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Introduction

Welcome to the start of your journey as you prepare to be a transformative educator! We at
Kent State are committed to helping you every step of the way as you learn to be inclusive
teachers through your chosen program/licensure area. This Handbook guides you through
each phase of your educational journey — whether you are an undergraduate/graduate student
or on the Kent/regional campuses. Please familiarize yourself with the content of this
Handbook and refer back to it each semester for important information that will ensure you
are staying on track.

Mission Statement

We prepare high quality teachers to engage in transformative practices that foster inquiry-based,
culturally appropriate, and individualized learning with P-12 students in diverse educational
communities.

Teacher Education Diversity, Equity, & Inclusion Statement

We describe diversity, equity, and inclusion (DEI) by acknowledging the multiple dimensions
characterizing the quality of human differences. DEI encompasses a candidate’s ability to use
knowledge of theories and research to plan and implement instruction responsive to all students’
local, national and international histories and discourses, individual identities (e.g., race,
ethnicity, gender identity/expression, age, appearance, ability, spiritual belief, sexual identity,
socioeconomic status, and community environment), and languages/dialects as they affect
students’ opportunities to learn. Teacher candidates learn to promote social justice and critically
engage complex issues related to maintaining a diverse, inclusive, equitable society.
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List of Undergraduate Programs

Program College of... Campus
Adolescent Education (ADED)
- Integrated Language Arts (INLA)
- Integrated Math (IMTH)
- Science (concentrations: Life Science; Life EHHS Kent
Science/Chemistry; Physical Science; Earth
Science; Integrated Science)
- Integrated Social Studies (INSS)
Art Education (ARTE) Arts Kent
Early Childhood Education (ECDE) EHHS Kent, Salem, Tuscarawas
Early Childhood Education Technology (Associate) | EHHS Salem, Tuscarawas

Foreign Language (MCLYS)
- American Sign Language (ASL)
- French (FR)
- German (GER)
- Latin (LAT)
- Spanish (SPAN)

Arts & Sciences

Kent

Middle Childhood Education (MCED) EHHS Kent, Geauga, Stark
Music Education (MUED) Arts Kent
Physical Education & Sport Performance (PESP) EHHS Kent
- Health and Physical Education (HPE)
- Physical Education Teacher Licensure (PEL)
School Health (SHED) EHHS Kent
- Health only (No listed concentration)
- Health and Physical Education (HPE)
Special Education (SPED)
- Deaf Education (DFED) EHHS Kent
- Mild to Intensive (MIDL)
Teaching English as a Second Language (TESOL) | Arts & Sciences | Kent
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https://www.kent.edu/aded
https://www.kent.edu/ehhs/tlcs/aded/language-arts
https://www.kent.edu/ehhs/tlcs/aded/mathematics
https://www.kent.edu/ehhs/tlcs/aded/science
https://www.kent.edu/ehhs/tlcs/aded/science
https://www.kent.edu/ehhs/tlcs/aded/science
https://www.kent.edu/ehhs/tlcs/aded/social-studies
https://www.kent.edu/arteducation
https://www.kent.edu/earlychildhood
https://www.kent.edu/columbiana/associate-degrees/early-childhood-education-technology
https://www.kent.edu/tusc/early-childhood-education-technology
https://www.kent.edu/mcls/programs-foreign-language-education
https://www.kent.edu/mced
https://www.kent.edu/music/music-education
https://www.kent.edu/physicaleducation
http://catalog.kent.edu/colleges/eh/tlc/physical-education-and-sport-performance-bs/#programinfotext
http://catalog.kent.edu/colleges/eh/tlc/physical-education-and-sport-performance-bs/#programinfotext
https://www.kent.edu/ehhs/hs/hedp/bachelors-degree
http://catalog.kent.edu/colleges/eh/hs/school-health-education-bse/#SHED
http://catalog.kent.edu/colleges/eh/hs/school-health-education-bse/#SHED-HPE
https://www.kent.edu/ehhs/sped
https://www.kent.edu/ehhs/deaf-education
https://www.kent.edu/ehhs/ldes/sped/mildmoderate-educational-needs-0
https://www.kent.edu/english/ba-tesl

List of Graduate Programs (Initial Licensure Only)

License Type

Graduate Initial Licensure
Pathway/Program

Adolescence to Young Adult (grades 7-12)/ Multi-
Age (PreK-12)

Content areas-AYA 7-12:

Integrated Social Studies

Integrated Language Arts

Integrated Mathematics

Integrated Science (licensure in all science
areas)

Life Sciences (biology)

Life Sciences/Chemistry (dual licensure in
biology & chemistry)

Physical Sciences (Chemistry/Physics dual
licensure)

Earth Sciences

Content areas-Multi-Age PreK-12:

Dance

School Health

Music

Visual Arts

Foreign Language: French, German, Latin,
and Spanish

Master of Arts in Teaching

(Secondary Education)

Middle Childhood Education (grades 4-9)

Middle Childhood Initial Licensure
Preparation Program (Non-Degree)

e |anguage Arts/Reading and
Mathematics
Language Arts/Reading and Science
Mathematics and Science
Mathematics and Social Studies
Social Studies and Language

Arts/Reading
e Social Studies and Science

Early Childhood Education (PreK-grade 5)

Early Childhood Education-Master of Arts in
Teaching

Intervention Specialist

Early Childhood Intervention Specialist
(PreK-grade 5)

Mild/Moderate Educational Needs (PreK-
12)

e FEarly Childhood Intervention
Specialist Licensure Prep Program

(Non-Degree)

