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Academic Training for J-1 Students 

 
I. OVERVIEW AND ELIGIBLITY 
 
J-1 students are eligible for Academic Training (AT), a work authorization which will allow the student to work off campus. 
Below are the steps that J-1 students need to follow in order to be approved for an internship: 
 

1. The student should meet with their academic advisor to make sure that their internship is directly related to their field 
of study. The proposed work experience needs to be an academically based internship according to the program of 
study indicated on the DS-2019.  

 
2. If approved by the academic department, the academic advisor should then prepare a letter detailing:  

a. The goals and objectives of the internship  
b. Description of the internship, including its location, the name and address of the internship supervisor, 

number of hours per week, and dates of the internship (start date and end date; must not last longer than the 
student’s studies at KSU; example: if the student is here for 4 months, then the student’s internship should be 
less than 4 months).  

c. How the internship relates to the student’s major field of study  
d. Why it is an integral or critical part of the academic program of the exchange visitor student  

 
3. The student will need to complete this application.  

 
4. If the student’s proposed training necessitates a program extension, the student should bring a new financial 

document. This must be done prior to the end date on the DS-2019. 
 

5. The student should make an appointment with an international student advisor. The student will then bring the letter 
from their academic advisor and the offer letter from the employer to the Office of Global Education, along with this 
application, to that appointment.  
 

6. If the student has all of the documentation required and has maintained a valid immigration status, the international 
student advisor will approve the academic training experience and add the work authorization to the student’s SEVIS 
record. The student will be given an updated DS-2019. 

 
II. TO APPLY (To Be Completed by the Student) 
 
Name (First and Last): __________________________ 

KSU ID: 8______________ 

Email Address:___________________________ 

Program of Study:_________________________ 

Do you require an extension to participate in Academic Training?: Yes     No 

Have you ever applied for a Reinstatement of your visa status?: Yes     No 

By signing below, I certify that the above information is true and correct to the best of my knowledge. 
 
_______________________________________________________________________________________ 
Print Name                                                                 Signature                                                      Date 
 


