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        COGNOS 
Advanced Sorting in Report Studio 

 

This document covers how to create customized sort data items.  In the example below, Classification is 
sorted in the preferred manner - by classification, not alphabetically. 
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Follow these steps to change the default sort order: 

1. Open the report in design mode within Cognos Report Studio 
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2. Mouse over the Explorer Bar to select Query Explorer and click on Query1 
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3. In the Insertable Objects pane, click on the Toolbox tab 
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4. Drag a Data Item to the query and enter the expression above and click Ok 
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5. In the Properties pane, change the Name to Student_Sort 
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6. Mouse over the Explorer Bar and to select Page Explorer and click on Page1 
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7. Highlight a column on the report, click the sort icon and select Advanced Sorting 
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8. From the Data items section, drag the sort field you just created, in this case 
Student_Sort to the Groups section.  Drop it just above the field you want to sort.  Click 
Ok and run the report. 
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9. Your report is now sorted in the customized order 
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For additional information regarding Cognos, policies and access, or modifications to the ODS, contact 

the Business Intelligence Team at cognos@kent.edu. For technical assistance, contact the IS Help Desk 

at 672-HELP (4357). 
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