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For additional information regarding Cognos policies and access, or modifications to the ODS, contact
the Business Intelligence Team at cognos@kent.edu. For technical assistance, contact the Help Desk at
330-672-HELP (4357) or support.kent.edu. Additional Cognos training materials are available at
www.kent.edu/is/training.
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Introduction

Agenda

Cognos report Studio is a web-based application designed to allow users to easily create complex
reports utilizing many different sources of data.

The purpose of this training guide is to introduce you to Report Studio. The course objectives are:
Access Report Studio
Identify key areas in Cognos Consumer
Explore Report Studio

Build and format queries in Report Studio

Accessing Cognos Report Studio

Cognos Report Studio is used in both test and production instances to allow for practice in creating
reports and designing tested and approved reports for public use.

Navigating Report Studio

Cognos Report Studio navigation consists of a selection of Menus, Tools, and Windows to aid the writing
and design of reports.

Report Studios Toolbar
Insertable Objects Window
Explorer Bar

Work Area

Properties Pane

Creating and Modifying Reports
Creating a Report
Editing Titles
Filters
Prompt Pages
Sorting
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Accessing Cognos Report Studio

Access to the Cognos report Writer development screens are found through the Project KEYS web page

at: http://keys-test.kent.edu

In the section delegated for Cognos, select the appropriate link to work in either Cognos PROD, for the

Cognos production instance, or Cognos Test, for the Cognos test instance.

e l@ http://keys-test kentedu/ ,D - @ Project KEYS: Banne... % |

15 [aJ Google B Sugg

sted Sites ¥ & Web Slice Gallery v (¥) Empower™ - Login (@) Empower™ Employee Self... e Kent State University

KENT STATE

Project KEYS: Banner ERP Developer Start Page

Internet Native Banner(INB) Self Service Banner (SSB) SCT Workflow

SEED Inst
TRNG Instan:
eTEST Instance

Documentation

Messages

4/16/2007 - For production access to the Banner ERP environment, log in through the
Flashline portal at http://www.kent.edu

Updated: 1/08/2014
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In the Log On window, enter the user credentials to
access Cognos Report Writer.

Log on Help (x

Please type your credentials for authentication. In production, the user credentials will be the
FlashLine ID and Password of the user if access has

E::g easpda & been granted. Access can be obtained by contacting

the department Data Security Administrator.

In the test instance, User IDs and Passwords will be
entered by the instructor.

| ok || cancel |

Licensed Materials - Property of IBM Corp.

© Copyright IBM Corporation and its licensors
2005, 2012.

IBM, IBM logo, ibm.com and Cognos are
trademarks or registered trademarks of
International Business Machines Corp., registered
in many jurisdictions worldwide. Other product
and service names might be trademarks of IBM or
other companies.

Log into IBM Cognos and in the My Content window select MY HOME.

IBM Cognos software ODSPROD 11 Log Off

Create a workspace on the web

@ Author business reports

—
IBM Cognos content Manage my metrics
é My Inbox \ Query my data

@ Analyze my business
Administration

& Author advanced reports

° Manage my events

My workspaces

ﬁa Administer IBM Cognos content

[v] Show this page in the future
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Navigating Cognos Report Studio

Opening Report Studio through Cognos Connection

The Cognos Connection page is where you will begin when you open Cognos; consider it your home
page or main menu.

IBM Cognos Connection opserop11 Loaoff (G [N B - & s - Lounch~

Iﬁ | Public Folders | My Falders Portlet Page
Public Folders f%
Entries: - o
O] [wame$ | Modified | Actions
[J 3 KentsState University November 16, 2011 11:18:51 AM More...
[[] CJ KentState Application Packages September 30, 2013 8:12:03 AM Mare...
[[] CJ KentState EDW Packages February 28, 2014 10:17:34 &M More. ..
[[] 3 KentState FAMIS Packages September 30, 2013 8:11:13 AM More. ..
[[] [£3 KentState ODS Packages February 27, 2015 12:37:43 PM More...
[[] 3 KentState Portlets February 18, 2008 11:17:58 AM More. ..
[] CJ Plus Packages August 6, 2010 9:28:21 AM More...
[] £ sunGard ODS Packages January 31, 2014 6:51:27 PM More...
1. Click on the LAUNCH link in the Menu Bar.
2. Select the REPORT STUDIO link to start a new report.
select a package (Navigate) Help o

Hecently used packages:

KSU Admissions Application Training

List of all packages:

Cognos > Public Folders Entries: - L+

| Name 3
[ Kent State University
[ Kent State Application Packages
[ Kent State EDW Packages

3 Ken Packages
€ Kent State ODS Packages
[0 Ken ortle

7 Pplus Packages
CE_SunGard ODS Packages %

Cognos remembers packages that you have accessed.

1. If you have accessed the package in the past, select it by clicking on the link on
the top of the screen. Report Studio will open automatically.

2. If you have not accessed the package in the past, select it by clicking on the folder on the
bottom of the screen. Only select the Kent State ODS Packages or SunGard ODS
Packages folders.
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Select a package (Navigate) Help €3
Select which package to use. Search

Recently used packages:
KSU Admissions Application Training

List of all packages:

Cognos > Public Folders »» Kent State ODS Packages Entries: - () 14| [ad][pp][ ]
| Name 33

@@ KsU Active Reqistration ~w

@8 KsU Active Registrat i

KSU Admissions Application Traini

KSU FAMIS Space Management ~w

KSU General Ledger ~
KSU Grant and Project ~w
KSU Operating Ledger ~w
KSU Position ~w

KSU Schedule Offering ~w
KSU Shared Reports ~w
KSU Transaction History ~w

Click the folder link to select and open the appropriate Package.

File Edit View Structure Table Data Run Tools Help
DEH t BRX @My - 80 - «=17-2-Z-B- DEBSEE-M-THE-Z X7
[Fent [*]|see [=]:A-iB 7 U :

u Do you want to allow this webpage to access your
s Clipboard?

ki) e (1]
Ly

If you allow this, the webpage can access the Clipboard
and read information that you've cut or copied recently.

|
e
- (o] Cooision
—
E — J

Always ALLOW ACCESS to the clipboard.
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A new window will open to allow access to Cognos Reports.

