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Check-off list for Doctoral Students taking the Candidacy Exam


I have been notified that you are taking the candidacy exam… Congratulations! You are one step closer to completing your Doctoral Degree! 

Here’s a check-list for you to use to make sure you haven’t forgotten anything. If you don’t have all of these forms, they can be downloaded from the forms page at: https://www.kent.edu/graduatestudies/forms-library. If you have any questions, just call me. Extension 29293 – Patty.
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FORMS TO BE COMPLETED:

The following forms must be completed:

 Candidacy form 

 Notification of Approved Dissertation Topic and prospectus* - should be filled out long before the Dissertation Defense, but after your Candidacy exam.

 Formal Announcement - You must file an announcement of the Candidacy at least a week before the exam with the Math Department. Make sure the announcement contains:

   Date

   Time

   Room

   Your Name

   Abstract of the Candidacy (discuss this with your advisor)

   Candidacy Committee Members



Make sure you:

 Talk to your advisor. Make sure that you have not left out any requirements for completing the candidacy according to the graduate catalog. Remind your advisor to assign committee members for the exam. You will need to know this for your announcement. 

 Talk to Patty Housley /Artem Zvavitch. Make sure that you have not forgotten anything.

 Reserve a Room for the exam. Check with Patty Housley or Sarah Lane to do this.

 Turn in your announcement and abstract for the exam to Patty Housley, at least one week before the Candidacy.  She will keep a copy on file in the Department of Mathematical Sciences office.

Fees that need paid:

There is no fee for the candidacy exam.


Excerpt from the Graduate Handbook:

C. Candidacy Examination
Students who have passed the Qualifying Examination at the Ph.D. level are expected to continue to broaden their general mathematical or computer science background and to take courses in their areas of special interest. Before starting substantial work on a dissertation, the student is required to take the Candidacy Examination. This examination will be a comprehensive examination in the field of the major subject, and will be a substantially deeper test than the Qualifying Examination. The format of the Candidacy Examination will be determined by the student's Candidacy Examination Committee, which consists of a faculty member who has consented to act as a potential dissertation advisor for the student, plus two additional faculty members from the student's general research interest area. The Candidacy Examination Committee must be approved by the Graduate Studies Committee. The language requirement must be satisfied prior to taking the Candidacy Examination. The Graduate Studies Committee will use the recommendation of the Candidacy Examination Committee to determine if the student will be admitted to candidacy for the PhD. The Candidacy Examination must be passed no later than nine months before the Ph.D. is awarded in order to ensure that the student satisfies the University requirement of earning 30 credits of Dissertation I after the Candidacy Examination has been passed.

It is expected that a full-time graduate student entering the graduate program with a bachelor's degree will normally pass the Candidacy Examination prior to the end of the student's fifth calendar year at Kent State University. A full-time graduate student entering the Ph.D. program with a master's degree is normally expected to pass the Candidacy Examination prior to the end of the student's fourth calendar year at Kent State University. Timetables for part-time students or students who transfer graduate credit from another institution will be set in consultation with the Coordinator of Graduate Studies. When an extension of this deadline seems to be necessary, both the student and the student's academic advisor must petition, in writing, the Coordinator of Graduate Studies. Extensions will only be granted by the Coordinator of Graduate Studies in consultation with the Graduate Studies Committee.

D. Dissertation Topic and Prospectus
All students writing a dissertation are required to file a "Notification of Approved Dissertation Topic and Prospectus" form which is to be signed by members of the Dissertation Committee and submitted to the Division of Research and Graduate Studies with a copy for the Coordinator of Graduate Studies. Forms are available in the Division office. 

The dissertation prospectus normally includes an outline of the parameters of a projected dissertation topic, indicating a clear statement of the problem to be undertaken, the procedure or methodology to be used in the research, a preliminary review of the literature substantiating the need for the study, and where appropriate, a discussion of the principal sources for acquiring information. Affirmation of completion of the prospectus will be contained in the "Dissertation Topic Approval" form. Each member of the Dissertation Committee will be required to approve the prospectus and indicate such approval on the "Dissertation Topic Approval" form. 

Double check all of these steps with the Mathematical Sciences Graduate Handbook! (https://www.kent.edu/math/graduate-students-resources) And PLEASE make copies of EVERYTHING before turning it in…

Remember – it is YOUR responsibility to be aware of ALL candidacy requirements, so if you don’t know… ASK!

Good luck!


