




Proposal Summary 
 
 
Title:   Course and Curricular Changes for Human Services Technology 
 
Subject Specification:  Make revisions to the Associate of Applied Science in Human 
Services Technology degree (Major Code: AAS HST). 
 
Background Information: 
The Associate of Applied Science (Human Service Technology) Degree is offered at the 
K.S.U. Ashtabula and Salem campuses.  The School of Family and Consumer Studies is 
the Kent campus  academic home for the AAS Human Services program. The proposed 
curriculum changes consist of revising existing courses, adding courses to the technical 
electives, and modifying course requirements.  
 
Alternative and Consequences: 
The alternative is to leave the program as is;  however, a more desirable option is to 
improve the ease of students’ transition through the program by making the proposed 
changes. 
 
Specific Recommendation and Justification: 

Make revisions to the Associate of Applied Science in Human Services Technology 
degree to maximize articulation with the Bachelor of Science degree in Human 
Development and Family Studies .  Changes include: 
1. Revise the following courses: 

a)  HST 11002 Survey of Community Resources.  Remove the pre-requisite of HST 
11000 Intro to Human Services in order to provide for block scheduling of the 
introductory HST courses.  Success in the Survey course is not dependent on success 
in the Introduction course.  This course may appeal to other health related fields.   

b) HST 21001 Assessment of Client Needs.  Remove the prerequisite of HED 
21050, Health Behavior & Advocacy.  It is no longer a required course for the 
Associate of Applied Science in Human Services Technology.  Replace the 
prerequisite with HST 11001, Group Process.   

c) HST 21092 Internship I in Human Services Technology and HST 21192 
Internship II in Human Services Technology.  Course description changes:  increase 
the required minimum internship field hours from 9 hours a week to a minimum of 16 
hours a week to support opportunity for a higher quality internship experience and to 
encourage area agencies to continue to mentor student interns. 
 

2. Modify course requirements: 

a) Remove from the catalog requirements: “Minimum internship hours 135 per 
semester.  For students who wish to obtain Social Work Assistant Certificate, 
minimum internship of 300 hours per semester is required.”  These statements are not 
accurate.  The Ohio Social Work Board does not specify internship hours.  Replace 
with the statement, “Developmental courses must be successfully completed prior to 



HST Internship.  Enrollment in the HST Internship requires special approval from the 
program director.” 

b) Add to catalog, “Students preparing to enroll in the B. S. in Human Development 
and Family Studies, Human Services Technology option should take these courses 
when choosing electives:  GERO 44030 and HDFS 34031 (technical electives), BSCI 
10001 (basic science elective), and ENG 21011.” 

 

3. Add the following courses for additional options under the area of HST technical 
electives in order to support further course/program development, student self 
selected specialization and the decision to continue on for the bachelor degree:  
a) HDFS 24095 Special Topics in HDFS (3) 
b) HDFS 41093 Workshop in HDFS (3) 
c) HDFS 41095 Special Topics in HDFS (3) 
d) HED 21050 Health Behavior and Advocacy (3) 

 
Timetable and Actions Required: 
The proposal was approved by the Human Development and Family Studies program 
faculty on April 18, 2008 and by both Family and Consumer Studies Curriculum 
Committee and Faculty Advisory Committee on April 25, 2008.  The proposal will be 
reviewed by the EHHS Undergraduate Council and the Educational Policies Committee 
in May, 2008.  If approved, the changes would be effective Fall 2009 semester. 
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variety of human services agencies. The program includes

applied courses in human services and joint university-agency

supervised internships. The core courses provide a solid founda-

tion in case management and client advocacy. The coursework in

the associate degree is fully applicable to the Bachelor of Science

in Human Development and Family Studies and articulates in part

with the certificate in Child and Family Advocacy. The program is

offered at the Ashtabula and Salem campuses.

I. TECHNICAL COURSES *  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .36

HDFS 24011 Interpersonal Relationships and Families . . . . . . .3

HED 11590 Community Health  . . . . . . . . . . . . . . . . . . . . . . . .3

HST 11000 Introduction to Human Services  . . . . . . . . . . . . .1

11001 Group Process in Human Services . . . . . . . . . . . .2

11002 Survey of Community Resources . . . . . . . . . . . . .3

21000 Dynamics of Helping Relationship  . . . . . . . . . . . .3

21001 Assessment of Client Needs . . . . . . . . . . . . . . . . .3

21002 Client Advocacy and Case Management . . . . . . . .3

** 21092 Internship I  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .3

** 21192 Internship II  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .3

Choose from the following . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .9

COMT 11000 Introduction to Computer Systems (3)

GERO 44030 Adult Development and Aging (3)

HDFS 24012 Child Development (3)

24013 Early Adolescence (3)

34031 Cultural Diversity (3)

HED 11570 Personal Health (3)

