KENT STATE

FACULTY LOAD AND COMPENSATION (FLAC) Scheduler Guide

Faculty Assignment Form - SIAASGN

The Faculty Assignment form (SIAASGN) is used to enter and maintain assignment information for a
term for a faculty member. If a faculty member is not assigned to a course, s/he will need to be
assigned in SSASECT before SIAASGN can be updated.

Locating and Inserting Contract Type

SIAASGN

Facully Assignment SIAASGN 9:3.8 (ePROD) a0 R ReTREVE 2 To01s

ID: Term: 201910 Q, Isearch

FACULTY ASSIGNMENT Term Section Details [SSASECT]

CRN 13003 [] ovenide Confcts Generated Credts
Faculty Information [SIAINST]
Session 01 Workload 0,000 FTE
Subjest  ENG Override Workioad | | Conlrect Type | Faculty Contract Analysis [SIACONA]
11011 We 0.000
Course: Calculsted Workload 0 Compensation Workioad Term Rules [SIAFLRT)
Section 038 Assignment Type | = Position Number |
Session Credit 3000 Percent* [ 100 Position Number System Data Summary [SUASYST]
Responsibiity Suffc Course Labor Distribution [SCACLED]
Institutional Credit 3.000 Weekiy Contact 25 Additional Instructors
Percentage of* 130\ Total Contsct Schedule Labor Distribution [SSACLBD]

Session

Compensation Extracted
Record 10f 3

Open SIAASGN

Enter the Banner ID for the faculty member

Enter the Term

Click ‘Go’

e Change the number of records shown so you can see all assigned courses/sections
e Open the Related Menu

e Select Term Section Details (SSASECT)

e The course information populates automatically — Click ‘Go’
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SSASECT

Subject ENG  Course: 11011

Course Section Information

~ COURSE SECTION INFORMATION

COLLEGE WRITING |

insert @ Delete  "mCopy . Filter

suiect | EXE || ENGLISH
Course Number 11011 o]
e
Section® (038 [
oosstst [ [

Campus *
Status *

Schedule Type
Instructional Method
Integration Partner

[-] Kent Campus
Active

LEC []) Lecture

TR [-] Traditional
BlackBoard Leam

Grade Mode

Session

!

Special Approval

Duration =]

[] override Duration

~ CLASSTYPE

@insert @Deeie fwCopy | Y. Fiter

ditional Class

PatolTem 1 [=]

0171472019 05052019

lpen Leaming Class
First

Registration Dates

Start Dates

Maximum Extensions 0

Last

Processing Rules

~ CREDIT HOURS

Binset @ Deiete fwCopy | Y. Fiter

Credit Hours
‘Gredit Hours 3,000
CreditHours (@) None (O To
Ingie ator
Billng Hours 3.000
Biling Hours @) None () To
Indic ator
GContact Hours 3000
ContactHours @ None (O To () or
Indic ator

3.000

@nene QT Qor

Lecture

Lecture Ingieator

Lab
Labindicator @ Nene () To (O or

Otner
ther Indicator

@none OTo Qor

—/

—/

—/

~ CLASS INDICATORS

Clinset @ Dekete "aCopy | ¥, Fiter

Prerequisite Check
Method

Basic or None  (5) CAPP DegreeWorks

GEU Indiestor
Linkldentifier |
Aftendance Method [ |on]
Weekly Contsct

Hours

o |dentify the Part of Term
e Close SSASECT
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Daily Contact Hours

[[] Tuition and Fee Waiver
\bice Response and Seff.Senvice Auailable

Long Title

Comments.
Syllabus
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SIAASGN

Faculty Assignment SIAASGN 9.3.8 (ePROD)

ADD B RETREEVE JLRELATED i ToOLS

1D: Term: 201910

'~ FACULTY ASSIGNMENT

CRN 13003
Session 01
Subject  ENG

[[] override Conflicts Genersted Credits
Workiosd 0.000 FTE

Override Workload

Calcuiated Workioad

Assignment Typs | =)

