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1. Login into Cognos Report Studio and open the package you wish to use.
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2. From the Insertable Objects pane, open Active Registration then Academic Study and select

Name, College_Desc, and Major_Desc.
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3. Open KSU Address Slot and select Street_Linel 1, Street_Line2_1, Street_Line3_1,
Street_Line4_1, City_1, State Province_1, and Postal_Code_Format_1.
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4. Open KSU Email Slot and select Internet_Address_3.
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5. Mouse over the Explorer bar and Select Query1.
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6. Open KSU Address Slot and drag ADDR_RULE to the detail filters window. Add = ‘UNIVSLOT’ to
the end of the expression definition as shown above.
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7. Open KSU Email Slot and drag ADDR_RULE to the detail filters window. Add = ‘UNIVEMAILSLOT’
to the end of the expression definition as shown above.
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8. Open Academic Study and drag ACADEMIC_PERIOD to the detail filters window. Add = ‘201010’
to the end of the expression definition as shown above.
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9. Open Queryl and select STREET_LINE1_1.

Page 9 of 11 January 2012



COGNOS - Street Address and Email Slot Guide

~ Address and Email Slots® - IBM Cognos 8 Bl Report Studio - Windows Internet Explorer

£ Itps: ) heys-test ket ed 461 1 cognosS pat 1 sapp hitm
file fdit View Strcture Table Data Run Tools Help
DAH & BB X0 s=p (B0 =t

— | s A= By | v
-]
n W Data [emny | /3 Detail Fitery ) ) o
= B KSU Active Registrotiof i . - — = T T S TADOR |
« M Ust of Yahes & Data Ilem Expression - STREET _LINEL | DOR_RU
« [ Acive Regictration T Avaifable Companents: x ‘E‘Ol =y £ > JACADEM]
BENTITY_IND :l Expresson Oefinition:
: TBCDQ;UTSOF If {[Active Registration ] [KSU Addvess Siot).(ADDRESS_TYPE_1] is not rill) Then
¥ PHONE FORMAT 1 _J g::m' Ragstration].[KSU Address Siot].[STREET_LINE1_1])

NE_PRIMARY_ING
§ PHONE_PRIMARY INO_T™" K{Active Registration].[KSU Address Siot].[STREET_LINEL_4]) | ]

¥ ADDL_PHONE_NOADDR.
i

B ADDRESS_TYPE_DESC_1
B PREFERRED_ADORESS_II
H ADDRESS_SEQ_NO_t

= N STREET_LINE1 1
B STREET_LINE2. 1
 STREET_LINE3_|

' Data 1tem N STREET_LINE4_1 O Information: =
Type Bary_a

Name ¥ COUNTY_COOE_1

Labed ¥ COUNTY_DESC_t

Expression B STATE_PROVINCE 1 -

Apgregate Function ‘l s "'I' S

Rollup Aggregate Functior

bresot =T RGER Tios Eitocs

Detall

Calculation Intersection OK Canced
Scive Order ~r :

L Projectad Dok Items |
foone st sites ~100% -

Change the expression definition to match what is shown above. Repeat this step for each of the
address data items, using ADDRESS_TYPE_1 in the “if..then...else” statement.
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For additional information regarding Cognos, policies and access, or modifications to the ODS, contact
the Business Intelligence Team at cognos@kent.edu. For technical assistance, contact the IS Help Desk
at 672-HELP (4357).
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