32530 Drug Use and Misuse (3)

32544 Human Sexuality (3)

NUTR 23511 Nutrition Related to Health (3)

SOC 22778 Social Problems (3)

II. RELATED COURSES . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .15

HED 14020 Medical Terminology  . . . . . . . . . . . . . . . . . . . . . .3

PSYC 11762 General Psychology  . . . . . . . . . . . . . . . . . . . . . . .3

21211 Psychology of Adjustment  . . . . . . . . . . . . . . . . . .3

SOC 12050 Introduction to Sociology . . . . . . . . . . . . . . . . . . .3

Choose from the following:  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .3

SOC 32762 Deviant Behavior (3)

40111 Abnormal Psychology (3)

III. GENERAL STUDIES COURSES  . . . . . . . . . . . . . . . . . . . . . . . . .16

COMM 15000 Introduction to Human Communication . . . . . . . .3

ENG 11011 College Writing I  . . . . . . . . . . . . . . . . . . . . . . . . .3

US 10097 First Year Colloquium . . . . . . . . . . . . . . . . . . . . . .1

LER social science or humanities elective  . . . . . . . . . . . . . . . . . .3

LER basic sciences elective  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .3

Choose from the following:  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .3

ENG 20002 Introduction to Technical Writing (3)

21011 College Writing II (3)

TOTAL 67

Admission includes approval of an application and remediation of

deficiencies in English, reading and mathematics.

*A minimum cumulative 2.5 GPA is required in the technical

courses. Overall 2.0 cumulative GPA is required for graduation.

**Minimum internship hours 135 per semester. For students who

wish to obtain the Social Work Assistant Certificate, minimum

internship of 300 hours per semester is required.

A.A.S. in Legal Assisting Technology

The Associate of Applied Science in Legal Assisting Technology

prepares students to work as legal assistants (paralegals) under

the supervision of an attorney in all areas of law and law-related

practice. The program consists of legal assisting, law-related and

general studies courses. This major is available at the East 

Liverpool and Trumbull campuses.

I. TECHNICAL COURSES  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .24

LEGT 18000 Introduction to Paralegal Studies  . . . . . . . . . . . . 3

18001 Legal Research and Writing  . . . . . . . . . . . . . . . . 3

18003 Family Law and Procedure  . . . . . . . . . . . . . . . . . 3

21092 Internship  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2

28004 Principles and Practice of Litigation  . . . . . . . . . . 3

28005 Civil Litigation  . . . . . . . . . . . . . . . . . . . . . . . . . . . 3

28006 Advanced Legal Research and Writing  . . . . . . . . 3

28007 Estate and Probate Administration  . . . . . . . . . . . 3

28008 Professional Development for Paralegals  . . . . . . 1

II. TECHNICAL ELECTIVES  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .12

Choose from the following:  . . . . . . . . . . . . . . . . . . . . . . . . . . . .12

ACTT 21003 Fundamentals of Tax Preparation (3)

BMRT 11009 Introduction to Management Technology (3)

21000 Business Law and Ethics I (3)

21002 Business Law and Ethics II (3)

ENG 20002 Introduction to Technical Writing (3)

JUS 12000 Introduction to Justice Studies (3)

22100 Basic Interviewing (3)

22301 The Investigative Process (3)

LEGT 18002 Corporate Law (3)

18004 Tort Claims for Paralegals (3)

18005 Employment Regulations (3)

RERT 11000 Real Estate Principles and Practices (3)

11001 Real Estate Law (3)

III. RELATED COURSES . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .13

ACTT 11000 Accounting I - Financial . . . . . . . . . . . . . . . . . . . . 4

BMRT 11000 Introduction to Business . . . . . . . . . . . . . . . . . . . 3

* 11006 Business Computations I  . . . . . . . . . . . . . . . . . . 3

COMT 11000 Introduction to Computer Systems . . . . . . . . . . . 3

IV. GENERAL STUDIES COURSES  . . . . . . . . . . . . . . . . . . . . . . . . .19

COMM 15000 Introduction to Human Communication . . . . . . . .3
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HST    IERT    IAKM    ITAP

11001 Group Process in Human Services (2)
The structure and function of groups, focusing on
problem solving and communication in human ser-
vice agencies. Prerequisite: none.

11002 Survey of Community Resources (3)
A survey of providers at the federal, regional, state
and local levels, including services provided and
regulations of private and public agencies. Prerequi-
site: HST 11000.

21000 Dynamics of Helping Relationship for
Human Services Technologist (3)

The dynamics of helping relationship in human ser-
vices agencies. Skill development in listening and
provision of assistance to clients is emphasized.
Prerequisite: HST 11001. Corequisites: HST 21001
and 21092.

21001 Assessment of Client Needs (3)
An introduction to the evaluation of client needs and
assessment of client condition. Prerequisite: HED
21050. Corequisites: HST 21000 and 21092.