File Edit View Structure Table Data Run Tools Help
DS HI i (@] - il o)
| Flls= [ElfA - & -—[n E |
s
1
|
; L) _
IBM Cognos \
Report Studio T T N
.._,,..,gau Canote - 1|
- g \ fa— iy :\:xm ames sl et e E-E ‘
I —— B EDE mam S
, " s, o el ‘
|
\
|
Show this dialog in the future Close
Click on the CREATE NEW button to open the page to begin a new report or template.
DESH & BB X mml@bv.nn«»tvvﬁtzﬁ ESREBE M-2HE-X3?
IFcnt _II)IE _I A'-B VAN ] "{}E
&
- New Help
% Package:
g |KSU Admissions Application Training El
" il
Blank | List | Crosstab Chart Map Financial

Repeater Table Blank Active Report Active Report

" =

Report Template Existing...

I

=i
=
ail

I

(ch :ID Conc

Select the type of report to be created and click the OK button to begin.
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Report Writer Layout

File Edit View Structure Table Data Run Tools Help |

DS H b B BRXim o iEpdp -

== ¢+ T-B-4-Z-B- D E 5 EB- - FRiE-Z 5

?

% @

BEH&-i—[x [L£HA-E-E5-F- B X YA

Doubile-click to edit text

= K5U Admissions Application Training
Admission Application o
Person Supplemental
List of Values

a Baophy abeg

O

@M Q l “ Drop items here to create new columns

O

[ &

“'Bf Date (1 @ Time
1. The Toolbar contains many formatting icons
2. The Insertable Object Pane contains Query Subjects and Query Items (aka Data Items)
that can be added to the Work Area.
3. The Explorer Bar contains three areas, Page Explorer, Query Explorer and Condition
Explorer. This allows us to choose what we want to create and edit.
4. The Work Area is the pane on the right where items from the Insertable Objects Pane
are added to create a report.
5. There are three tabs; Source Tab, which is the package, Data Items Tab is used to
display only the Data Items in the report and Toolbox Tab contains items to build and
format reports, such as tables, prompts and text items.
6. The Properties Pane is used to change properties of data items
Cognos Report Studio Guide rev.09/01/2015 Page 9




Insertable Objects Pane

The Insertable Objects pane contains the items to build and
=5 @ modify reports. It consists of three tabs that house different
(SU Admissions Appiication Training data and tools to efficiently find the needed tools.
= Admission Application
il &"ﬁ;ﬁ:ﬁ?m The Source Tab holds the query items in the
(W] reanee $ package that can be added to the report.
[H] acapEMIC_PERICD
[M] AcADEMIC_PERIOD_DESC
(i couLece The Data Items Tab displays the query items that
[¥] colLLesE_pESC
[ mator % are currently included in the report to simplify
] mazor pesc organization of data

[H] cEPaRTMENT
[W] DEPARTMENT _DESC

& [ Filters The Toolbox Tab houses the different display
7 Applcant Selection w objects available to add to your report.
? Admit Selection
? No Admit Selection

Person Supplemental

List of Values

B W

Explorer Bar

The EXPLORER BAR simplifies navigation in writing reports with three options to quickly change views
among different elements of the report.

DSH Y 2BX o oiE@mp -[B0- =tV 54 =-B- 068560 B- - B6HE- 2309

[Font L= liA-iB 7 U} HEH&-—[n [ B E-E- BB X ¥ YA
T

Double-click to edit text

-
" B L.
= K5 Admissions Application Training g i
[] Admission Application 4 Page EprOrEr

Person Supplemental
List of Values

Query Explorer
Condition Explorer

((EL]

The PAGE EXPLORER displays report pages and prompt pages, and allows for easy modification to a new
or prior report.

The QUERY EXPLORER allows an author to add or modify queries within a report, or perform complex
tasks.

The CONDITION EXPLORER works with variables to build conditional formatting in a report.
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Work Area

As the report is designed and created, items chosen to be part of the report will be displayed in the pane
referred to as the Work Area.

File Edit View Structure Table Data Run Tools Help |

DEH Y B2RX oo @mp -[AB-ie=1 7 6-4-Z-B- DECc@BR- M- BHB-Z3°?

[Font El[s= [FliA-ie 7 U p-O-X”-YE

Double-click to edit text

=5 @

= KSU Admissions Application Training
Admission Application
Person Supplemental
List of Values

Report Window — |

Bopbc abey #g"

‘\
b

“ Drop items here to create new columns

=i
=
o

Properties Window

The Properties Window shows the details of the items

Properties - 9] List Column Body
=) Conditional utilized in the report and allows the author to modify

Conditional Styles ~
Style Variable
Text Source Variable

and adjust the specific properties for each item.

=l Text Source
Source Type Data Item Value
Data Item Value ACADEMIC_PERIOD _DESC
= Data
Data Format [=]
Drill-Through Definitions
Group Span
= Box
Barder
Padding
Box Type
= Color & Background
Background Image
Background Effects
Backaground Color
Foreground Caolor
=l| Font & Text
Font
Harizontal Alignment
Vertical Alignment v
White Snare

Data Format
Spedfies the data format of the object.
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Building a Report

The next section contains information on how to build a report. The formatting options that will be
covered in this section include inserting data items, adding a title, changing column names, adding filters
and prompts, grouping and aggregation.

The first step is deciding what information needs to be displayed in the report. Then, as the report is
created, additional items may be added to enhance the usability of the report. For this example we will
create a report of a Student Count by College and Major.

Adding Data Items

There are two methods for adding data items to a report; double click or drag and drop.

File Edit View Structure Table Data Run Tools Help |
DEE L BBX o oi@mp -[AH- @t 7-6B-4 =-B- 08568 W THE-Z5?
|=:--': L”E:e Llé'll I U E[E[];[&'—‘Ilpt vz'EEI'EEE"iEE'EP"b'N?'VE

5 o
N - Double-click to edit text
s [ &
=+ [ Admission Application ~ §. " COLLEGE | COLLEGE_DESC | MAJOR | MAJOR_DESC = PERSON_UID
——— L
=1 Admissions Application 9 | <«COLLEGE> <COLLEGE DESC> <MAJOR> <MAJOR DESC> <PERSON_UID=

[

[H] name

[W] AcapEmIC_PERIOD

[ll] ACADEMIC_PERIOD_DESC

<COLLEGE= <COLLEGE_DESC= <MAJOR= <MAJOR_DESC> <PERSON_UID=
<COLLEGE> <«COLLEGE DESC> <MAJOR= <MAJOR_DESC> <PERSON_UID=

[l coleee -
[H] coLLEGE DESC |V |
[W] mator o4

[ Masor_pESE
Follow these steps to add data items to a report:

1. Double click on the data item to insert it into the report. If there are data items in the report,
the data item will be added to the right of a selected column.

