COGNOS - Using List of Values

KENT STATE

ISTECHNICAL TRAINING COG N OS
Using List of Values

Using a List of Values when creating a Prompt Page in Cognos will make your report run faster because it
is not looking at the actual table for the values for the prompt, it is simply looking at a list of the codes
(values) that are available for that table.
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Steps:

1. Select the Build Prompt Page icon from the toolbar
2. A new prompt page will open

Page 1 0of9 January 2012



COGNOS - Using List of Values

P L8 Yew Sbrecture Table Duls Bim Tooh iy

DAadl B x| [eims b * (BID-| == 1 E =
j L !'-|‘;_ M ',7”,, H=§=§~ l;..,.-.i

’
= B Adantrs dphca

o mf"'"' St T able menu
# [lrowe swoeet 15 incert a
& [f]catof vaten new table

1

’ )
= g ..............................................................................................................................................................

n
£

3. Select the Table menu

4. Select Insert

5. Select Table

6. The Insert New Table window will open
7. Keep the number of columns to 2

8. Change the number of rows to 5

9. Click OK
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10. Select the Toolbox tab from the Insertable Object Pane
11. Drag Text Item into the second row of the first column
12. The Text Box will open

13. Enter your text, which will be the label for your prompt
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14. Make sure the entire cell is selected (not just the text)
15. Right-justify the label and format the text as you would like
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16. Drag and drop a Value Prompt from the toolbox tab into the cell next to the cell with the text
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Double click to edit text
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17. The Prompt Wizard will open
18. Re-name the parameter to college_prompt

19. Click Next

Page 4 of 9

January 2012



COGNOS - Using List of Values

NP :nBEX oo amp (B = i 7B G - BTSN Y
= = 2z ZllAciw 2 El....!:ddl‘-l—-[:m -’J,_.l,'m"ﬂ’?’f,g“’ Fer oA ‘

R at ? Double click to edit text

[ Page marce
B o=
B Lovnut Crmomrart Belerwes
& Mere o Degw
[ Tatse ot Corearsn
T Toole of Cormmers £y
) Sovkman
) T 220 Pt v . ]
KR Cv-::;‘: e Pathape D
abact . Sawch v SRR e i e -
ngTnm “ | “":’ dopkaton =
- SN D
198 Cie Frovet = i rwe .

£ ‘ £ et () acacevec remrco
o ‘ Cabices B ACASEMIC_$ERY00_2E5C
=

Sobet College:

|4 8

e Ooseer i
Corsitona Styes Pawseere § coscr senc
Sre owaie § raxce

= B et ) masom Des

| Bttt ng

e ———Remamecane

|

Gececing Bachground Ivage
S0y urd (e
*regurd Cox
Font & Text
Fort
o Ngvet
B
rvie Saace
Dolrg Searg
Tuxt Pizn 3 dathcaioe
 Pastoang
S2e & Overfion
= Mucelarmms

D

—

20. Select the query item from the folder structure
21. Click OK
22. Click Next
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23. Change the name of the query to college_query
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24. Click the button next to the Values to use prompt box
25. Open the List of Values folder

26. Open College LOV
27. Select Value
28. Click OK

29. Repeat steps 24-26 for Values to display
30. Select Value Description

31. Click OK

32. Click Finish
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33. Your prompt is created
34. Using the Properties Pane format your prompt as you like, such as changing the user interface

Page 8 of 9 January 2012



COGNOS - Using List of Values

For additional information regarding Cognos, policies and access, or modifications to the ODS, contact
the Business Intelligence Team at cognos@kent.edu. For technical assistance, contact the IS Help Desk
at 672-HELP (4357).

KENT STATE

ISTECHNICAL TRAINING

www.kent.edu/is/training
istraining@kent.edu

©2012 This information is provided by the Division of Information Services, Kent State University and is proprietary and confidential. These
materials are made available for the exclusive use of Kent State University employees, and shall not be duplicated, published or disclosed for
other purposes without written permission.
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