Staff Initial:_____
edTPA Approved? YES / NO

Instructional Resource Center (IRC) New Patron Registration
Name _________________________________________   Banner ID _____________________​​​​​​___________
Permanent Address _________________________________________________________________________
City _________________________________ State ___________ Zip Code ____________________________

Local Address _________________________________________________________________________
City _________________________________ State ___________ Zip Code ____________________________
Phone Number (_______) ________-___________ KSU E-mail ________________________________
Please specify:  ______Undergraduate      ______Graduate     ______IRC Employee    ______Faculty/Staff 
School in EHHS _________________________________  Program of Study _____________________
Department (Faculty/Staff Only) _____________________
IRC Checkout Terms & Late Charges (Subject to Change)
	Material
	Checkout 
	Renewal
	Late Charges

	Presentation Remotes
	1 week
	0
	$1.00 per day

	Digital Cameras
	5 days
	0
	$5.00 per day

	Video Cameras
	5 days
	0
	$10.00 per day

	Laptops, Projectors (Faculty only)
	1 week
	0
	None 

	Library Items – Books, DVDs, Kits
	2 weeks
	2 renewals
	$0.10 day

	Microphones, Headphones
	1 week
	0
	$1.00 per day

	Test Kits
	1 week
	0
	$5.00 per day

	edTPA Kits (Student Teachers and Approved Students Only!)
	2 weeks
	0
	$10.00 per day

	Transcribers/Digital Recorders
	1 week
	0
	$1.00 per day

	Tripods
	5 days
	1
	$1.00 per day


I verify that the above information is correct and agree to the material checkout terms and conditions set by the Instructional Resource Center.  I am responsible for the replacement cost of any broken, lost, or stolen items and for any late fees incurred. I understand that my check out privileges will be revoked if I accrue any late charges and that items not returned and/or unpaid charges will be billed to my bursar’s account at the end of each semester.
Signed _______________________________________________ Date _____________________​​​__________
