Kent State University LABORATORY SELF-INSPECTION FORM
Room #:_______________
Building:____________________
Date:_________________

Supervisor:_____________________________
Inspector:______________________________

Operation/Function/Activity:

The following form has been developed to assist you in conducting safety observations of laboratories and rooms under your oversight as Principle Investigator. This is by no means all encompassing, however, answering each question should assist you in determining if there are aspects of your lab(s safety program that need to be improved.

If you have any specific questions on the information below, please contact Tom Bialke, Manager, Laboratory Safety at 4996 or e-mail at tbialke@kent.edu. Updates will be distributed to Department Chairs as they occur.

(Y = Yes; N = Needs Attention, D = Does not apply. Circle the one that applies.)

· Entrances, Exits, Hallways and Stairways - 

Y  N D
Are all entrances, exits, hallways and stairways clear and unobstructed?

· Showers and Eyewash Fountains ‑ 

Y  N D
Are they inspected monthly and regularly tested?

Y  N D
Do area which deal with corrosive, flammable or otherwise hazardous material  have immediate access to eyewash and drench shower facilities. (Eye wash bottles are not adequate equipment.)?

Y  N D
Is access to showers and eyewash fountains unobstructed?

· Personal Protective Equipment ‑ 

Y  N D
Is protective eyeware worn while in the laboratory?

Y  N D
Are appropriate gloves readily available and worn when handling chemicals.

Y  N D
Are Personal Protective Equipment such as goggles, masks, gloves and cover gowns not worn outside the immediate work area?

· Fire Extinguisher/Inspection and Location ‑ 

 
Y  N D
Are all fire extinguishers  inspected monthly?

 
Y  N D
Are extinguishers properly mounted, unobstructed and  properly labeled for the intended use?

 
Y  N D
Is at least one person in each lab trained in the use of fire extinguishers?

· Pressurized Cylinders ‑ 

 
Y  N D
Are all cylinders secured in an upright position and properly restrained to prevent falling?

 
Y  N D
Are all cylinders labeled with contents? 

 
Y  N D
Is the maximum number of cylinders of a flammable gas limited to 3 (10" x 50") per 500 square feet in an unsprinkled space or 6 (10" x 50") in a sprinkled space of 500 square feet. Is the maximum number of Liquefied Gas Cylinders in laboratory work areas limited to 3 cylinders (9" x 30") in a sprinkled space or exceed 2 cylinders (9" x 30") in an unsprinkled space?

· Room Use Identification ‑ 

 
Y  N D
Are access doors or specific areas of labs marked when using highly hazardous chemicals, biological agents, radiation generating equipment, radioisotopes or LASERS?







 
Y  N D
Are unattended labs locked?

 
Y  N D
Are the names and emergency phone numbers of the Principle Investigator, the Dept. Safety Officer, the Dept. Chemical Hygiene Officer, and other emergency contacts posted outside the entrance to the lab?

· UL Electrical Equipment and Cords ‑ 

 
Y  N D
Are only approved equipment and only used?

 
Y  N D
Are outlet strips equipped with circuit breakers?

· Fume Hood Operation ‑ 

 
Y  N D
Is the sash height for optimum face velocity of 100 FPM marked on hood?

 
Y  N D
Is the sash height kept low as possible? 

 
Y  N D
Are hoods located in high traffic areas or under air supply vents?

 
Y  N D
Is equipment or chemicals not being used stored in hoods?

· Biological Safety Cabinets ‑ 

 
Y  N D
Are cabinets certified annually or any time they are moved or have maintenance performed? 

 
Y  N D
Are cabinets located near high traffic areas or air supply ducts?

· Chemical Containers‑

 
Y  N D
Are all labeled with contents and appropriate hazard warning?

 
Y  N D
Are incompatible chemicals stored together?

 
Y  N D
Are containers of liquids kept in drip pans?

 
Y  N D
Are flammable liquids stored in original containers?

 
Y  N D
Are quantities of flammable liquids over 2 liters not in original containers kept in UL listed flammable safety cans?

 
Y  N D
If there are more than 20 gallons in one lab, is it stored in a flammable safety cabinet?

