Cognos — Adding Kent State Portlets
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Adding Kent State Portlet

The Kent State University Portlet is a tab that contains helpful information such as:

Links to folders
Announcements

Links to Tips and Tricks
Links to other Helpful Links
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Report Development Open Labs

Report Development Open Lab are held on the first and third Thursday of each month from $:00 AM —4:00 PMin 103 Stewart Hal. This is a great
opportunity to focus on Cognos report writing, network with other report developers, and leam some new Cognos skils! TS report developers wil
be avallable to assist with any repart writing questions or issues.
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ODS Refresh Status * Query Studio Reports
_ “If you are having a problem with your reports written in Query Studio after the upgrade, please send an email to cognos Ekent.edu with
nameslocations of the reports

[ Refresh Status [ reFresn sTATUS
Complete 18-APR-2012 03:25:02 * Online Report Inventory 4
@ ovs refresh is complete “The Crine Report Inventory wentlive! There s a link in the Helpful Links section below.

Last updater Apr 18, 2012 3:01:05 PM GMT-05:00
Tips and Tricks
« Unable to open Excel reports @

& Useful Functions in Cognos
 Address and Fmail Slot Descriptions

Helpful Links

e L ta Stevard Information
Address and Email Slot Deseriptions
Coanos £.4 New Feat
ODS 8.2 New Festires ™
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Steps to Add Kent State Portlet

KENT SWE@ . 0Ds Refresh is Complete l
E| Public Folders

My Folders

ODSPROD 1 LogOff | B — B~ @~ &~ Launch~ 2~
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‘Remove this tab

Modify the sequence of kabs...
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Entries: 1 -7 O] | [WEmH

[ Kent State University

[ Kent State EDW Packages
[ Kent State ODS Packages
[ Kent State Portlets

[ Plus Packages

[ sunGard ODS Packages

[ Test
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| Modified & | Actions

' More...
B More...
' More...
& More...
May 9, 2011 4:27:58 PM More..
[ More...

January 25, 2012 8:36:32 PM
July 12, 2011 4:28:34PM

April 12, 2012 10:39:00 AM
February 18, 2009 11:17:58 AM

August 6, 2010 9:10:56 AM

February 28, 2011 1:44:56 PM

1. Select the Tab Menu Tab .@
2. Select Add Tabs

Help

Select portal tabs (Navigate) - ODSPROD 1

Navigate the folders or search to find the entries to indude as portal tabs. Select the entries you want and dick the arrow button to update the Selected entries ist.

Available entries
Cognos > Public Folders

Entries: 1 -7 ©

[CHETHES ]

| |name

Kent State EDV Packsges
Kent State ODS Packsges
Kent State Portlets

Kent State University
Plus Packages

SunGard ODS Packages
Test

Select
Kent State
Portlets
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3. Open the Kent State Portlets Folder

Page 2 of 4

Selected entries

Search

Entries: - O | [

| > Name

Mo enries.

Remove
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Select portal tabs (Navigate) - ODSPROD 1

Navigate the folders or search to find the entries to indude as portal tabs, Select the entries you want and cick the arrow button to update the Selected entries list. Search

Available entries

Cognos > Public Folders > Kent State Portlets

Entries: 1

-1 ©] | [W][«]w[m

Selected entries

Entries: - O | [[«m]pi

| |- name

Mo entries,

Remove

1. Check the Kent State University checkbox on the left

2. Select the Insert Link

=

Select portal tabs (Navigate) - ODSPROD 1

Navigate the folders or search to find the entries to indude as portal tabs, Select the entries you want and cick the arrow button to update the Selected entries list. Search

Available entries

Cognos > Public Folders > Kent State Portlets

Entries: 1

-1 ©] | [W[«m[m

Kent State University

Selected entries
Enries: 1 -1 O | [[«m]pi

|| > Name
> Kent State University

Remove

1. Check the Kent State University checkbox on the right

2. Click OK
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Report Development Open Labs

Report Development Open Lab are held on the first and third Thursday of each month from $:00 AM —4:00 PMin 103 Stewart Hal. This is a great
opportunity to focus on Cognos report writing, network with other report developers, and learm some new Cognos skils! TS report developers will
be avallable to assist with any repart writing questions or issues,
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Tab Added

Hame &
Human Resources [5]
Business and Finance [5]
External Applications (5]
Instiumonal Advancement [5]

Training [5]
KSU Report Templste

BrooooooD

KENT STATE»

Report Development Open Labs

Report Development Open Lab are held on the first and third Thursday of each month from 9:00 AM - 4:00 PMin 103 Stewart Hall. This is a great.
oppartunity ta focus on Cognos report writing, network with other report developers, and leam some new Cognos skils! 15 report develapers wil
be avalable to assist with any report writing questions or issues.

0DS Refresh Status

Refresh Status [

' 0Ds Refresh is Complete

Lt updster Ape 18, 2012 301105 PM GHMT-05:00
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REFRESH_STATUS
Complste 18-APR-2012 03:28:02

& Query Studio Reports
“If you are having a problem with your reports written in Query Studio after the upgrade, please send an email to cognos @kent.edu with
nameslocations of the reports.
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& Online Report Inventory.
“The Oniine Report Inventory went livel There is a link in the Helpful Links section below.

Tips and Tricks

® Unable to open Excel reports
@ Useful Functions in Cognos
 Address and Email Slot Descriptions

Helpful Links

Trsining Website

Online Report Inventory
ros Metadors

o]
]

QDS Change Reguest Form

How to Ressarch # 2 Banner Fisk is Gontained in the ODS.
Acgess Request form

ODS 8. Enhancements

QDS 8.x Field Modificztions

Lt of Values Information
Package Listing with Data Steward Information
Address and Email Slot Descriptions
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