that | reviewed and
understand all of the information contained in, and submitted
with, my application, and that all of this informationis
complete, true, and correct.

Back Next

I have read and agree to the applicant's
statement

ENT STATE
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Pay & Submit
Application

Please note that filing
fees are subject to
change. You will be
prompted to pay the
correct amount before
submitting your
application.

B Officisl websits of the Department of Homeland Security Here's how you know v

U.S. Citizenship
and Immigration
Services

My Account ¥

55 3/16/2022

I-765, Application for

Employment Authorization

Getting Started
About You
Evidence

Additional Information

Review and Submit
Review your application
Your application summary
Your statement
Your signature

Pay and submit

Pay for and submit your application

The final step to submit your Form I-765, Application for Employment
Authorization, is to pay the required fee.

Your application fee is: $410.

Refund Policy: By continuing this transaction, you agree that you are
paying for a government service and that the filing fee, biometric
services fee and all related financial transactions are final and not
refundable, regardless of any action USCIS takes on an application,
petition or request, or how long USCIS takes to reach a decision. You
must submit all fees in the exact amounts.

We will send you to Pay.gov — our safe and secure payment
website — to pay your fees and submit your form online.

Here are the steps in the payment and submission
process:

1. Provide your billing information on Pay.gov
2. Provide your credit card or U.S. bank account information
3. Submit your payment

When you have paid your fee, your form will be submitted.

Pay.gov will redirect you to a uscis.gov confirmation screen,
which will include your receipt number. Please keep a copy of
your receipt number for your records. You can track the status
of your application through your USCIS online account.

Pay and submit

Resou

You will be
redirected to
pay.gov to enter
your payment
method.
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= Official website of the Department of Homeland Security Here's how you know v

» U.S. Citizenship
.) and Immigration
Services My Account €9 ~

Confirmation

applicant > app_800@demo.com > 20817a5d-354¢-4172-9439-129aba3f5285

You will receive
confirmation your form
was submitted.

You successfully submitted your I-765

We will contact you if we have any questions or need additional information. You can

GO to My Cases to see track the status of your application through your USCIS online account.

your case card and ' -
Go to my cases

receipt notice.

I-765 Application for Employment Authorization
All notices are posted e _
to your account. [,,, S

Notices are also mailed USCIS Notices
to the mailing address Fite Date ent Action
On file. April 13,2021 N/A

Your Cases

Receiot Notice,pdf

Your uploads

You may upload additional evidence that yo E may assist USCIS in adjudicating your application, even if the evidence was not specifically

requested. USCIS will consider the timeliness and relevance of unrequested evidence when making a decision about your case.

File Document Date added

Unsolicited evidence

Unsolicited evidence is any additional information or evidence that we did not request from you. If you upload evidence that we did not request
from you, USCIS will consider the timeliness and relevance of this information when making a decision about your case

Upload evidence
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After Submitting Your Application

.... waiting
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Understanding USCIS & Processing Times

»

The “Receipt Notice” is proof that you have a pending OPT application. A paper copy
will be mailed to the mailing address you provided in your application.

KEEP THIS DOCUMENT

You can log back into USCIS to track the status of your application.

USCIS may take around 60 days to process your application from the date they
received your application. However, processing times can be longer.

There is no process in place to have your application expedited.

After 90 days, you may call USCIS to check on your application. Be prepared to
provide your receipt number. You may also email isss@kent.edu for assistance.

=7
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Understanding USCIS & Processing Times

Z> TRAVELLING WITH PENDING OPT APPLICATION

BEFORE YOUR PROGRAM END DATE — When your OPT application is pending (meaning you have mailed
your application but have not received your card), you may travel outside the U.S. and you may return
BEFORE the program end date on your I-20.

AFTER YOUR PROGRAM END DATE — When your OPT application is pending (meaning you have mailed your
application but have not received your card), and your program end date on your I-20 has occurred, we do

NOT recommend that you travel outside the U.S.

For more Travel Recommendations consider Frasomen’s Tips for Students on OPT/H-1B

Z> TRAVELLING AFTER YOU HAVE RECEIVED YOUR OPT CARD

After your OPT has been approved AND you have begun working you will need the following with you to

re-enter the U.S.

* Valid Passport, Valid Visa, I-20 with travel signature (valid for 6 months on OPT), EAD Card, Offer Letter
from Employer, Any recent pay stubs (optional)

5 KENT STATE
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https://www.fragomen.com/insights/alerts/travel-tips-foreign-students-opt-or-planning-change-status-h-1b-2

Understanding USCIS & Processing Times

Z> What happens if my application is still pending and | am approaching the end of my
60-day grace period?

You have legal permission to remain in the U.S. past your 60-day grace period while your
application is pending.

For your records, keep a copy of your application materials, keep a copy of your tracking
information on your application, and keep track of your I-797 Receipt Notification. These
items will help prove that you have a pending application should anyone ask for it.

