COGNOS - Using List of Values
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Using a List of Values when creating a Prompt Page in Cognos will make your report run faster because it
is not looking at the actual table for the values for the prompt, it is simply looking at a list of the codes
(values) that are available for that table.
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Steps:

1. Select the Build Prompt Page icon from the toolbar
2. A new prompt page will open
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3. Select the Table menu
4. Select Insert
5. Select Table
6. The Insert New Table window will open
7. Keep the number of columns to 2
8. Change the number of rows to 5
9. Click OK
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10. Select the Toolbox tab from the Insertable Object Pane
11. Drag Text Item into the second row of the first column

12. The Text Box will open

13. Enter your text, which will be the label for your prompt
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14. Make sure the entire cell is selected (not just the text)
15. Right-justify the label and format the text as you would like

Select College:
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17. The Prompt Wizard will open
18. Re-name the parameter to college_prompt
19. Click Next
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20. Select the query item from the folder structure
21. Click OK

22. Click Next
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23. Change the name of the query to college_query

6 November 2010



COGNOS - Using List of Values

)
N calEmp -[BH- e tIEE-ITR-4-4-Z-B- 0085 TEa? \

ElEE & -i—-[ -] 2-B-i@B-%% Fiw-v A

Double click to edit text

“liA-ims 1

U As of Time Expression =

[} Page Number

Select College:

J@uojdzg a6ed E@| =]

18 Row Number

I Layout Component Reference
£, Metric Studio Diagram
Table of Cantents
Table of Contents Entry
[ Bookmark
[&] Text Box Prompt
[ Value Promat Populate control

et valves do you want o pick from? Use values are e retrieved data, and
gl select & Search Promot the selectable values that the User sees.
g Date &Time Prompt

[#

) g Collection Agency Name LOV
&Y Cohort LOV
3 Date Prompt | = T College LOV
B % R Create new query [l TABLE_NAME —
Name: [college_query (W] vaLLe
Sl cond i Values touse:  [[Admission Applicaton]. [Admissions Applicz -] [{] vaLUE_DESCRIPTION
Conditiona S
— MULTI_SOURCE
Conditional Styles values to display: | =] %MULH_SOURCE besc
Style Variable iy .
=/ Bax [l PROCESS GROLP

Cascading source:
Border - m ADMINISTRATIVE_GROUP

Padding il Commadity LOV -
Box Type
Color & Background
Eackaround Image
Generated Background Image Cancel | | < Back Next > | ‘ Finish | |
Background Color
Foreground Color
Font & Text
Font
Harizontal Alignment
Vertical Alignment
White Space
Spadng & Bresking
Text Flow & Justification
=) Positioning

Size & Overflow

=l Miscellaneous
1

@

m

e <« Back Next > Finish

24. Click the button next to the Values to use prompt box
25. Open the List of Values folder

26. Open College LOV

27. Select Value

28. Click OK

29. Repeat steps 24-26 for Values to display

30. Select Value Description

31. Click OK

32. Click Finish
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33. Your prompt is created
34. Using the Properties Pane format your prompt as you like, such as changing the user interface
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