21002 Client Advocacy and Case Management
in Human Service Organizations (3)

Assessment of case management strategies with an
emphasis on the role of the client advocate in the
human service setting. Prerequisite: HST 21001.
Corequisite: HST 21192.

21092 Internship in Human Services
Technology I (3)*

Supervised field experience in a human service
agency (minimum of nine hours per week). Joint
university-agency supervision. Prerequisite: advisor
approval. Corequisites: HST 21000 and 21001.

21192 Internship in Human Services
Technology II (3)*

Continued supervised field experience in a human
services agency (minimum nine hours per week).
Joint university-agency supervision. Prerequisite:
HST 21092; special approval. Corequisite: HST
21002.

INDUSTRIAL ENGINEERING AND
RELATED TECHNOLOGIES (IERT)**
12005 Applications in Computer-Aided Design (2)
Course for training on the use of a popular, comput-
er-aided drafting and design software. Practice with
the advanced features of the software applicable to
modern design in the graphics, mechanical, indus-
trial and electronics fields. Prerequisite: none.

21096 Individual Investigation in Systems/
Industrial Engineering Technology (1-4)*

Independent, in-depth research of a systems/indus-
trial engineering technology topic supervised and
coordinated by an engineering technology faculty
member. Prerequisite: special approval.

22000 Statistical Process Control (4)
Process variability, process monitoring, statistical
methods using control charts for variables and
attributes; Acceptance sampling plans; process
capability, process adjustment, process improve-
ment. Prerequisite: high school algebra.

22001 Motion and Time Study (3)
Motion economics, SPC, activity charts, methods
improvement, use of standard data method of mak-
ing studies, computerized line balancing. Prerequi-
site: none.

22003 Supervision and Labor Relations (5)
Practical methods and techniques for improving
supervision and labor relations in industry. Person-
nel and performance evaluation, implementing poli-
cy, labor contracts, collective bargaining, wage and
salary administration. Prerequisite: none.

22004 Facilities Engineering (2)
Principles of facilities engineering to meet produc-
tion needs. Applications of material-handling
devices, plant layout drawings, templates, models
and FMS systems. Prerequisite: none.

22005 Production and Inventory Control (2)
Basic principles, objectives and influencing factors of
production control in industrial organizations of vari-
ous kinds and their effects on costs. Applied planning
and scheduling. Prerequisite: sophomore standing.

22006 Economic Decision Analysis (3)
Economic decision making for industrial engineer-
ing technology with applications emphasis, estimat-
ing economic elements, interest and economic
equivalence, methods of comparing alternatives and
evaluating replacement alternatives. Prerequisite:
none.

22007 Cooperative Work Experience (2)*
(Repeatable for a total of 6 hours) University-indus-
try work study plan in which student alternates peri-
ods of study at the university with periods of
employment in industry. Prerequisite: special
approval.

22008 Taguchi Process Improvement (3)
Process and product improvement through reduc-
tion of variation. Design of experiments and inter-
pretation of results. Analysis of variance, orthogonal
arrays and Taguchi techniques. Prerequisite: MATH
19002 or equivalent.

22010 Computer Integrated Manufacturing (3)
Planning, developing and implementing a strategy
to control and coordinate all the engineering, pro-
duction and business operations within a manufac-
turing enterprise. Prerequisite: none.

22095 Special Topics (1-3)*
(Repeated registration permissible) Special topics in
systems/industrial engineering technology. Prereq-
uisite: special approval.

INFORMATION ARCHITECTURE AND
KNOWLEDGE MANAGEMENT (IAKM)
41096 Individual Investigation in Information

Architecture, Information Use or
Knowledge Management (1-3)

Research or individual investigation for baccalaure-
ate-level students at or above the junior level. IP
grade permissible. Prerequisites: special approval of
instructor and graduate standing.

INFORMATION TECHNOLOGY FOR
ADMINISTRATIVE PROFESSIONALS
(ITAP)**
16605 Introduction to Operating Systems and

Networking Technology (3)
(Cross-listed with COMT 11005) Lab-oriented sur-
vey of desktop/network OS essentials, including
file/disk management, system tools utilization,
resource sharing and introductory network con-
cepts. Prerequisite: none.

16620 Word Processing I (3)
Builds expertise in creating business documents
applying the basic features of popular word pro-
cessing software. Emphasis on hands-on experi-
ence. Lecture two hours, laboratory two hours.
Prerequisite: ability to keyboard 30+ wpm for three
minutes with three or fewer errors.

16621 Word Processing II (3)
Design and create documents by using advanced fea-
tures of word processing software. Lecture two
hours, laboratory two hours. Prerequisite: ITAP
26620.