Introduction | 3


http://catalog.kent.edu/colleges/eh/tlc/secondary-education-mat/
http://catalog.kent.edu/colleges/eh/tlc/secondary-education-mat/
http://catalog.kent.edu/colleges/eh/tlc/middle-childhood-education-4-9-language-arts-read-and-math-initial-licensure-preparation/
http://catalog.kent.edu/colleges/eh/tlc/middle-childhood-education-4-9-language-arts-read-and-math-initial-licensure-preparation/
http://catalog.kent.edu/colleges/eh/tlc/middle-childhood-education-4-9-language-arts-read-and-science-initial-licensure-preparation/
http://catalog.kent.edu/colleges/eh/tlc/middle-childhood-education-4-9-mathematics-and-social-studies-initial-licensure-preparation/
http://catalog.kent.edu/colleges/eh/tlc/middle-childhood-education-4-9-mathematics-and-social-studies-initial-licensure-preparation/
http://catalog.kent.edu/colleges/eh/tlc/middle-childhood-education-4-9-social-studies-and-lang-arts-reading-initial-licensure-preparation/
http://catalog.kent.edu/colleges/eh/tlc/middle-childhood-education-4-9-social-studies-and-lang-arts-reading-initial-licensure-preparation/
http://catalog.kent.edu/colleges/eh/tlc/middle-childhood-education-4-9-social-studies-and-science-initial-licensure-preparation/
http://catalog.kent.edu/colleges/eh/tlc/early-childhood-education-mat/
http://catalog.kent.edu/colleges/eh/tlc/early-childhood-education-mat/
http://catalog.kent.edu/colleges/eh/ldes/early-childhood-intervention-specialist-licensure-preparation-non-degree/
http://catalog.kent.edu/colleges/eh/ldes/early-childhood-intervention-specialist-licensure-preparation-non-degree/
http://catalog.kent.edu/colleges/eh/ldes/early-childhood-intervention-specialist-licensure-preparation-non-degree/

e Moderate/Intensive Educational Needs
(PreK-12)
o Deaf Education (PreK-12)

e Mild/Moderate Educ Needs
Licensure Prep Program (Non-
Degree)

e Mod/Intensive Educ Needs Licensure
Prep Program (Non-Degree)

e Deaf Education Licensure Prep
Program (Non-Degree)

Multi-Age (PreK-12): Physical Education

Master of Education in Curriculum &

Instruction (Physical Education Teacher

Education concentration)

Multi-Age (PreK-12): School Library Media

Dual Degree Program:
Master of Library & Information Science

(M.L.1.S.) AND

Master of Education-Education Technology

Multi-Age (PreK-12): TESOL

Master of Arts in Teaching English as

Second Language (TESL Education

Concentration)

Program offered through College of Arts &
Sciences

Career-Technical

Master of Education in Career-Technical
Teacher Education
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http://catalog.kent.edu/colleges/eh/ldes/mild-moderate-educational-needs-licensure-preparation-non-degree/
http://catalog.kent.edu/colleges/eh/ldes/mild-moderate-educational-needs-licensure-preparation-non-degree/
http://catalog.kent.edu/colleges/eh/ldes/mild-moderate-educational-needs-licensure-preparation-non-degree/
http://catalog.kent.edu/colleges/eh/ldes/moderate-intensive-educational-needs-licensure-preparation-non-degree/
http://catalog.kent.edu/colleges/eh/ldes/moderate-intensive-educational-needs-licensure-preparation-non-degree/
http://catalog.kent.edu/colleges/eh/ldes/deaf-education-licensure-preparation-non-degree/
http://catalog.kent.edu/colleges/eh/ldes/deaf-education-licensure-preparation-non-degree/
http://catalog.kent.edu/colleges/eh/tlc/curriculum-instruction-med/
http://catalog.kent.edu/colleges/eh/tlc/curriculum-instruction-med/
http://catalog.kent.edu/colleges/eh/tlc/curriculum-instruction-med/
http://catalog.kent.edu/colleges/ci/info/library-information-science-mlis/#text
http://catalog.kent.edu/colleges/ci/info/library-information-science-mlis/#text
http://catalog.kent.edu/colleges/ci/info/library-information-science-mlis/#text
http://catalog.kent.edu/colleges/as/eng/teaching-english-second-language-ma/
http://catalog.kent.edu/colleges/as/eng/teaching-english-second-language-ma/
http://catalog.kent.edu/colleges/as/eng/teaching-english-second-language-ma/
http://catalog.kent.edu/colleges/eh/tlc/career-technical-teacher-education-med/
http://catalog.kent.edu/colleges/eh/tlc/career-technical-teacher-education-med/

Undergraduate Teacher Education Pathway
Please refer to the handbook sections associated with the phases for more information.

Pre-Advanced Advanced Student Program
Study Phase Study Phase Teaching Phase Completer Phase

¥ 3B o

UNDERGRAD TEACHER CANDIDATE PATH

~ = ODHE mandated element or rule (directly or indirectly)
* = CAEP Assessment (may be internally or externally created)
+ =SPA Assessment, program-specific

: Pre-Advanced Study Phase

PD, and Resident Educator)

: . K T Take course(s) in which SPA assessment(s) are deployed +
* Admitted to KSU via admissions (as undergrad or transfer) (may or ma’yngt in this phase depending on nﬁ}%

| ] ] :
Decl;!re :d major in Earn Dce or better ié\o?um‘};on Prepare for and apply for Advanced Study Phase '
teacher education in a Democratic Society (i « Teacher Candidate Acknowledgements ~ % .
present/not transfer) « Legal Questions for Licensure ~ '
* Disposition Assessment 1 « Submit application to Advanced Study .
(Covers OSTP, Ohio Standards for + Plus additional requirements (which vary by major) N
:
1 ]
]
L]

