
 KSUview Designee Steps 

1. Check the email your student specified for an email with the subject line “New KSUview 

account – action required.” Emails with the subject line “KSUview access authorizations”, 

inform you that your student has given authorization for you to have access to specific pages 

in KSUview. 

 

2. Click the link provided and enter your temporary password provided in the email. 

 

 

 

 

 

 

3. Enter your email address and create a new PIN. Use the temporary password from the Step 2 

as your “Old Pin”. Your new PIN can only be a series of numbers. 

 



 

 

4. You will then be taken to the profile page. Provide the required information and click “Save.” 

 

 

 



 

5. Select the student name. There may be more than one name listed if you are a designee for 

more than one student. 
 

 

6.  Select an item that your student has authorized you to see.  A separate window will open with 

the information selected. 

 



 
 

7.  After the initial login to KSUview you can access KSUview at 

https://keys.kent.edu:44220/ePROD/bwgkprxy.P_ProxyLogin.  Your login will require your email 

address and your PIN. 

 

 

 

https://keys.kent.edu:44220/ePROD/bwgkprxy.P_ProxyLogin