2. Todrag a drop a data item, click on the item from the Insertable Objects Pane and drag it to the
right of where the item should be placed. NOTE: The item is in the correct spot when the thin
line starts flashing.

. r
° COLLEGE COLLEGE_DESC MAJOR § MAJOR_DES

<COLLEGE= <COLLEGE DESC= <MAJOR= }<MAJOR_DES
1
<COLLEGE» <COLLEGE_DESC> <MAJOR» }<MAJOR_DES!
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Example
Add the following data items to the report from the INSERTABLE OBJECTS PANE, in the SOURCE TAB:

College

College Description

Major

Major Description

Personal University ID (or PIDM) — (Person_UID = PIDM, the ID = KSU ID)

*Please Note: When adding data items, the Code item is more efficient for a query than the Description.
It is best to sort and retrieve data using the Code, and display using the Description.

Validate the Report

Before a report is run, it is suggested to validate the report to ensure it contains no errors.

Click the Validate icon on the toolbar. If there are no errors present a message box will appear
to state the current report data is valid.

1BM Cognos Report Studio

( \:,i;/ The report specification is valid.

P If no errors are present, click the RUN icon in the toolbar to run the query created, retreive the
selected data, and view the results in a report format. Links at the bottom allow for navigation
through the pages of the report.

IBM Cognoes Viewer ODSPROD 11 | About

bl B iE-

COLLEGE COLLEGE_DESC MAJOR MAJOR_DESC PERSON_UID
AE Coll of Arch and Env Design  ID Interior Design 903129
TU Tuscarawas Campus NONE  No Major Required 901123
AS College of Arts and Sciences PSYC  Psychology 911807
BU College of Business Admin ECON  Economics 865942
AC Ashtabula Campus EADD  Early Admission - Dual Program 809082
AS College of Arts and Sciences PENG  Pre-Engineering 908911
BU College of Business Admin PMKT Pre-Marketing 916029
NU College of Nursing PNUR Pre-Nursing 899979
us Undergraduate Studies GST Guest Admission 8683080
o] College of Comm and Info JMC Journalism Mass Communication 891901
NU College of Nursing PNUR Pre-Nursing 907162
BU College of Business Admin ~ PBMT  Pre-Business Management 430957
TU Tuscarawas Campus BMRT  Business Management Technology 624230
TU Tuscarawas Campus BMRT  Business Management Technology 900066
TU Tuscarawas Campus PADN  Pre-Nursing 9009071
cT College of Technology TECH  Technology 802205
us Undergraduate Studies EXPL Exploratory 918851
BU College of Business Admin ~ PBMT  Pre-Business Management 919799
us Undergraduate Studies EXPL Exploratory 918147
us Undergraduate Studies EXPL Exploratory 902966
Mar 20, 2015 1 4:31:01 PM

= Top £ Page up ¥ Page down X Bottom
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Report Display

Though the Code Items work best for retrieving data, they may not be helpful being displayed on the
report itself. These items can be removed from the Report Page without being removed completely
from the report.

Double-click to edit text | Rigut-CLick in the column body to select the
= entire column, and reveal a pop-up options
COLLEGE COLLEGE_DESC MAJOR MAJOR_DESC PERSON_UID . i
<COULEGE:[ Edit Query Expression=. | <MAIOR DESC> <PERSON UD> window. Select CuT from the options.
<COLLECE B calculare y| “MAJORDESC <PERSONUD= | sing the Cut feature will remove the Code
<COLLEGE=| <MAJOR_DESC> <«PERSON _UID= .
Style ’ - - Item only from the Report Page. Using the
B Dril-Through Definitions... Delete function would remove the query from
Go to Query the report entirely.
& cut N
Copy
@ Paste
Paste To...
< Delete

Saving Reports

Saving report versions allows report writers to revisit previous levels of report creation without the need
to develop reports from step one.

1. Close the report that has been run, to return
to the writing page. — 'LD‘::;: mixcij+sd
2. From the File Menu choose SAVE As. 4 s oune oy o 22
3. Click on the option labeled MY FOLDERS. PR e
4. Inthe Name Field at the bottom of the B
Save As window, create a title for your i
report including the date and a version if
desired.
5. Click the SAVE button. Name: [Student Count by Col Ma) 2015-03-23_v1| x

6. The report is now saved in the My Folders tab.

Opening Saved Reports

Once a report has been saved to the My Folders tab, it can be easily accessed to be run based on
updated data, or opened to be edited or modified.

Iﬁ Public Folders My Folders Portlet Page

My Folders :

|
T EEEI R XIEDR

Entries: - l:l O
O | Hame $ | Modified | Actions
[] £ Seahorse Movember 6, 2014 1:51:48 PM Mare...
O P Student Count by Col Maj 2014-11-25 Mavember 25, 2014 10:54:52 AM bl B OEE More...
O b Student Count by Col Maj 2015-03-16 March 16, 2015 10:57:57 AM B B EH More...
] P Student Count by Col Maj 2015-03-23 W1 March 23, 2015 8:36:36 AM ¥ B mare...
O b student Count by Col Maj 2015-03-23 V2-201430 filter March 23, 2015 4:36:37 FM E more
O b test December 18, 2014 12:53:11PM bl BY B more...

To open the report for modification, click on the OPEN WITH REPORT STUDIO icon for the selected report.

Cognos Report Studio Guide rev.09/01/2015 Page 14




Adding Titles

Report Studio allows the author to add and format report titles and column headers for a customized
report view that is easier to read.

Edit a Report Title

E :":::::::'::':::::::?:::::::":'::'::::::' —DOUbIe-CIiCkintheTitlearea Ofthe
Double-click to edit text report Page to reveal a text box. Type

---- the name of the report and Click OK.

" COLLEGE_DESC | MAJOR_DESC | PERSON_UID

e X
<4 Student Count by College and Majorl
<C(
ﬁ | oK ‘ ‘ Cancel ‘
k1
= I —

= COLLEGE_DESC MAJOR_DESC PERSON_UID
<COLLEGE_DESC> =<=MAJOR_DESC> <=PERSON_UID=

N o LN

R T R el T TR

Edit a Column Name

To make the data more professional, column headers may be changed more simply reflect the data.

Emwa==  (Click on the column header to be changed. The properties for the
Student Count by Ca cell will appear in the Properties Window.