Advanced Study Phase

Take course(s) in which SPA assessment(s) are deployed +

(may or may not in this phase depending on major) Admitted to professional courses/field experience phase
: ] ] ] ] ]
* Methods Course Meet diverse Finger printing/ Reading coursework: 3 hours for  Earn C or better in
' + Disposition Assessment 2 ~ * field experience background check ~ ADED/SEED/Multi-Age; 12 Educational Psychology
: * Value Added 1 requirement A hours for ECDE/MCED/SPED (may be taken prior to
- * Complete Dyslexia Module ~  Advanced Study
+~— Complete ODHE-specified number of field hours ~ depending on major)
. (must by documented in total and by course) (Covers OSTP, Ohio Standards
‘ for PD, Resident Educator, and
“—  Apply for student teaching (application deadline varies by major) Value Added) ~

#— Student Teaching Audit (includes documentation for ALICE, Child
" Safety, and First Aid/CPR)

= Apply for graduation

Student Teaching Evaluation (summative) * +
Ohio Pre-Service Teacher Survey *
EHHS Exit Survey

Student Teaching Phase Tk cousels) i which PA ssssmentisre deploye +
Culminating internship for teacher licensure (may or may not in this phase depending on major)
Inquiry Seminar Student Teaching H
« OSPD Module~ + Complete ODHE-specified number of clinical '
« 0OSOS Module ~ hours and weeks ~ "
* Resident Educator Module ~ Student Teaching Evaluation (mid-term) * '
* Opioid Module ~ Disposition Assessment 3 ~ * :
* Value Added 2 edTPA * + '
:
]
L]

Program Completer Phase

T [ [ | [

. 1 . Complete EHHS Pre-Licensure
Post-Completion ~ EHHS Alumni Survey * Licensure Exam(s) * +  Complete ODE peLe
i Licensure Application ~  application if pursuing
Observation * PP licensure (see footnote)

EHHS Pre-Licensure Application must be completed within 12 months of graduation or additional coursework may be required

Teacher Ed.
Pathway PDF
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Conceptual Framework

Ethically & Culturally In-Depth Content  Learner-Centered Professional
Reflective Practices Knowledge Pedagogy Collaboration

I am a Kent State teacher candidate, therefore I:

Seek innovative teaching techniques Adapt for Individual Needs
Solve Problems Create an engaging learning environment

Monitor Learner Progress Understand discipline-specific pedagogy
Adopr muHiPIe Perspecﬂves Seek creative teaching techniques
Advocate for learners and families Facilitate Inquiry-Based Learning
Strive for Inclusivity know discipline-specific content THINK Critically

Exemplify ethical standards Engage in Reflective Practice
Integrate content across disciplines Value Professional Development

Collaborate Understand principles of learning Teach for Social Justice
Promote Equity Use research-based teaching methods

Incorporate real-world experiences Walue Diversity Utilize technology

Understand colleagues’ roles Know national & professional standards
Evaluate and modify teaching for all learners Demonstrate Leaders\ﬂp

Conceptual
Framework PDF
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Faculty and Student Resources

Advising and Clinical Experience
The Vacca Office of Student Services houses both the academic advising and clinical experience
staff. The office is located in 304 White Hall. Resources are available online:

e Academic Advising

e Clinical Experience

Canvas
One of the ways we communicate with you is through Canvas As a student in a teacher
education program, you will need to use Canvas for more than coursework. For example, the
Vacca Office of Student Services uses Canvas to communicate advising related information.
Additionally, you will be added to an K-STEP page at the start of your student teaching
experience. This page will provide information and resources on the K-STEP process. To sign
onto Canvas, you may click the Canvas logo from your Flashline homepage. You may also visit
the KSU Canvas website and sign on with your Flashline username and password. Canvas works
best with Google Chrome (recommended), Mozilla Firefox, and Apple Safari browsers.

e Tools for Students

e Tools for Faculty

Chosen Name

At Kent State University and in the College of Education, Health and Human Services, we value
the individual identity of each individual student, which includes respecting your chosen name.
This means that where possible, we will use the name that you want us to use for advanced study
interviews, field experience, student teaching, and general correspondence. There are certain
times and places where we are required to use legal name and times where you will have the
opportunity to let us know which name you want to use.

You can designate your chosen name (first and middle name only) at Kent State University and
get more information here: https://www.kent.edu/registrar/chosen-name More information about
changing your legal name can be found here: https://www.kent.edu/registrar/update-personal-
information
We have outlined the places where your legal name will be used, where your chosen name will
be used, and situations where it depends on how you designate it in the system. Please reach out
with specific questions that you have!
Some examples of when you or we are required to use your legal name:

= Background checks required for field experience and student teaching

= Licensure exams and standardized tests

= Licensure application

= |dentification purposes at the school (policies may vary)

= Licensure Letter of Completion (you have a choice for the Graduation Letter of

Completion, see information below)

Examples of when we will use your chosen name:
= Canvas Learning Management System
= Class rosters
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= KSU Advising (advisor appointment scheduling)
= Advanced study application and interviews
= Automated communication (emails) sent to you through the student portal

Special notes and situations:

= Because Field Experience is tied to a course roster, your instructor will see your chosen
name listed at the time the class roster is pulled. This will be used in communication to
school districts unless you let us know otherwise that you want your legal name to be
used. If you want your legal name to be used in communication to schools, it can be
noted in the student portal.

=  When you apply for Student Teaching in the Student Portal one year in advance, the
system will display the legal name and chosen name that we have on file for you. During
the application process, you can let us know whether you want your legal name or chosen
name to be used in communication with school districts. However, note that the class
roster for Student Teaching and Inquiry Seminar will always display your chosen name.