· Hazardous Waste Disposal ‑ 

 
Y  N D
Are separate containers used for Halogenated solvents, Non-halogenated solvents, Acids and Bases?  Are other reactive or incompatible chemicals kept in original container?

 
Y  N D
Are waste containers labeled with contents?

 
Y  N D
Are waste containers kept closed and stored in spill or containment pans in well ventilated areas?

 
Y  N D
Are any chemicals disposed of down the drain?

 
Y  N D
Are any chemicals neutralized in the lab before disposal?

· Equipment and Utility Labeling ‑ 

 
Y  N D
Are  utility and plumbing lines labeled to indicate the product contained; ie, gas, water, etc?

· Location of Cut‑off Valves/Circuit Breakers ‑ 

 
Y  N D
Are cut off valves and breakers  properly labeled?

 
Y  N D
Is access blocked?

· General Safety (Dress, Eating, Smoking, etc?) ‑ 

 
Y  N D
Are eating, drinking, smoking and applying cosmetics  permitted in a lab?

Y  N D
Are refrigerators, ice machines and microwaves  labeled for intended use? 

Y  N D
Is food, personal medication and chemicals kept in the same refrigerator? 

Y  N D
Are Lab Personnel permitted to wear loose cothing? (e.g. saris, dangling neckties, overly large or ragged lab coats), skimpy (e.g. shorts and/or halter tops), or unrestrained long hair when working in the lab?

Y  N D
Are perforated shoes, sandals, or cloth sneakers worn while working in a lab?

· Use of Flame and Heat ‑ 

Y  N D
Are open flames left unattended?

Y  N D
Do electric heating devices need fail safe devices?

· Ventilation ‑ 

 
Y  N D
Is flow "negative" with respect to the corridor? 

 
Y  N D
Are laboratory doors  kept closed with vision panel unobstructed when laboratory rocedures are in progress?

 
Y  N D
Are volatile hazardous materials used on the open bench top?

· Housekeeping/Drains Flushed ‑ 

 
Y  N D
Are  unnecessary material, boxes, and containers disposed of in the appropriate manner?

 
Y  N D
Are  drains, including floor drains and cup sinks  flushed with water on a frequent basis to eliminate sewer odors? 

 
Y  N D
Is housekeeping maintained to ensure adequate clearance of sprinkler systems,  emergency equipment and emergency egress?

· Sharps (Glass, Scalpel, Blades, Syringes, Etc.) ‑ 

 
Y  N D
Are sharps disposed of in an approved, labeled container?

 
Y  N D
Are sharp objects disposed of in common office refuse? 

 
Y  N D
Are containers labeled, not overfilled and seal prior to disposal?

· Emergency Lighting ‑ 

Y  N D
Are emergency lighting units  properly mounted and unobstructed? 

Y  N D
Is emergency lighting exists checked periodically to ensure it is functional?

· Emergency Plans ‑ 

 
Y  N D
Are emergency and contingency plans and evacuation routes clearly posted in conspicuous places? 

 
Y  N D
Is a list of emergency numbers and contacts  kept updated and posted alongside the emergency plans?

 
Y  N D
Are first aid kits available?

 
Y  N D
Are spill kits available in wet labs?

 
Y  N D
Is at least one person in each wet lab trained in spill response?

· Safety Manuals and MSDS -

Y  N D
Are MSDS for chemicals being used readily available?

 
Y  N D
Is the Lab Safety Manual or other safety materials current and readily available for all employees?

· Accidents Reported/Investigated ‑ 

 
Y  N D
Is the immediate supervisor notified of incidents for investigation?

 
Y  N D
Are accidents investigated and reported to Campus Safety on the appropriate form? 

 
Y  N D
Is corrective action taken to alleviate the safety hazard in the future?

· Safety Training ‑ 

 
Y  N D
Has everyone working in a lab as defined in Laboratory Safety Manual, KSU Chemical Hygiene Plan attended the OSHA Laboratory Safety Training session?

 !
Comments, Suggestions, Other Safety Items Not Listed? (Use back if you need more room?)