MAJOR_DESC

C> =MAJOR_DESC> =

<COLLEGE_DESC> =MAJOR_DESC:> =

broper es - ES]Lit ol Tite In the Source Type selection, click on the Ia?bel to reveal the
Bl Conditional options drop-down box and select the option for Text.
Conditional Styles ~
Style Variable

Text Source Variable
[=l| Text Source

Source Type [Data Item Label |+ |
Data Item Label an e l}f

& Data E Data Item Value
Data Format

ii2 Data [tem Label

E'I:!J Report Expression

Drill-Through Definitions

i .

Cognos Report Studio Guide rev.09/01/2015
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Student Count by College and Major

The column heading will change to a

message indicating that you will need to
double-click to edit the text.

A Text box will open; enter the new

cc |College] column heading and click OK.

Continue through the column headings

as necessary.

| | Cancel |
B £/ F 'tmay also be helpful to organize the Report
E Page. Select the column body, Click on the SORT
ry ; '~ BUTTON in the Toolbar, and choose ASCENDING.
T zl Ascending —
Student Cou| &} Descending d
& Don't Sort
Other Sort Options

Edit Layout Sorting...

MAJOR_DESC> <PERSON_UID=>
" <MAJOR_DESC> <PERSON_UID>

Running the report now will display a more easy to understand report.

Student Count by College and Major

College
Ashtabula Campus
Ashtabula Campus
Ashtabula Campus
Ashtabula Campus
Ashtabula Campus
Ashtabula Campus
Ashtabula Campus
Ashtabula Campus
Ashtabula Campus
Ashtabula Campus
Ashtabula Campus
Ashtabula Campus
Ashtabula Campus
Ashtabula Campus
Ashtabula Campus
Ashtabula Campus

Ashtabula Camnuis

Cognos Report Studio Guide rev.09/01/2015

Major
Accounting Technology
Accounting Technology
Accounting Technology
Accounting Technology
Accounting Technology
Accounting Technology
Accounting Technology
Accounting Technology
Accounting Technology
Accounting Technology
Accounting Technology
Accounting Technology
Accounting Technology
Accounting Technology
Accounting Technology
Accounting Technology

Arccountina Technolonw

Count
121425
132434
181795
194825
235482
322159
337967
338321
343127
344551
344799
345140
357991
3610358
362453
411865
415073
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Grouping Results

)| B 5 B

3 | v #- @ - - E
| Grou Ungrou
Student Codft | & 6roup/ ungrouw
Group or ungroup selected data in a list.
Major Count

<MAJOR_DESC> <PERSON_UID=
f <MAJOR_DESC> <PERSON_UID>

A~ <MAJOR_DESC> <PERSON_UID>

Student Count by College and Major

Grouping data in the Report page, simplifies the
report by showing each item only one time.

Click in the column for the data group item. Use
the Structure option in the Menu Bar or click on
the Group/Ungroup button in the toolbar to show
the same items together.

Continue to group additional data items as
needed to create sub-groups.

Major

Count

PLLEGE_DESC> OR_DESC> <PERSON_UID=

<MAJOR_DESC>  <PERSON_UID>
<COLLEGE_DESC>  <MAJOR_DESC>  <PERSON_UID>
<MAJOR_DESC>  <PERSON_UID>

The above page is now grouped first by College, and then each College is grouped by Major. When the

report is run the results will display the grouping.

Student Count by College and Major

Ashtabula Campus Applied Studies

College Major Count

Aviation Maintenance Technolgy 520584

Business Management Tech 112974

592144
502258
897924
932595

699136
803951
841661
857837
865864

505801
509437
527205
541391
560565
715395
805964
806069

Cognos Report Studio Guide rev.09/01/2015
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Aggregation

One of the features of Cognos Report Studio is the a

bility to Aggregate, or summarize data from

grouped items. This helps the user more easily analyze the data.

Some of the more common types of aggregation are:

Total
Average
Minimum
Maximum
Count

. Sums the items in the group
Averages the items in the group

Displays the smallest number in

the group

Displays the largest number in the group
counts the number of items in the group

One way to add aggregation is to edit the properties of the data in the Properties Pane.

I = |
l%_% Student Count by College and Major

B

Click in the column body of the selected data
item to be counted.

Count

<PERSON_UID>

College Major

<f|coLLEGE_DEsc> <f|mAJOR_DESC=
<MAJOR_DESC>  <PERSON UID»
<PER50N_U||:J}

<PERSON_UID>

<COLLEGE_DESC:> <MAJOR_DESC=

<MAJOR_DESC=

In the Properties Pane, click in the associated

=/ Data It . . .
= em Data Tt field to the Aggregate Function option and
em -
ype from the drop-down selection choose COUNT.
Name PERSON_UID
Label
Expression [Admission Application].[Adpe
Aggregate Function None ( Ed ’
Rolup Aggregate Function [ Total T
Solve Order @' Count A
= Miscellaneous [« Average L\\s
Classes [, Minimum v
[ Maximum =
Aggregate Function Count Distinct
Specifies the type of aggreqation To apply. The AUTOMatc ~
setting means that the application groups or summarizes
based on the data type. The Summarize setting means that W
any setting found in the model wil be used to determine the

Cognos Report Studio Guide rev.09/01/2015
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Example

Count the number of students in each major.

Student Count by College and Major

College Major Count
Ashtabula Campus Accounting Technology 144
Applied Studies 6

Aviation Maintenance Technolgy 6
Business Management Tech 273

Business Management Technology 309

CAD/Design Technology 120
Child and Family Advocacy 4
Comptr Forensics/info Security 9
Computer Technology 366
Criminal Justice Studies 4
Early Admission - Dual Program 851
Early Admission - Option A 47
Early Admission - Option B 1508

Early Childhood Educ Technolgy 170

Electrical/Electrnic Engr Tech 73
Enology 73
Entrepreneurship 175
Environmental Safety Mgmt 1

The report now displays the number of students by major at each college. To make the report more
useful, Totals can be added by group.

oG] g po- (@] T3 4-[2- B8 @ 7T | Clickthe Count Column Body to

. = P — . i select the data. Using the Sum
A-B 7 Uj: RS - Automatic Summary o o glk
= = Total . tool in the Toolbar, click on TOTAL.
L}
- Student Count by Count
i [l Count Distinct
[ T == == R = = E“ Average
College Major [ EL R
<flcoLLEGE_DESC>  <fIMAJOR_DESC> [P “\[I* Maximum
<MAJOR_DESC> 1 vedan
<COLLEGE_DESC>  <MAJOR_DESC> Standard Deviation
<MAJOR_DESC> Variance
e Calculated
Custom...
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This will create a Total Student Count at the bottom of the report as well as Sub-Totals for each College
and Sub-Totals for each Major.