= When requesting a Graduation Letter of Completion, if you have designated a chosen
name, you will be able to choose whether you want the letter of completion to use your
chosen name or your legal name (note this is different than a licensure letter of
completion- see above).

EHHS Portals
Another key way to track your progress and communicate that progress to you is through the
use of the EHHS Portal. The EHHS Portal is used to collect scores on certain assessments, such
as the Disposition Assessment and Student Teaching Evaluation. These scores are entered by a
course instructor or university supervisor. Once they enter your scores, you will have the
opportunity to review and sign-off that you have received your assessment scores. Program
Coordinators can use the Portal to also view test scores for the OAE, K-STEP, as well as
information on Student Teaching and Clinical Experience Placements. To sign onto the Portal,
you will be asked to enter your Flashline username and password:

e Student Portal

e Faculty and Staff Portal

Assessment of Student Learning Outcomes

Kent State University provides educator preparation programs the opportunity to collect and
report on evidence of student learning in an assessment software system. What this means for
you is that you may be asked to enter your assignments into this system. The level of
involvement you may have varies by program. For more information to learn what is required by
your program, please refer to the Assistant Dean of Accreditation and Assessment, Dr. Michael
Bell, mbell34@kent.edu.
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Pre-Advanced Study Phase

Admitted to KSU via admissions (as undergrad or transfer)

Admission GPA/Declaring a Teacher Education Program for Undergraduate
Students

For you to be admitted to the College of Education, Health and Human Services as a teacher
candidate, we look at your GPA after you have successfully completed a minimum of 12 Kent
State University credit hours. As an undergraduate student, if you have not completed a
minimum of 12 Kent State University credit hours, you will be evaluated for admission into
programs based on your high school GPA if you are a new first year student, or transfer GPA for
transfer students. Once you have successfully completed a minimum of 12 Kent State University
credit hours, only your Kent State cumulative GPA will be considered for admission into a
program.

If you have completed 12 or more credit hours of previous college-level coursework, either at
Kent State University or at another accredited institution, you will need an overall GPA of 2.75
or higher to declare a College of Education, Health and Human Services major in teacher
preparation programs. If you are a transfer applicant who has completed fewer than 12 semester
hours of college-level coursework, you will be evaluated on your collegiate and high school
records.

Education Programs

Admission to teacher education programs are selective, but with good reason--all children
deserve the best possible education, delivered by teachers who care about their subject areas
and about the well-being of their students. With this in mind, know that admission to the
College does not guarantee admission to a major and/or admission to professional coursework
for a selective admission program. For example, to be admitted directly into a teacher
education program, it is required that new first-year students have a 2.75 high school GPA. If
you do not meet the GPA requirements for your intended major, you may enroll into the EHHS
General major until you have established a Kent State GPA of 2.75.

Education Minors

KSU offers an education minor that can be paired with specific KSU majors that have been
approved by Ohio and where we can offer a license. Admission to the Education minor is
selective and open to you only if you have a minimum 2.50 overall GPA and are declared in a
program area for which the state of Ohio issues a teaching license. Those majors at Kent State
are the following: Biology; Spanish; Mathematics; Earth Science; American Sign Language;
Classics (Latin concentration); Teaching English as a Second Language; French and German.

Education Programs Outside of EHHS
Kent State University offers two licensure programs outside of EHHS where candidates do not
declare the Education Minor: Art Education and Music Education. GPA for admission is listed
below:

e Art Education requires a 2.50 cumulative GPA

e Music Education requires a 2.50 cumulative GPA
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Professional Dispositions for Teacher Candidates

Professional dispositions are the professional attitudes, values, and beliefs demonstrated through
both verbal and non-verbal behaviors as educators interact with students, families, colleagues,
faculty, and communities. We value these professional dispositions because they provide a
vision for you to aspire to as you develop into your teacher identities throughout your
program. The teacher education faculty believe the following dispositions support student
learning and development. Therefore, throughout the program, we are optimistic and hopeful that
you will demonstrate:

Communication and collaboration

Fairness and equity

Ethical behavior

Professional responsibility

These dispositions are assessed at least three times in a candidate’s program:
e Education in a Democratic Society course (see Appendix A)
e A methods course with a field component (see Appendix B)
e Student teaching (see Appendix B)

In addition, a disposition assessment may be completed by a faculty member at any time a
situation calls for it when a teacher candidate may need extra support to successfully develop
in one of these behaviors. A disposition is considered ‘acceptable’ if you do not have an
outstanding Professional Development Plan (PDP) that requires improved performance in
specified areas. Unfortunately, if you have an outstanding PDP, you may not progress
through the teacher education program until it is resolved at the following three points:

e Applying for advanced study: If you have an outstanding PDP at the time of application,

you will not be able to apply for advanced study until the PDP is rectified.

o Prior to the student teaching semester: All outstanding PDPs must be completed and
cleared prior to the start of student teaching.

o End of student teaching semester: If you have an outstanding PDP during your student
teaching semester you will not successfully pass student teaching.

Admission to Advanced Study

Admission to advanced study is required for students pursuing an undergraduate major that leads
to teacher licensure. What does it mean to have Advanced Study status? Advanced study status
means that you have taken certain courses that prepare you for more advanced courses. You
achieve advanced study by completing coursework as determined by your program area.

e When do you apply for Advanced Study? By the second Friday of the semester during
which all prerequisites for advanced study will be completed, and at least one semester
prior to you beginning any coursework for which "Admission to Advanced Study" is
stated as a prerequisite in the course description(s).
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e How do you apply for Advanced Study? You apply for Advanced Study through the
College of Education, Health and Human Services’ Student Portal which can be accessed
through the Vacca Office of Student Services web page.

