
 

 

 
 

 
WDC Scheduling System - Employee Instructions 

Kent State University:  April 3-6, 2023 
 
Kent State is again working with Women’s Diagnostic Center (WDC) to provide annual routine 3D 
mammography screenings on-site in WDC’s mobile coach unit April 3 thru 6, 2023, at Heer Hall, 635 Loop 
Road, Kent.  The coach will be parked in the back parking lot.   

 
This annual routine screening is covered at 100% and paid for by 
your health insurance program.  Your mammogram will take 
approximately 15 minutes.  You are eligible for this screening if you 
have not had one in 2023.  Also, in September 2022 the State of Ohio 
passed House Bill 371 which allows routine mammogram screenings 
for women regardless of age.         

 
This year you can schedule your date & time through WDC’s secure online schedule program.  
Instructions on how to sign up are provided below.  Please follow these instructions to schedule your 
time.  If you have any questions or need to change your original appointment, please contact Laurie from 
Women’s Diagnostic Center at LaurieS@wdc-mammogram.com; 440-554-3668.  
 
Overview 
WDC’s Scheduling system allows you to select the date and time of your digital mammogram.  Access to 
scheduling requires a Login and password.   Your information to sign-on to the scheduling site is:  

User ID:   BeWell+Kent 
Password:  4/3-6/2023 

This is a secure site where only you will enter & see your information. If there are any questions about 
your login, contact please contact please contact Laurie from Women’s Diagnostic Center at 
LaurieS@wdc-mammogram.com; 440-554-3668. 
 
  
Access Instructions 
1. Go to  https://3d-wdc.com/login/   

The screen will look like the one on the right.   
Enter the User Id and Password listed above.  

 
2. You will see a new screen, showing Kent State. 

 
3. To add an appointment – view the month and click on 

the location/day you would like to view. 
        The 5-day work week that your selected date falls in,  

will display. 
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4. Check the time slots: 
Unavailable – indicates that no appointments can be scheduled during that time.  It is either before 
the first appointment of the day, during lunchtime, or after the last appointment of the day 
Booked – indicates that someone has already scheduled for that time 
Available - indicates the time is available. 
 

5. Click on the desired “Available” time. 
A pop-up window will appear. 

 
The date and time you selected will display. 
Verify that this is the desired time slot before continuing: 
 
Enter your information: 

• Name 
• Email 
• Birthdate 
• Phone number 

 
6. Click the “Schedule it” button when complete. 

a. If you did not enter a birthdate, an error will be displayed. 
b. Correct the entry and click Schedule. 

 
7. The selected slot will now show as “Booked.” 

 
8. You will receive an email at the address you entered, asking you to confirm your appointment. 

a. Click on the link in the email to confirm. 
b. If you do not wish to confirm that time slot, please notify your On-site Coordinator so the slot 

can be opened for someone else to use. 
 

9. Once confirmed, you will be taken to a web page with Instructions for Your Mammogram Screening. 
You will also receive these instructions via email. 

a. Be sure to read all Instructions. 
b. Click on the links to the required documents and complete all forms and bring them with you 

to your appointment.     
 

10. Write the data and time slot you have selected here: 
Date: _______________    Time: ________________ 

 
If after this point, if you need to cancel or change the appointment, you must contact Laurie from 
Women’s Diagnostic Center at LaurieS@wdc-mammogram.com; 440-554-3668.   She can help make the 
changes for you.   
 
Guidelines and Eligibility 
These appointments are for routine screening.  If you have diagnostic history or implants, we ask that you see 
your physician for mammography screening. Thank you.  
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