Student Count by College and Major

‘: i College | Major

<flcoLLEGE_DEsc> <f|MAJOR_DESC> : N1
<MAJOR_DESC> C<PERSON UDs = -

<COLLEGE_DESC= <MAJOR_DESC>  <PERSON_UID

<MAJOR_DESC> - Total <TDtaI(PERSON uID)>
<COLLEGE_DESC> - Total <Total(PERSON_UID)>

Overall - Total <Total(PERSON_UID)>

| College | Major ' Count |

College of Nursing Women's Health Nurse Prctnr 25

N —————

Workshop Student

e —
College of Podiatric Medicine  Podiatric Medicine 3109

Fodiatc Medicne - Total | 109
———

CO”ege of Public Health Guest Admission
Guest Admission - Total
International Exchange Student 3

International Exchange Student - Total ‘

Clicking on one of the Totals cells for Major and deleting the item will eliminate the subtotal that is
repeated by the Count function that was added earlier, and leave only the Totals per College and
Overall Total. Running the report at this point will display a much more useful report.

Count |
<PERSON_UID>

|3 ' College | Major |

<flcoLLEGE_DESc: <f|MAJOR DESC»

Edit Query Expremon

<MAJOR_DESC>

Style 4
. <COLLEGE_DESC> - Total <Total(PERSON_UID)>
<COLLEGE DESC>  <MAJOR_DESC> Show Default Contents <COLLEGE_DESC>  <MAJOR_DESC-=  <PERSON_UID=
e — Show Empty Cel
<MAJOR DESC <MAJOR_DESC> <PERSON_UID=>
Go to Query
<MAJOR_DESC> % ot <COLLEGE_DESC> - Total <Total(PERSON_UID)>
o 0 r
Py ——— fntal Ey Copy Overall - Total <Total(PERSON_UID)>
= ﬂ Paste
Overall - Total Paste To...
K Dekte .

Major ‘

i College ‘
<flcoLLEGE_DESC> <f|mAJOR_DESC> <PERSON_UID=

<MAJOR_DESC= <PERSON_UID=
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Student Count by College and Major

‘ College | Major ‘ Count |
Ashtabula Campus Pre-Respiratory Therapy Tech 153
Radiation Polymer Enginrg Tech 1
Radiologic Technology a4
Respiratory Therapy Technology 20
Technical and Applied Studies 44

Transient Student 345
Viticulture 31
Coll of Appl Eng/Sustain/Tech Aeronautics 2228
Applied Engineering 1401
Construction Management 233
Guest Admission 16

International Exchange Student 12
No Major Required 31
Prof Figt Crew Dev/Air Tms Op 2

Technology 745
Technology Undeclared 95
Transient Student 7

4770

Coll of Arch and Env Design  AED-General 3980

Architectural Studies 583
Architecture 831M

Mar 26, 2015 3 1:34:26 PM

= Top 2 Page up ¥ Page down X Bottom
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Adding Filters

Adding a filter to a report will aid in assuring that the results retrieved include or omit certain
parameters, such as an academic period. The author can build a custom filter, or pre-defined filters may
be available.

A filter is built in terms of an Expression, comprised of

1. Adataitem to be the filter subject
2. An operator showing how to compare
3. Object data or value

For Example:
[Admission Application].[Admissions Application].[ACADEMIC_PERIOD] = '201480'

Namespace Query Subject Query Item Operator Value

Common operators are:
(Equal to) - Precise match

<> (Not equal to) - Shows everything EXCEPT the match

IN - Matches a list of items

NoTIN — Shows everything EXCEPT the matches

STARTS WITH — Retrieves everything that begins with the characters
CONTAINS — Retrieves everything that includes the characters

Is MISSING — Retrieves blanks

Pre-Defined Filters

Pre-defined filters will be located in the Insertable Objects pane.

1. From the Insertable Objects pane, open

the FILTERs folder. ID =0 %j i j . EELA M '--'jj:ﬁ f-x- @6
. . Font “iB I UE = = | i& ~—=1ipt =]
2. Double click on the filter _ :
3. A message will appear stating thatthe = Double-c
pre-defined filter has been added. ACADENICPERIOD.DESC A ciicicor=c-torsogigos
il couLeee <COLLEGE> <COLLEGE_DESC> <MAJOR> <
4- Click OK- COLLEGE’DESC <COLLEGE> <COLLEGE_DESC> <MAJOR> <
E ﬁz‘; DESC <COLLEGE> <COLLEGE_DESC> <MAJOR> <
'] DEPAR;MENT 1BM Cognos Report Studio
@ ’tezEPARTMENLDESC & The query "Query1" is now fitered by "Admit Selection”.

_f Applw:ant Selection
Admit Se

¥ Mo Admit Selection
# Person Supplemental
) [ List of Values

E R

Cognos Report Studio Guide rev.09/01/2015 Page 22




Custom Filters
If greater filtering is desired, a custom filter can be created to further limit the data retrieved.

Additional filters may be added from the Toolbar, via the Filter Icon and selecting EDIT FILTERS.
(This is also accomplished through the Data option of the Menu Bar.)

The Create Filters window will appear displaying any current Detail Filters or Summary Filters.

Detail Filters will affect what data is retrieved to create, or the rows of the report.

Summary Filters affect the grouped, or aggregated data of the report once it is written.

Three buttons at the bottom of the Filters window allow the author to:

Y Filters - Queryl

| Detail Filters | Summary Filters \

CREATE NEW filters
“F [Admission Application].[Admit Selection]

DELETE a filter

EDIT a current filter

>
Choosing Create a New filter offers options of:
BASED ON DATA ITEMS: that have been chosen from the Creale biter it
Insertable Objects pane (O Custom based on data item
-
CoMBINED: if multiple filter conditions are required O I(:omb-med
ADVANCED: id a singular custom filter is desired © Advanced
| oK | | Cancel |
Selecting Advanced allows the author to build a filter with a wide range of parameter options.
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Add components to create the filter by typing the code into the Expression Definition pane, or by using
the Component Selection Tools to aid in building the filter.