Requirements for Admission to Advanced Study

Once you have completed the coursework required to apply, it is time to submit your
application for Advanced Study. Faculty in our programs consider many facets of students'
achievements as they make decisions for admission. Their goal is to select qualified
applicants based upon your academic success (e.g., cumulative GPA) at Kent State University;
non-academic criteria in which you are evaluated, and other specific program criteria. We want
to make sure you are aware that reapplication may be necessary if you decide to postpone taking
advanced study coursework or if you withdraw for one semester or more. Below you will find
the requirements expected of you at the time you apply for advanced study.

College Writing
e You are required to attain a minimum C grade in each writing course (ENG 11011 and
ENG 21011 or equivalent) (Integrated Language Arts majors must attain a minimum B
grade).

Mathematics
e The following courses must be completed with minimum C grade for the majors Early
Childhood Education, Middle Childhood Education and Special Education:
o MATH 14001
o MATH 14002
e The following courses must be completed with a minimum C grade for Integrated
Mathematics majors:
o MATH 12002
o MATH 12003
o Inaddition, a minimum 2.60 overall GPA in math content coursework is required.

Pre-Advanced Study Coursework
e To be eligible for advanced study, you must earn a minimum C grade in
CULT 29535 and a minimum C grade in one of the following courses (please note that a
minimum C grade must be earned in both courses for teacher licensure programs):
o EPSY 29525
o SPED 23000
e Early Childhood Education majors must earn a minimum C grade in ECED 10120 to be
eligible for advanced study.
e Middle Childhood Education majors must complete at least 50% of content area
coursework from each concentration (with a C or better) to be eligible for advanced
study. Students should meet with their advisor for further guidance.

Grade Point Average
You must show evidence of a minimum 2.75 cumulative GPA, with additional conditions for the

following majors:
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e Adolescence/Young Adult Programs: A minimum 2.60 GPA in the chosen
adolescence/young adult content area is required for admission to advanced study,
student teaching and graduation. A minimum C grade is required in each course within
the content area. The following majors are affected: Earth Science, Integrated Language
Arts, Integrated Mathematics, Integrated Science, Integrated Social Studies, Life Science,
Life Science/Chemistry and Physical Science.

e Music Education in the College of the Arts must have a 2.50 cumulative GPA and a 2.75
major GPA.

e Art Education in the College of the Arts must have a 2.50 cumulative GPA and a 2.50
major GPA.

e Education Minor: Students must achieve a minimum 2.50 overall and major GPA to
declare the Education minor, be admitted to advanced study, participate in student
teaching and be recommended for licensure.

All GPA requirements must be met at the time of application.

Disposition Assessment/Professional Development Plans (PDPs)
You are required to have completed all professional development plans (PDPs) at the time of
application to be eligible for advanced study.

Teacher Candidate Acknowledgments and Legal Questions for Licensure

As a teacher candidate, you are required to electronically sign five statements acknowledging
that you have read and understand the following areas: background check requirements;
professional dispositions; licensure application information; legal questions asked on the
licensure application, and the teacher education handbook. Statements can be found on the
EHHS Student Portal.

Teachers serve in loco parentis, Latin for "in the place of a parent.” Legally, this means that
teachers bear a great responsibility for the care of children during their time in school.
Because this is a responsibility to take seriously, teacher educators in your programs prepare
students to adhere to the Ohio Revised Code as it relates to teachers. The investigative arm of
the Ohio Department of Education, the Office of Professional Conduct, advises our policies
related to criminal background checks and professional conduct. ODE’s Office of
Professional Conduct investigates allegations involving criminal convictions or conduct
unbecoming to the teaching profession and, if warranted, pursues disciplinary or remedial action
against an educator’s credentials or application for credentials. See ODE’s FAQ’s for more
information and details.

Don't hesitate to contact the ODE Office of Educator Conduct directly at 614-466-5638 if you
have any questions about how your personal conviction(s) and/or background check might
impact your ability to get a license. You may also refer to the Office of Professional Conduct
website to get further information.

Non-Academic Dimensions
As a teacher candidate, you will be evaluated on 7 identified non-academic dimensions, meant
to give you feedback on items such as professionalism, equity, and resilience. Each program
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will evaluate candidates using the rubric located in Appendix C before admittance into Advanced
Study.

Late Applications for Advanced Study

To ensure that faculty have adequate time to review all applicants, make every attempt to
submit your application for Advanced Study on time, by the deadline (see Appendix D for an
Advanced Study Deadline chart for AY 2023 — 2024). There is a process, however, for any
student that is applying after the deadline. Here is what you need to do to request a late
application for Advanced Study: (a) schedule an advising appointment to meet with your
Academic Advisor if you have not recently met with them or (b) contact your Academic Advisor
to follow up on a recent discussion about applying late for advanced study. For late applications
to be considered for Advanced Study, you must meet all major specific requirements that have
been set forth by your program area. These requirements are listed on the checklist that was
provided to you by your Academic Advisor in the Vacca Office of Student Services. This request
must be made within the late application window. If approved, you will receive information
about the next steps in the review process.

Barriers and Roadblocks for the Pre-Advanced Study Phase

Professional Education Warning and Not Permitted to Continue

While GPA is just one facet of understanding your preparedness of the classroom, it is one
that provides some insight into your acquisition of both the content and pedagogical
knowledge that is necessary to successfully conduct a classroom. As a student in a teacher
licensure program, you are required to have a minimum 2.75 GPA to progress in your program
and ultimately graduate. If your cumulative GPA drops below a 2.75, for the first time you will
be placed on Professional Education Warning (PEW). You will have 2 semesters to bring your
cumulative GPA up to a 2.75 and must receive a term GPA of a 2.75 for every semester after
being placed on Professional Education Warning. Unfortuantely, if you fail to meet this
requirement, you will be Not Permitted to Continue (NPC) in your major and will be required to
change major. You may opt to declare EHSG (see below) until you are able to raise your
cumulative GPA up to a 2.75 or may choose to declare another major in EHHS or in another
college.