@inset @Delete fmCopy V. Filter

Contract Type | \‘

Compensation Applied

Position Number | =

Session Credit Percent* | 100 Position Number | |
Responsibity Suffx
Percentags of * | 100|
Session Criteia [ Q |
Primary Instructor
Code Description
o NS H1 RC - First Half of Semester Credts
Sesson J} H2 RC - Second Half of Semester e
Subiect. IS RC - Summer 15t 7 Weeks R |
Cours E P ‘ Compensation Applied
Secton 045 K2 KC - Secoana Half of Semester il —
Session Credit K3 KC - Full Semester INumber | |
K4 KC - Summer Full Term T
Institutionsl Grecit s KC - Summer 1st 7 Weeks bructors
Percentage of * | 100) KB KC - Summer |
Session K7 KC - Summer Il .
Primary Instructor 20 v | PerPage Record 1 of 18
CRN 13319 Credils. 60.000
Session 01

Subject  ENG o
Course 30064 Calculated Workload

Section 002 Assignment Type

EED -

Compensation Applied

Position Number | =
J

0.0

( -]

Session Credit 3.000 Percent® | 100| Position Number |
Respansitility Sufix
Institutional Credit 3000 Weskly Contact 25 Additional Insiructors
Percentage of * | 100] Total Contact 37,
Session
Primary Instructor Compensation Extracted

e Click the Contract Type search button
e The List of Values will open
e Select the Contract Type (Refer to SSASECT crosswalk below)

Fall/Spring

SSASECT Part of Term

SIAASGN Contract Type

1-Full Term

PT or K3 — Full Semester

H1 - 1% Half Semester

H1 or K1 — 1%t Half of Semester

H2 — 2" Half Semester

H2 or K2 — 2" Half of Semester

Summer

1-Full Term

ST or K4 — Summer Full Term

S1 —Summer |

S1 or K6 — Summer |

S2 — Summer Il

S2 or K7 — Summer |l

S3 — Summer Il

S3 or K8 — Summer Il

W1 - 1%t Seven Weeks

IS or K5 — 1%t Seven Weeks

W2 — 2" Seven Weeks

S4 or K9 — 2" Seven Weeks

*NOTE: ‘PT’ or ‘K3’ may be populated in Contract Type in SIAASGN; each record should be verified and

updated as necessary.
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Locating and Inserting Position Number and Suffix

Inserting the Position Number and Position Suffix are part of the FLAC process.

SIAASGN

.
e Select the Position Number Search Button
X Faculty Assignment SIAASGN 9.3.8 (ePROI ADD @@ RETREVE & RELATED 3 TOOLS
ID: Term: 201210
* FACULTY ASSIGNMENT Binsert  EDelete FwCopy Y. Filter |~
CRN 13003 D Ovemde Conflicts Generated Credits 24.000

Session 01 Workload 0.000 FTE

Subjett  ENG Override Workload | |

Course 11011 Calculated Workload 0.000

Section 033

Assignment Typs | o]

Session Credit 3000 Percent* | 100

Respansibility

Institutional Credit 3.000

Weekly Contact 25
Perentage of * | 100] Total Gontact
Session
Primary Instructor + Compensation Extracted
CRN 13116 [[] overmide Conflicts
Session 01 Workload 0.000
Subjett  ENG Overide Workosd ||
Course 21011 Calculsted Workload 0.000
Section 045 Assignment Type [ =
Session Credit 3000 Pecent= [ 100
Responsibiity
Insiiutional Credit 3000 Weekly Contact 25
Percentage of - | 100 Total Contact

Session

The Options List will open
Select List of Employee’s Jobs (NBIJLST)

|| ©vemide Conflicts
Workload 0.000
Ovemide Workload | |
Calculated Workload 0.000
Assignment Type |
Percent* | 100

Responsibility
Weekly Contact

&4

Total Contact

L] List of all Positions
Workload

List of Employee’s Jobs (NBLILST)

Override Workioad |
Calculated Workload

Assignment Type |

Percent * | -
Responsibility
Weeldy Contact
Total Contact
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Generated Credits
FTE
Contract Typs

Position Number
Position Number
Suffix

Additional Instructors

Generated Credits
FTE
Contract Type

Position Number
Position Number
Suffix

Additional Instructors

Contract Type (K3 o)
Compensation Applied

Pasition Number
Suffix

Additional Instructars

Generated Credits
FTE

57.000

C—

Compensation Applied

—
[ J

Contract Type

Pasition Hum

Position Num
Suffix

Additional Instructors

24.000

K3

Compensation Applied

[ [J

57.000

Compensation Applied

—
J
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NBIJLST

ADD @ RETRIEVE

Suffix Begin Date * Job Type.
00 03162017 Secondary
02 00/012014 Frimary
04
o0 i
o 05157201
02 23172018
03 01/182018 05/16/2019
Record 8 of 8
- DETAILS ]
|| Eftective Date Job Status Desoription Employes Class Pay 1o coa Organization Job Change Reason Employer
0141672019 Active Faculty Part-Time -Semester  F4 FA K 100133 00059 KSU
051572019 Terminated Faculty Part-Time -Semester  F4 FA K 100133 00059 KSU