16625 Business Presentations (2)
Development and production of professional comput-
er-projected presentation materials using popular
software. Includes use of graphic design techniques,
color, layout, design principles and transparencies.
Lecture one hour, laboratory two hours. Prerequisite:
none.

16636 Data Management for Administrative
Professionals (3)

Introduction to the role of data and its management
and evolution to information and knowledge in busi-
ness environments. Prerequisite: none.
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 Program Requirement Sheet Student Name:  
 Associate of Applied Science Degree Campus:   
 HUMAN SERVICES TECHNOLOGY 
 2009-2010 

DEVELOPMENTAL PRESCRIPTION COURSES 
Determined by Basic Skills Assessment (Check Required Courses) 

 Dept. Crs No Title Cr Hrs Sem/Yr Comp 
9 ENG 11001 Intro. to College Writing S (3)   
9 ENG 11002 College Writing I – Stretch (3) 6  
9 MATH 10031 Fundamentals of Math I 1  
9 MATH 10032 Fundamentals of Math II 1  
9 MATH 10033 Fundamentals of Math III 1  
9 MATH 10034 Fundamentals of Math IV 1  
9 MATH 10035 Fundamentals of Math V 1  
9 MATH 10036 Fundamentals of Math VI 1  
9 US 10003 Reading Strategies for College Success 3  
9 US 10006 Study Strategies for College Success 3  
 

*TECHNICAL COURSES 
 Course   Credit Sem./Yr.  Grd
 Qlty 
Dept. Number Title  Hours Completed (0-4) Point 
HDFS 24011 Interpersonal Relationships and Families 3 
HED 11590 Community Health 3 
HST 11000 Introduction to Human Services 1 
HST 11001 Group Process in Human Services 2 
HST 11002 Survey of Community Resources 3 
HST 21000 Dynamics of Helping Relationships 3 
HST 21001 Assessment of Client Needs 3 
HST 21002 Client Advocacy and Case Management 3 
HST 21092** Internship I 3 
HST 21192** Internship II 3 
Technical Electives – Select nine hours from 
 COMT 11000 Intro to Comp. Systems (3) 
 **GERO 44030 Adult Development & Aging (3) 
 HDFS 24012 Child Development (3) 
 HDFS 24013 Early Adolescence (3) 
 HDFS 24095 ST: HDFS (3) 
 **HDFS 34031 Cultural Diversity (3) 
 HDFS 41093 WKSHP: HDFS (3) 
 HDFS 41095 ST: HDFS (3) 
 HED 11570 Personal Health (3) 
 HED 21050 Health Behavior & Advocacy (3) 
 HED 32530 Drug Use and Misuse (3) 
 HED 32544 Human Sexuality (3) 
 NUTR 23511 Science of Human Nutrition (3) 
 SOC 22778 Social Problems (3) 
 
Total Technical Course Hours 36 Core GPA _____ 
 
Notes 
Core GPA = Technical Quality Points / Technical Credit Hours 
Issued by the Office of the Executive Dean for Regional Campuses 

RELATED COURSES 
 

 Course   Credit Sem./Yr. Grd Qlty. 
Dept. Number Title  Hours Cmplted (0-4) Point 
HED 14020 Medical Terminology 3 
PSYC 11762 General Psychology 3 
PSYC 21211 Psychology of Adjustment 3 
SOC 12050 Introduction to Sociology 3 
Select one course from: 

SOC 32762 Deviant Behavior (3) 
PSYC 40111 Abnormal Psychology (3) 

 
Total Related Course Hours 15 
 

GENERAL STUDIES COURSES 
COMM 15000 Introduction to Human Communication 3 
ENG 11011 College Writing I 3 
US 10097 First Year Experience FLASH Point 1 
Select one course from: 

**ENG 21011 College Writing II (3) 
ENG 20002 Intro. to Tech. Writing (3) 

 
**General Studies Elective (6) 
Select three credit hours from the Social Sciences or Humanities and three hours from 
the Basic Sciences from Liberal Education Requirements in consultation with academic 
adviser. 
        
        
 
Total General Studies Course Hours 16  
 
TOTAL REQUIREMENTS  67 TOTAL GPA _____ 
 
 
      
Student Signature    Date 
 
      
Advisor Signature    Date 
 
NOTES:  Admission includes approval of an application and remediation of deficiencies in English 
reading and mathematics. 
*A minimum cumulative 2.5 GPA is required in the technical courses.  Overall 2.0 cumulative GPA 
is required for graduation. 
**Minimum internship hours 135 per semester.  For students who wish to obtain Social Work 
Assistant Certificate, minimum internship of 300 hours per semester is required. 
**To maximize articulation, students preparing to enroll in the B.S in Human Development and 
Family Studies, Human Services Technology Option, should take:  GERO 44030, HDFS 34031, 
ENG 21011 and in General Studies Electives, BSCI 10001, and one Humanities LER course.
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