Education, Health and Human Services General Major

If you are not able to declare a major in a teacher education program upon admission to the
university or as a change of major student, you are admitted into the non-degree Education,
Health and Human Services General major (EHSG). You are able to declare a teacher education
major once you have established a Kent State University GPA of a 2.75 or higher. Because a
degree cannot be earned while in EHHS General, it is important that you declare a major before
earning 45 credit hours to facilitate timely progress toward a degree. You will not be permitted to
continue in EHHS General after accumulating 45 credit hours.
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Failure to Complete Requirements

If you do not successfully complete the pre-advanced study requirements as identified above,
you will not be permitted to apply for advanced study until the coursework has been completed
or is in progress.

You are able to apply for advanced study while in progress with required coursework, but will
not receive a full approval until the conclusion of the semester when your coursework will be
reviewed to ensure that you have successfully completed the required coursework. If you do not
earn the minimum grades for your program, you will be denied admission into advanced study
and will need to reapply when you have completed or are in progress with the courses once
again.

We recommend that you check the specific grades required for each course within your program.
You will need to obtain approval before you can repeat a course for the 4" time (except when it
comes to courses with a field experience component. See Field Experience Courses for more
information).

Disposition Assessments

As previously mentioned, you must have satisfactory disposition assessments on file to be able to
apply for advanced study. If you have been required to complete a Professional Development
Plan (PDP), you must have this resolved and signed before you are able to apply for advanced
study.
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Course Requirements and Content GPA

Congratulations! You did it! Welcome to the Advanced Study phase of your program. In this
phase, you will enroll in professional courses that include a combination of teaching methods
courses, content courses, and field experience coursework. Professional coursework may be
within the department itself or may include coursework from other departments or colleges.
Please keep in mind, there are minimum grades required for these courses, generally a C or
higher. In addition, many programs require a minimum major or content GPA that must be met
in order to progress in the major. Please contact your instructor or advisor immediately if you
start to struggle and do not think you will achieve the minimum grades. They can connect you
with tutoring and coaching resources. The catalog for each program area outlines grade
requirements for specific courses, a minimum major GPA (if applicable), and the courses that
count toward that major or content GPA.

Field Experience Courses

We are excited to have you begin working in schools. During the Advanced Study phase, you
will engage in a variety of field experiences (i.e., when you are out in schools or other
educational settings) throughout your teacher education program. Field experiences may include
observations, small group teaching, teaching an entire class and once in student teaching,
teaching a full teaching schedule. These experiences also vary in the amount of time you are in
the field: a full day, half day, class period or two, etc. The outcome of the Advanced Study
phase is to fully prepare you for your own classroom. Your preparation depends upon your
successful completion of field experiences. With that in mind, as stated in our attendance
policy, all field experience requirements must be fulfilled to pass the course.

Field experience placements are designed to give you the opportunity to experience different
learning environments according to grade level, licensure area, content area, and diversity. There
are selected courses in each Teacher Educator Program that require completion of field work in
assigned placements within P-12 schools. Selected field experience placements are arranged
between the course instructor and KSU Vacca Office of Student Services.

Please consider the following important conditions related to the field placement process:

e The course instructor will inform you of your field experience placement once the
placement has been confirmed.

e Teacher candidates may not coordinate their own placements.

e Teacher candidates may not change assignment placements with other candidates.

e Teacher candidates may state geographical preferences for field experience placement,
but these requests are not guaranteed.

o Field experience placements normally are within a 50-mile radius of Kent State
University.
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As guests in schools and other educational settings, we believe it is best for you to practice your
growing professional identify. The following will help to guide you in your site visits as teacher
candidates and as representatives of Kent State University:

1.

10.

As soon as you receive your confirmation of a placement, please contact the cooperating
teacher and make arrangements for the visits. Please be considerate of the cooperating
teacher's schedule as we recommend that you do not wait to the last minute to fulfill your
hours.

Teachers rely on your commitment and punctuality. If for some reason you are unable to
attend the agreed upon times and days for your field experience, please contact the
teacher or school/site office and your KSU course instructor to let them know of your
absence. In case of emergency, please contact the school and leave a message the day the
emergency occurs.

An important component within the teaching profession is networking with other
teachers and administrators as they may provide recommendations for future
employment. In addition to your ability to teach and connect with students, they will
also observe your professional conduct and appearance. So, while we recommend that
you follow the standards of professional conduct and appearance as specified by the
school's teacher handbook or by the administrator in charge, we also want you to be true
to yourself and who you are. If you have questions about how to balance your personal
identity and the expectations of your school district, please reach out to your instructor,
advisor, or supportive employee in the KSU teacher education community.

District handbooks often address length and style of hair, beards and moustaches,
piercings, style of dress, tattoos, among other items, which may or may not be inclusive
of all social identities. We discuss this further in the Professional Attire section; however,
if you feel the standards asked of you are unreasonable and you are unable to conform to
these standards, please consult with your instructor, university supervisor, or the Director
of Clinical Experience.

You are responsible for obtaining your own transportation to/from the schools/sites.
Whenever possible, please schedule a few minutes to meet the Building Principal. This
offers you the opportunity to learn about the school’s expectations, meet teachers and
address your specific goals. When observing, please find an area in the room away from
the classroom activities and follow the teacher's lead for interactions and classroom
involvement with the students.

Teachers and schools expect that KSU guests observe while in their classrooms. This
means you will not engage in conversation with others, including other KSU students
visiting the classroom with you, may interfere with the learning environment.