ENT STATE

NITVERSITY
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Your EAD Card & SEVP Portal




Your EAD Card

Employment
Authorization
Document (EAD)

This will be mailed
to the address on
your |-765

The EAD card is your
proof of work
authorization.

62

1. Be sure to check the start date as it is listed on your card. This is
your official OPT start date.

2. You may NOT begin working until you have received your card
AND the start date has arrived or passed

3. You may interview, accept a position, and complete any

paperwork before your start date, but you may not actually
report to work or training until you have the EAD card.

DO NOT START WORKING UNTIL YOU HAVE YOUR

EAD CARD AND THE START DATE HAS OCCURRED.

KENT STATE
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Your SEVP Portal

1. You will also receive an email from

“do-not-reply.sevp@ice.dhs.gov” within 1-5 days of the OPT start
date

SEVP Portal

You will report your
employment
information in this
portal

2.  You MUST register your SEVP Student Portal account within 14
days of receiving this email, or your link will expire.

3. Once you begin working, you must update your portal with the
information requested.
* Your address and phone number
 Employer Information
 Part time (20 hours a week or less) vs. Full time (21 hours a
week or more)

You are responsible
for keeping it
updated and
accurate

4. If anything changes, you must update your portal within 10 days
§ of the change. KENT STATE

UNITVERSITY




Maintaining Your Status

To maintain your status on OPT, you must meet the following criteria:
Keep Your Portal
Updated 1. You must be working, interning, or volunteering in a position
that is directly related to your major.

You must keep your

portal updated or 2.  You must be reporting to that position for at least 21 hours a
you may be week. You may work more than 21 hours a week, there is no
considered out of maximum number of hours that you may work.
status.

3.  You may have more than 1 position. All positions MUST be
A good rule to directly related to your major. You must still be meeting the 21
follow— set a hours a week threshold when all hours are combined for all
reminder to check positions.
your SEVP portal
once a month. 4. If you never report this information in your portal, SEVP never

knows you have been maintaining your status. KENT STATE
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SEVP Portal Help

65

SEVP Portal 1.

SEVP Portal User Guide — how to set up portal account,

how to

login, how to enter biographic information, how to enter

employer information while on OPT and STEM OPT.

SEVP Portal Videos — how to create portal account, how to
update biographic information, how to update employer

information

SEVP Portal Reference Sheet — Who can use the SEVP Portal, how
does it work, how to create portal account, what to report

Determining a Direct Relationship Between Employment and a

Student’s Major Area of Study — Examples on page 4.

5
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https://studyinthestates.dhs.gov/assets/sevp_portal_student_user_guide.pdf
https://studyinthestates.dhs.gov/sevp-portal-help/additional-resources/sevp-portal-videos
https://studyinthestates.dhs.gov/assets/sevp_portal_onepager.pdf
https://www.ice.gov/doclib/sevis/pdf/optDirectlyRelatedGuidance.pdf
https://www.ice.gov/doclib/sevis/pdf/optDirectlyRelatedGuidance.pdf

90 Days of Authorized
Unemployment




90 Days of Authorized Unemployment

What is it? How do | calculate it?
You are allotted 90 days during your OPT Authorized Unemployment days are any days in
period in which you do NOT have to be which you are not employed.
employed.
Your OPT period starts on the day listed on your
You can use these days to job search past the EAD card. If you are not working on that day,
start date on your EAD card. you have used 1 day of 90 authorized

unemployment days.

You can these days in between jobs (if you need

to or want to change jobs while on OPT) Once you are hired and working somewhere,
weekends and vacation time given to you by
the employer are not counted.
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90 Days of Authorized Unemployment

What happens if | use it all? Who tracks it?
If you use all 90 days of authorized SEVP tracks your days based on the information
employment, you must maintain your OPT you provide in your SEVP student portal
status for the remainder of your OPT period. account.
If you are unable to find a job or opportunity YOU should track your employment very
AND have used all of your authorized closely.
unemployment days your F-1 status ends.
 There are a few exceptions, please speak ISSS does not track your days.

with ISSS for more information

-
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90 Days of Authorized Unemployment

1. We do not recommend using all 90 days at the beginning of your OPT.

2. Itisimportant to note the absolute latest you MUST start working
after your OPT begins.

Example: OPT Start Date is 5/21/2021 Example: OPT Start Date is 7/18/2021

Start Date =5/21/2021 Start Date = 7/18/2021

90 Days Later = 8/18/2021 90 Days Later = 10/16/2021

Must start working by 8/18/2021 Must start working by 10/16/2021

There is no 60-day grace period beyond 8/18 There is no 60-day grace period beyond 10/16
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| Didn’t Graduate... Now What?




| didn’t Graduate.... Now What?

Contact ISSS immediately

You may come to the next walk-in advising OR email isss@kent.edu

If your application was approved by USCIS AND you received your EAD card, you can
begin OPT part-time (20 hours a week or less) until you complete courses for
graduation.

If your application is still pending, you need to contact USCIS and withdraw your
application. You can re-apply 90 days before your new program end date.
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