Record 10f2

e Choose Select when you have found the correct position number — keep in mind the instructor
may teach for other departments/campuses as well

e You may need to change the Query Date to an earlier date to show all the position numbers for

the employee (i.e., Summer positions). To accomplish this, click the ‘Start Over’ button, change
the date and hit ‘Go’.

SIAASGN

ID: Term: 201910 Start Over

™ FACULTY ASSIGNMENT @insert @Delet=  FaCopy T, Filter

CRN 13003 D ‘Override Conflicts Generated Credits 24.000
Session 01 Woarkload 0.000 FTE
Subjest  ENG Owride Workioad || CcomractType [ ]
Course 11011 Calculsted Workload 0.000 ‘Compensstion Applied
| Settion 038 sssignment Typs :[\ Fosition Number | 999561 )
Session Credit 3000 Percent* | 100/ Position Number |04 |
Respansitilly Suff
Institutional Credit 3000 Weekiy Contact 25 Additional Instructors
Perentage of* | 100/ Total Contact
Session
Primary Instructor Compensstion Extracted
CRN 13116 D ‘Overide Conflicts Generated Credits 57.000
Session 01 Workioad 0.000 FTE
Subject  ENG Overde Workioad || Contract Type \Cl:\
Course 21011 Calculsted Workioad

‘Comoensstion Anolied

1. Increase Suffix by 1* (in this example it was 03, we changed it to 04)
*If you are adding an Assignment with the same contract type for the same term, do not

change the Suffix; all Assignments with the same contract type in the same term should
have the same Suffix
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Compensation Extracted - SIAASGN

Faculty Assignment SIAASGN 9.3.8 (ePROD)

200

D: Term: 201910 Start Over

~ FACULTY ASSIGNMENT Einsei @ Delete  fmCopy | . Filter |-

B remeve  Sreaes  gETools

cRN 13003 [] ovemide Conficts Generated Credits 24,000
Session 01 Workload 0.000 e
Subject  ENG Overide Workdoad || CotractType (K3 ]
Course 11011 Calculated Worklosd 0.000 Compensation Applied
Serfion 038 pssignmentyee [ [ Posifon Number (998881 ]
Session Credit 3000 Pement * | 100] PosonNumber [02 |
Responsivly Suffc
Instéutional Credit 3.000 Weeky Contact 25 ‘Addiional Instnuciors
pementageors 10| Total Gontact
Session
Prney e
CRN 13116 R ——— Generated Credis 57.000
Session 01 Worldosd 0.000 FTE

Subject ENG Override Workload \7\ Conlract Type ICE_\
When the Compensation Extracted checkbox is enabled, the assignment and compensation information

has been extracted into the Faculty Compensation module in Employee Self-Service. This checkbox
cannot be changed manually.

Compensation Applied - SIAASGN

X Facully Assignment SIAASGN 9.3.8 (ePROD) a0 @ RETREVE  SReaED 4§ ToOLS
1D: Term: 201910
* FACULTY ASSIGNMENT Insert (@ Delete fmCopy | ¥, Fiter | &
CRN 13003 [] overide Conflicts Generated Credits 24,000
Session 01 Workload 0.000 FTE
Subject  ENG Ovemide Workload || GContract
Courss 11011 Calculated Workioad 0.000
Section 038 assgmenttyoe [ .. PoSion Nuryaim———
‘Session Credit 3.000 Percent * | 100] Position Number | 04 ]
Responsibilty Suffix
Instiutional Crecit 3.000 Weekly Contact 25 Additionsl Instructors
Perentage of * | 100] Total Contact
Session
Primary Instructor + Compensation Extracted
CRN 13116 [ overice Conflicts Generated Credits 57.000
Session 01 Workload 0,000 FTE

Subject ENG Overide Workload | | Contract Type  [K3 -]

When the Compensation Applied checkbox is enabled, the assighment and compensation information
has been uploaded from Employee Self-Service to the Banner HR module. This checkbox cannot be
changed manually.
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