When it is time to end the visit, please leave as quietly as possible. If the opportunity is
there to thank the teacher for the visit, it is an appreciated and courteous gesture.

If you write an observation report (as a course requirement), write what you saw or heard,
without recording judgment or criticism. Remember to omit names of teachers, children,
other school personnel and the school name and district so as to maintain a professional
policy of confidentiality.

In your development as a teacher candidate, your fieldwork must be given first priority
over other personal obligations and commitments. In addition, you must conduct yourself
in a professional manner, including dress, speech, personal habits and overall courtesy.

Advanced Study Phase | 16



11. Any indication of drug and/or alcohol use will result in removal from the placement site.

Absences from Field Experiences

Time in the field is the heartbeat of our teacher education programs, and this policy reflects
that importance. Extenuating circumstances are the only reasons accepted as excused absences
from field experiences. If such a situation occurs, we respectfully request that you notify the
cooperating teacher and instructor/university supervisor prior to the absence. In addition, please
inform both the cooperating teacher and university supervisor/instructor about the date of return
to the field if and when possible. Absences, late arrivals, and/or early departures from field
experiences may result in additional time in the field or removal from the field experience.
Extensive absences will be addressed on a case by case basis and may require a medical note.

Passing Field Experiences and Courses
Teacher candidates must meet the field experience requirements in order to earn a passing grade
for the corresponding course. The following actions constitute a failing grade for a field
experience:
e Chronic tardiness or absences from field experiences
e Failure to meet the field experience time and work requirements set forth by the course
instructor
e Participation in unprofessional behavior that would result in dismissal of a teacher from
employment

Being Removed from Field Experience

Quite often, a field experience component is included as part of a university course. If you are
removed from a field experience site, you will need to repeat the course the following semester
the course is offered. Instructors do not need to find another placement in the same semester for a
teacher candidate if you were asked to leave a school site.

Repeating a Field Experience

Teacher candidates are permitted to repeat a field experience course once (see major
requirements for specific courses). If a teacher candidate is unsuccessful in completing OR fails
to earn the required grade in a field experience course the first time, the teacher candidate will
receive a warning and will be required to work with a faculty advisor in their academic unit to
develop a plan for continuation. The required grade is a C or better in a course that awards a
letter grade, or Satisfactory (S) in a course that awards an S/U grade. The plan will include all
actions necessary to continue in current program, the opportunity to declare a different program,
a timeline of when actions should occur, and next steps if actions are not followed. If the teacher
candidate does not earn the required grade in the field experience course the second time, a hold
will be placed on their account, preventing them from registering for classes until they change
their major out of the education program.

Finger Printing/Background Check

Once in advanced study, you will be required to complete a variety of observations, field
experiences, and student teaching.
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Prior to attending any public institution, you must complete both a BCII and FBI background
check/fingerprinting evaluation before you are allowed to enter the field sites.

e Teacher candidates are required to complete Bureau of Criminal Investigation and
Identification (BCII) and Federal Bureau of Investigation (FBI) background checks and
submit the results to authorized personnel at their assigned “school/agency” on or before
the first day of the semester in which observations, field work, and/or student
teaching/internship takes place.

e These background checks must be renewed each year a teacher candidate is in the field.

e BCII and FBI background checks require current, state issued identification (driver’s
license or a state identification card issued by the Bureau of Motor Vehicles) and must be
paid for by check or cash.

If you are a student on the Kent campus, the background checks and fingerprinting can be
completed in the Instructional Resource Center (IRC), Room 221 White Hall, during operating
hours. Contact the IRC to verify dates and hours of operation at 330-672-2353.

Cost for the BCII is approximately $30.00, but is subject to change, and can be paid with cash or
check (payable to IRC@KSU).

Cost for the FBI fingerprinting is approximately $30.00 and can be paid with by cash or check
(payable to the IRC@KSU).

If you are a student at a regional campus, you may contact your local Educational Service
Center.

You are required to bring current state issued identification (driver’s license or identification
card). You are responsible for the payment of this fee at the time of service.

o Please request that both of these background checks are mailed directly to you. Do not
send the results of background checks to Kent State University or the student teaching
site. Both of these background checks are required when applying for initial licensure as
well. Student teachers may need to update their background checks when applying for
licensure.

o Both background checks expire after one year (valid 12 months/365 days from the date of
issue). We suggest that you request a copy to be sent to the Ohio Department of
Education if you are within one year of applying for licensure.

Neither the Vacca Office of Student Services nor your faculty views these results. For any
questions, you can review the Standards for Licensure and Employment of Individuals with
Criminal Conviction concerning the results of background checks. This document can be viewed
on the Ohio Department of Education website at education.ohio.gov. Locate “Teachers” in the
topic menus bar at the top of the homepage, from there go to “Educator Conduct,” and then
“Effects of Convictions on Licensure.” For additional help, contact the ODE Office of
Professional Conduct. Their phone number is 614-466-5638. For further questions regarding the
directions or if you have any questions or concerns as to what may be or is found on your
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background check, please contact the Clinical Experience Office in the VVacca Office of Student
Services at 330-672-2870 or email the Assistant Director of Clinical Experiences at
rbrow156@kent.edu.

Professional Dispositions for Teacher Candidates

During advanced study, you will continue to be assessed using the Professional Disposition
Assessment for Teacher Candidates at Kent State University. If at any time there is an issue with
professional dispositions, an instructor may complete a disposition assessment when a situation
calls for it. In most cases where there are issues with professional dispositions, a professional
development plan (PDP) must be created and completed before you continue through the
program. A candidate may not progress through the teacher education program unless evidence
shows that progress toward meeting the professional dispositions is underway. By the
completion of student teaching, all disposition assessments must be rated as acceptable. A copy
of the disposition assessment can be found in Appendix B.

