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MAXIMUM CREDIT HOUR CHANGES USING SSB 

 

Revised 4/21/16 

 

Active advisors with the KMAX attribute may update a student’s maximum hours in SSB by accessing the 

Student Max Credit Hour Override page from the Advisor and Faculty Advisor Menu.  

 

 

1. Log in to FlashLine and click on FlashFAST for Advisors link in the Advisor Toolbox on the Faculty and 

Advisors tab. 

 

2. Click Student Max Credit Hour Override link on the Advisor and Faculty Advisor Menu. 
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3. Select the Term 

 

 

 

4. Select the student to be updated. You may search by Name, Kent State ID, or FlashLine Username. 

After entering your search criteria, click Search for a Student button. 
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5. The update screen will appear, displaying the student’s name, etc., current term enrolled hours, 

current maximum/minimum credit hours and a Select Maximum Credit Hours drop down box to pick 

the number of maximum credit hours to be set. 
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6. To assign new maximum credit hours, select the credit hours from the Select Maximum Credit Hours 

drop down box then click on Update Maximum Credit Hours button.   
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7. A message will display on the top of the page that the max credit hours for the student have been 

updated and the CURRENT Maximum Credit Hours will display the student’s new max credit hours. 

 