E Detail Filter Expression - Queryl Help X

P@ Available Components: B B X

Expression Definition:

= KSU Admissions Application Tre
+ Admission Application
+ Person Supplemental
# List of Values

Fo=

@ Information:

L G _)___
B s | s |

e ——

oK ‘ ‘ Cancel

$ Source: The Source tab allows for the filter based on any item in the package.
'[I, Data Items: The Data Items tab allows for filtering by items in the report.
iﬁ Queries: The Query ltems tab allows filters based on items from other queries in the report.
Functions: The Functions tab allows for the creation of filter calculations.

Parameters: The Parameters tab allows the use of the input derived from users based upon
answer the parameter.

E?ﬁ Macros: use Macros, or condensed instructions, as filters.
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In the SOURCE tab, select a data subject to use as a filter. Double click, or drag-and-drop the item to add
it to the EXPRESSION DEFINITION.

F"E Detail Fitter Expression - Query1

Pa Avaiable Components: =B L B X

Expression Definition:
[Admission Application].[Admissions Application].[COLLEGE]

= KSU Admissions Application Training A
= Admission Application
= E Admissions Application
[ PERSON_UID
¥ name
N AcapEMIC_PERIOD S
| acaDEMIC_PERIOD_DES &) Information:
I"'NcoLLEGE
H coLLEGE_DESC
) masor e

<
OLILIEIE N s | o |

Type, or use the FUNCTION tab to select an operator.

Fg Detail Filtter Expression - Query1

P= Avaiable Components: i B3 R

Expression Definition:
| |[Admission Application].[Admissions Application].[COLLEGE]=

i&® Information:

valuel = value2
Compares the values that are represented by "valuel" against "value2" and
retrieves the values that are equal to "value2".

v v

::.:_i
B R ®(@)B B ews

OK ‘ ‘ Cancel

Cognos Report Studio Guide rev.09/01/2015 Page 25




Type the academic period, or utilize the TooL tabs to create the filter.
1. Select the Source tab.
Click once on the COLLEGE item
Click on the SELECT VALUE button to see the options for the chosen data item.
Select “AC” to choose the Ashtabula Campus
Click Insert to add the filter for the Ashtabula Campus.
The Expression should read: [Admission Application].[Admissions Application].[COLLEGE]="AC'

ukhwnN

Eg Detail Filter Expression - Queryl

'EI Available Components: =
Expression Definition:

] |[Admission Application].[Admissions Application].[COLLEGE]=
18] KSU Admissions Application Training Selact Value Hep X

=] Admission Application - rds:
= gag !Ildmnsmons Appilication I
§ PERSON_UID

0 name Values:

do —T—LI E\ i <

Il Acapemic_perioD = '

i AcADEMIC_PERIOD_DE £ |as
"WcoLLEGE v AT

¥ |BU

| coLLeGE DESC - CA

0 maior gr

! mator_DESC DS

! oeEPARTMENT EC

B ncnanrmcur ~een ED

< > o

BT @O BB« i

et ][ ame ||

Click the VALIDATE button to assure there are no errors in the filter expression. If none, click OK.

B4 o @x
Expression Definition:

[Admission Application].[Admissions Application].[COLLEGE]='AC'|

@ Information:

Mo errors.

Please note: For the “= “ operator, the value is contained in single quotation marks. If expressions are
being manually typed, other operators require different punctuation.
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Two filters are now added to the data query; Academic Admissions, as well as the Ashtabula Campus.
Click OK to close the filters window. The report can be run to limit the retrieved data.

Y Fitters - Queryl Help X

| Detail Fiters | Summary Fitters |

¥ [Admission Application].[Admit Selection] r Usage
¥ [Admission Application].[Admissions Application].[COLLEGE]=... € Required
€ Optiona

 Disabled

r Application
& Before auto aggregation

& After auto aggregation

| OK | | Cancel

The Usage field allows the author to mark a filter as Required, Optional, or Disabled.

For this exercise, select and mark the COLLEGE filter as disabled and Click OK.

Be sure to SAVE your work frequently.

Prompts and Prompt Pages

When filters are used in a report, the filtering criteria remain static. This may be useful for a basic report
that is run based on simple data. Prompts are filters that allow the user to select the refining criteria
each time the report is run. They allow for dynamic changes to the report based upon the user response.

A Prompt Page can be created as part of the report to guide the user through filtering options that will
generate a more customized report as defined by the user choices, to request more specific information.

File Edit View Structure Table Data Runm Tools Help

DEH $ 2BXiv oi@mp -[@H-@= 1+ 7-B-4%-Z-B-0@¢
| Cllse= EliA-|B 2 0 HHEI& (= ]2
Page Explorer x N

=[] Report Pages

Pagel B
C e
Classes

Hovering the mouse on the PAGE EXPLORER displays a selection pane of page types. Click on the link to
the PROMPT PAGES folder to reveal a prompt pages window. Notice there are no pages currently below
the Prompt Pages Folder.
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DEH Y BXvai@m) [@Bie«=>1 7 3 4B D52 M BT E-ZF?

o SF= 1A -iB 7 U S HE & — [t FJZB-iE-E-B B XY YA
T —
| [~ Prompt Pages Preview:

N

e
£
t

Double-Click on PAGE from the Insertable Objects pane to create a new prompt page

DEH EBX 0o & -[Blf-ie= 1t 7-B-4-Z-B- @@ M- BHiE-E5:7

Double-click on PROMPT PAGE 1 to open the Prompt Page.

Prompt Pages
To build a prompt page, a table is needed to create spaces to hold the prompts.

Prompts are located in the TooLBOX tab of the
Insertable Objects window. The author can insert any
[ab] Text Ttem
of the prompt types that are needed to allow the )

. i1Block
user to filter the data for the report. sle
B Table

[20) Field Set

Query Caloulation

Layout Calculation

@ Image

™ Crosstab Space

[#1 Crosstab Space (with fact cells)

List

B crosstab

1] Chart W

3 %(@)
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B
- out
Text Item L
Table N % Insert Table Help %
s TEE Table sige ————
Query Calculation Number of columns: IZ
Layout Calculation Mumber of rows: Il
|z| Image Table style
=
[ Crosstab Space T Mandimize width
1 Crosstab Space (with fact cells) ’% [ show borders
HH List
. ok |[ conal |
I Crosstab

To build the Promr;t I;age, Double-Click on Table in the Insertable Objects pane to display a pop-up

window to format the table. Most commonly, Prompt Pages are designed with 2 columns. The number
of rows depends upon how many prompts will be added. For this example select 2 columns and 10 rows.

