PLEDGE ENTRY CHECKLIST
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PLEDGE ENTRY CHECKLIST                         

	DONOR INFORMATION

	Donor Name
	[bookmark: Text1][bookmark: _GoBack]     
	Banner ID    
	[bookmark: Text5]     
	[bookmark: Check14]Create  |_|

	Spouse/Partner Name
	[bookmark: Text2]     
	Banner ID   
	[bookmark: Text6]     
	[bookmark: Check15]Create  |_|

	Donor Address
	[bookmark: Text3]     

	
	[bookmark: Text4]     
	Phone No
	[bookmark: Text66]     
	Business    Cell
   |_|            |_|

	Donor Email and Website
	[bookmark: Text34]     
	Business      Web
  |_|                |_|
	[bookmark: Text35]     
	Business   Web
   |_|            |_|

	[bookmark: Check5]|_| In Memory of                            
	[bookmark: Text16]Name
	[bookmark: Text36]     
	Banner ID
	[bookmark: Text32]     

	[bookmark: Check6]|_| In Honor of
	[bookmark: Text17]Name  
	[bookmark: Text37]     
	Banner ID
	[bookmark: Text33]     

	[bookmark: Check16]|_| Extend Soft Credit to
	[bookmark: Text10]Name  
	[bookmark: Text38]     
	Banner ID
	[bookmark: Text8]     

	|_|  ANONYMOUS: WILL NOT receive pledge reminders, acknowledgement letters, or be acknowledged on lists associated with the gift
|_|  CONFIDENTIAL: WILL receive pledge reminders, acknowledgement letters, and will be acknowledged on lists associated with the gift

	PLEDGE INFORMATION 

	Total Pledge Amount
	[bookmark: Text11]$      
	Pledge Date    
	[bookmark: Text31]     

	DESIGNATION INFORMATION

	[bookmark: Text63]$     
	Designation #
	[bookmark: Text68]     
	Designation Name
	[bookmark: Text25]     

	$     
	Designation #
	[bookmark: Text67]     
	Designation Name
	     

	DOES THIS COMMITMENT REQUIRE A NEW DESIGNATION BE CREATED?

	
|_|  ENDOWMENT—Requirement:   Memorandum of Understanding 
|_|  NON ENDOWED—Requirement:  Gift Intention form or Spendable Fund Form  
[bookmark: Check22]|_|  NAMING AGREEMENT—Requirement:   Naming Agreement 


	IS THE DONOR EMPLOYED BY A MATCHING GIFT COMPANY?

	Company Name
	[bookmark: Text46]     
	Banner ID
	[bookmark: Text52]     

	WILL THIS COMMITMENT BE FULFILLED BY ADDITIONAL INDIVIDUALS OR ORGANIZATIONS?

	Pledges CANNOT be fulfilled by donations received from a Donor Advised Fund  

	Name 
	[bookmark: Text69]     
	Banner ID
	[bookmark: Text71]     

	Name
	[bookmark: Text70]     
	Banner ID
	[bookmark: Text72]     

	PLEDGE INSTALLMENT INFORMATION

	Pledge Duration 
	[bookmark: Text75][bookmark: Text79]    years                months
	First Payment Due Date
	[bookmark: Text76]     

	Installment Frequency
	[bookmark: Check12][bookmark: Text78]|_| ANNUAL    |_| SEMI-ANNUAL    |_| QUARTERLY    |_| NO REMINDER   |_| OTHER      

	ACKNOWLEDGEMENT AND SPECIAL INSTRUCTIONS - Use information below for acknowledgement purposes

	[bookmark: Text41]           

	[bookmark: Text77]     

	[bookmark: Text73]     
	Phone
	[bookmark: Text74]     

	Advancement Officer
	Name
	[bookmark: Text26]     
	Banner ID
	[bookmark: Text28]     

	Submitted By
	Name
	[bookmark: Text27]     
	Phone
	[bookmark: Text30]     
	Submit Date
	[bookmark: Text29]     


Submit completed form along with all supporting documents to:  KSU Foundation
CPAE • 350 S. Lincoln Kent, OH 44242 • gifts@kent.edu • Fax: 330-672-3049 • Phone: 330-672-GIFT (4438)
Rev.  06-06-2017
                                                                      ONLY PRINT PAGE 1 WHEN SUBMITTING                               Revised 08-18-2014
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