Items from the Insertable Object window are added to the Prompt Page via drag-and-drop. Usually the
first column is used for Text Items, designating what the user will select, and the second column houses

a prompt for a selection from the user based on desired criteria.

PTab] Text Ttem Yo

Pt

Double-click t

i1 Block
HH Table
[2") Field Set

Drag-and-drop Text Item into the first cell of the table. In the text item window type a description or

direction for the user.

Select a College

In the second column, add a Value Prompt to designate the filter parameters of the prompt. This will
start the Prompt Wizard to aid in setting the parameters.

DER s BEX oo E@m) - [Ah-i«= 17 B3- 4 -B- D0FCFER- W-BHE-ZF?

|Font rl|see <|iA-iB I U

S HEHE &=t -] Z-H-

£

M A

o — — — — 5]
ey e - Double-click to edit text
Table of Contents Entry ~ % %
Bl Bockmark g
q
T t Prompt Wizard - Value Prompt
Value Proﬂ'pt Ty Choose Parameter

Select & Search Prompt
% Date & Time Prompt
% Date Prompt

=i
=
i

88 Time Prompt

|t

‘E] Interval Prompt
?E Tree Prompt

% Generated Prompt
Prompt Button

Create a new parametr or use an existing parameter from a previously authored expression,

@® Create a new parameter
Parameter 1

O Use existing parameter

101 | = o= |
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Follow the steps of the Prompt Wizard to create your prompt. The Expression format will be the same as

that previously seen in the Adding filters section.
Prompt Wizard - Value Prompt Help X

Choose Parameter
Create a new parameter or use an existing parameter from a previously authored expression,

@ Create a new parameter
ICoIIegePrompﬂ *®

() Use existing parameter

| =l

‘ Cancel | | < Back | MNext > | | Finish |

Prompt Wizard - Value Prompt

Create Filter
Choose the package item that will be used to filter the report.

Create a parameterized filter

Package item: | @

|- -

Operator:

Parameter: ICoIIegePrompt

] Make the filter optional

| Cancel || < Back | Next = H Finish |

Create Filter
Choose the piea: e T k=]

= KSU Admissions Application Training
= E Admission Application
= ﬁ Admissions Application

[B# PERSON_UID
(W] name
[H] acapemIc_perIOD
[l acapEmIC_PERIOD_DESC
[§] coLese
| COLLEG@ESC
[ mator v
[ MaJOR DESC

Createar
Package i
Operator

Paramete

[ Make

| OK || Cancel |

| Cancel ‘ | < Back | Mext = | | Finish

Cognos Report Studio Guide rev.09/01/2015

Name the new parameter consistent to the
corresponding description from column 1. This
will help with navigation should modifications be
needed at a later time. Click NEXT to continue.

Click on the ellipses (...) button to select the
Package Item from which to retrieve the data.

Select the item and Click OK
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Prompt Wizard - Value Prompt

Create Filter
Choose the package item that will be used to filter the report.

Create a parameterized filter
Package item: I[Admission Application]. [Admissions Applicz El

=]

Operator:

Parameter:

AA VI
L}

[[] Make the

| Cancel | | < Back | Mext > | | Finish |

Prompt Wizard - Value Prompt Help

Populate control
What values do you want to pick from? Use values are the retrieved data, and Display values are
the selectable values that the user sees.

Create new query

ICO"EQEQUEW
Values to use: |[Admissicn Application] . [Admissions Applicz El
Values to display: |[Admissicn Application] . [Admissions Applicz El

Cascading source:
I - l

MName:

For this exercise:

1. CollegeQuery

Using the Drop-Down arrow, select the Operator
with which to filter the data. For this exercise,
select “in”. Click the NEXT button.

Recall Adding Filters on PAGE 26.

Finish the prompt filter:
1. Name the query for consistency
2. Select values to use for data retrieval

3. Select the display values for the Prompt Page

*Please Note: When adding data items, the Code
item is more efficient for a query than
the Description. It is best to sort and
retrieve data using the Code, and display

using the Description.

2. [Admission Application].[Admissions Application].[COLLEGE]
3. [Admission Application].[Admissions Application].[COLLEGE_DESC]

Click FINISH

The Prompt Page has now been created with a single prompt that will allow the user to select one or
more options from the list of colleges to retrieve data in populating the report.
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? Double-click to edit text

§ [ e T e e
A

i

%)
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Additional Prompts

Additional prompts may be added to allow the user to filter even further. Following similar steps a filter
for the Academic Period can be offered. Note there will be an additional step in the process.

R |
= )
Aé
]

Double-click to edit text
[BE]

i1 Block
FH Table

(25 Field Set

Query Calculation
Layout Calculation
[=] image

[ Crosstab Space
#]1 Crosstab Space (with fact cells)
List \
I Crosstab H

[aha] Chart v

Select a College

/
=
el

Add the descriptive Text Item in column 1.

Toolbox -0
Double-click to edit text

=

& Metric Studio Diagram
Table of Contents
Table of Contents Entry
Bl Bookmark

Bk abeq oo |

Select a College

Select & Search Prompt
@ Date & Time Prompt
ﬂ Date Prompt

B

2 Time Prompt

& Interval Prompt Academic Period

.....
-= Tree Prompt W 1:@
@ . mc]

Add the Value Prompt in Column 2 to display the Prompt Wizard.

Best Practice: Add an additional text item between the actual data rows, using blank
spaces for the text, being entered with the space bar. This will create distance
between the windows on your prompt page.
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Prompt Wizard - Value Prompt Help X
Choose Parameter

Create a new parameter or use an existing parameter from a previously authored expression,

@ Create a new parameter

|AcademicTerm

O Use existing parameter

| =

| Cancel || < Badk | Mext = || Finish |

Prompt Wizard - Value Prompt

Create Filter
Choose the package item that will be used to filter the report.

Create a parameterized filter
Package item: |[Admission Application] . [Admissions Applicz El
Operator: |= LI

Parameter:

|AmdemicTerm

[ Make the filter optional

Cancel | | < Back Mext = | | Finish

Prompt Wizard - Value Prompt

Apply filter
Which queries do you want to filter?

m Queryl
"] i college Prompt

Cancel | | < Back Mext = | | Finish

Cognos Report Studio Guide rev.09/01/2015

As before, name the new parameter and click the
NEXT button.

Select the Package Item and the Operator.

Select ACADEMIC_PERIOD for the Package Item.

Select “ =" for the Operator to allow for only one
term to be selected.

Create Filter
Ghoose the package item that vl be used to fiter the repart.

Choose Package Item

=[] ksU Admissions Application Training
= [B] Admission Application
= {if} Admissions Application

[#¢ PERSON_UID
[l NamE
'l AcapENMIC_PERIOD
(W] AcapEMIC_PERICD_DESC
[l coLece
[ colLeGe_pEsC
[l MaIOR v
[H MAJOR DESC

<Back Mext > Fnh

With multiple prompts, an additional window will
appear for the author to designate which queries
to filter. In most cases you will use a prompt to
filter the query for the entire report, by having
the check-box selected for “Query 1”.

Click NEXT to continue.
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Prompt Wizard - Value Prompt Help

Populate control
What values do you want to pick from? Use values are the retrieved data, and Display values are
the selectable values that the user sees,

Create new query

IAademicTeeruery

I[Adm\ssion Application] . [Admissions Applicz El

Name:

Values to use:

Values to display: ![‘ imission Application] . [Admissions Applicz El
Cascading source:
hd
Cancel | | < Back Next = | | Finish

For this exercise:

1. CollegeQuery

Finish the prompt filter:
1. Name the query for consistency
2. Select values to use for data retrieval

3. Select the display values for the Prompt Page

2. [Admission Application].[Admissions Application].[ACADEMIC_PERIOD]
3. [Admission Application].[Admissions Application].[ACADEMIC_PERIOD_DESC]

Click FINISH

The Prompt Page now has two prompts for the user to utilize for filtering when creating the report. The
first will direct them to choose at least one College, with the option of selecting several. The second

guides the user to select only one Academic Term.

File Edit View Structure Table Data Run Tools Help |

DSHi » BB X oiEwp -

SF= Sia-ls 2 u

ool i

B SR
BB Y-S

L4 Faye mNumer

=i
=
o

Double-click to edit text

18 Row Number ~
E Layout Component Reference

% Metric Studio Diagram

Table of Contents

Table of Contents Entry

E Bookmark

E] Text Box Prompt

Bopbo) Aoy

Select a College

[ value Prompt

Ei

@ Select & Search Prompt
@ Date & Time Prompt
E Date Prompt

88 Time Prompt

ER
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Select an Academic Term

=

H
L]
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Running the report requires the user to use the prompts to decide on the filters to be added to the data
to restrict the retrieved information and narrow the results.

Tuscarawas Campus

College of Business Admin A
College of the Arts

Ashtabula Campus

Salem Campus

College of Fine and Prof Arts
Regional Campuses

Trumbull Campus

Coll of Appl Eng/Sustain/Tech
College of Arts and Sciences  w
School of Nursing

Select all Deselect all

W #*

Select a College

Select an Academic Term 3 | ACADEMIC_PERIOD_DESC

Modifications
Any modifications to queries and prompts can be completed by using the Explorer Bar to select the
appropriate Explorer Page and clicking on the item in the pop-up window to open the item to be edited.

Pre-Sort

File Edit View Structure Table Data Run Tools Help
DRI RBEX o oi@mp - [AH- =7 @ 4 Z-B0&
|=:--': ;”— ~|iA-iB 7 U} E[E[E[ﬁ'_'l- :l" Z- B

Query Explorer x
B @ el = [ Queries

Person Supplemental
List of Values

5 g iﬁ Queryl
= K5U Admissions Application Training
-
Admissi icati
mision Applcation g fl AcademicTerds, Jery
1]

Hover the mouse over the Query Explorer; select the query to from the window that appears to view the
details for each of the queries in the report.

= Selecting the College Description data item in the
= B M| [Epataiters query displays the property specifics in the Properties
= ::mmi::nﬂm‘?::mmﬂg § z Window. Properties can be edited by clicking in a cell
Il person Supplemental "‘g’ in the right hand column for an item and selecting
B ustof vaes / ) from the options in the drop-down box.
ElL Pre-Sort gives the option of alphabetizing the Prompt
r— %) filter for College Description, making it easier for the

Type Data Item H H H

i conece pesc user to locate the appropriate information.
Label

Expression [Admission Application]. [Admissions. ..

Aggregate Function None

Rollup Aggregate Function |As

Fre-Sort ort ascending

Detail
Calculation Intersection
Solve Order

§¢ Sort descending
Don't sort
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Multi-Select

File Edit View Structure Table Data Run Tools Help |

DS H & @X{o o adpmp -[@)HB-ie= {7 -B3-24-Z-E-06

|Font ~see ]lA-IB 7 iE=E=ESIHEEIS I —[1pt 7] &
F[roscpoe x|
s E = [ Report Pages
Pagel

[ Ksu Admissions Application Training
= [%] Admission Application
=1 i Admissions Application
f# PERSON_UID
H name

A = ("1 Prompt Pages

&5 Classes

From the Page explorer navigate to the Prompt page.

[Fie_can_vew stucre Took oo wun Toob w1l
DEERREX 0o/ @mp -[@R-@= 7 B-4-Z-B-0035EH2- W
|Font Fllsee FlIA-IB r ul=E===HEH| & -|—-in ]2-B-E-E
= T
Double-click to edit text
h I &
Required Yes
Mutti-Select Yes [+]
Select UL No
Auto-Submit
Cascade Source
Pre-populate No Select a College
Hide Adornments No
Range No —=
Parameter ColegePrompt 5]
Default Selections ﬁ
=l Box L

Click on the CoLLEGE VALUE field to select the item and display the Properties Pane. The Multi-Select
option will allow the author to easily change whether the user can select one item or more than one
item through the Prompt Page when running the report.

Select user Interface

= General Select Ul options, with multi select, allow the
Required Yes writer to choose whether the user chooses filter
Multi-Select Yes options in the Prompt Page by clicking on the
Select UI List box [*] selections or marking a check box.
Auto-Submit _
Cascade Source Check box group
Pre-populate No
Hide Adornments No
Range No
Parameter CollegePrompt
Default Selections
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Prompt Required

=l General
Yes -

Multi-Select No

Select UT

Auto-Submit Mo

Cascade Source

Pre-populate Mo

Hide Adornments Mo

Range Mo

Parameter CollegePrompt
Default Selections

Cognos Report Studio Guide rev.09/01/2015

The Required option allows the author to designate
whether or not a particular prompt Filter is
required to be chosen in order to run the report.
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