Modules

As you progress through your teacher education program, you will be required to successfully
complete a variety of learning modules that have been designated by the state of Ohio. These
modules must be completed in order for you to be cleared for licensure.

Modules are located in the Student Portal. Sign in and click on the link for Teacher Education
Modules. The modules that will be completed prior to graduation are:

Ohio Resident Educator

Dyslexia*

Ohio School Operating Standards

Ohio Standards for Professional Development

Opioid Use Prevention

Value-added

oakrwdpE

*If you are in the ECED, MCED or SPED programs, you will NOT complete the Dyslexia
module.

Depending on your program, these topics/concepts will be expanded on in different ways.

You can take these at any time; however, you will find that some programs will have you
complete the module for homework and then have discussions or activities in class. All modules
must be successfully completed before you apply for licensure.

Apply for Student Teaching/COST

Preparing for student teaching is a very exciting time. A year may seem far away; however,
the year before you plan to student teach is when you will apply. Applications for the student
teaching experience must be submitted to the Office of Clinical Experiences via the student
portal.
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e To find the application, go to the Student Portal and log in. From the menu, choose
“Clinical Experience”, then choose “Student Teaching Application” and follow the
prompts. If you have concerns or questions about a portion of the application, the
Assistant Director of Clinical Experience is Renee Brown and she can be reached at 330-
672-0541 or rbrow156@kent.edu

If a student is interested in student teaching overseas/COST

Kent State students can student teach in overseas English-language schools through COST—The
Consortium for Overseas Student Teaching. COST offers a world class cross-cultural and
international professional educational experience while still meeting Ohio’s teacher education
standards. Placements are available in such sites as Australia, Bahamas, Belize, China, Costa
Rica, Ecuador, France, Germany, Greece, Ireland, Italy, Mexico, The Netherlands, New Zealand,
South Africa and Spain. For more information go to: (https://www.kent.edu/cost)

Must attend a COST information meeting and work with Dr. Elizabeth Kenyon
(ekenyon@kent.edu /330-673-2580)

Dates to submit application to Dr. Elizabeth Kenyon:

Fall 2024 Applications Due February 15", 2024
Spring 2025 Applications Due August 151 of 2024

Required Trainings for Student Teaching

Before you begin your student teaching semester, you must complete the required certificate
programs before you can be cleared for your student teaching experience. Required documents
include certificates for AED/CPR, Child Safety, and A.L.1.C.E. trainings that must be uploaded
to the appropriate tab, using the Clinical Experience link via the Student Portal. You may be able
to meet these training requirements through outside agencies OR through various opportunities
offered by KSU:

1. A CPR/AED certification must be completed prior to the start of student teaching. Here
are four options to choose from; however, we will accept other forms of certifications.
Please contact Sherry Cundra at scundra@kent.edu if you have any questions.

National CPR Foundation

American Red Cross

National Health and Safety Association
American Health Care Academy

O O O O

2. Child Safety is also a required training. A free option is provided at this link: This
training includes 4 modules. Either take a screen shot of the completion certificate after
each module or download the last one to upload to the Student Portal.

3. For the A.L.I.C.E. training, you may have had an opportunity to complete this
requirement during your First Year Experience course or during specific HED

Advanced Study Phase | 20


https://stuportal.ehhs.kent.edu/
https://www.kent.edu/cost
https://stuportal.ehhs.kent.edu/
mailto:scundra@kent.edu
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nationalcprfoundation.com%2Ffree-cpr-classes%2F%23courses&data=05%7C01%7Cjricha13%40kent.edu%7Cdbf998c13b3b4a77be8f08db9759a2db%7Ce5a06f4a1ec44d018f73e7dd15f26134%7C1%7C0%7C638270183455030998%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=70YRaSiPUBIK5a%2BcGGNwtfZ7njYj%2FU%2FeMucorACkvXk%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.redcross.org%2Ftake-a-class%2Fonline-safety-classes%2Fall-online-classes&data=05%7C01%7Cjricha13%40kent.edu%7Cdbf998c13b3b4a77be8f08db9759a2db%7Ce5a06f4a1ec44d018f73e7dd15f26134%7C1%7C0%7C638270183455187214%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=XWMx7r3U2dNtm3VJ3AelTnBohYu1L%2BGzZux8hHbv3iI%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cpr.io%2Fcourses%2Fcpr%2F%3Fgad%3D1%26gclid%3DEAIaIQobChMIv4X9lcu5gAMV6d3jBx18SwzEEAAYAiAAEgK44PD_BwE&data=05%7C01%7Cjricha13%40kent.edu%7Cdbf998c13b3b4a77be8f08db9759a2db%7Ce5a06f4a1ec44d018f73e7dd15f26134%7C1%7C0%7C638270183455187214%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=a3KmbuLZvcuRiYzagNGi4cwF7F2PI4MfXuF9jyjYof4%3D&reserved=0
https://cpraedcourse.com/
https://lawrencecountyesc.com/courses/safety-and-violence-prevention/
https://stuportal.ehhs.kent.edu/

courses. This training is also offered on-line each semester, through the KSU Student
Success Program, for FREE. You can currently register for A.L.I.C.E. training

at www.kent.edu/success/alice-workshops during the Fall and Spring semesters. These
may be on-line or in-class.

Applying for Graduation

Congratulations! You are nearing the end and ready to apply for graduation. The application
for graduation is located online through Flashline and must be completed by published
deadlines. The online graduation application is used for all degree and certificate programs.

To access the online graduation application:
1. Log into FlashLine, then click on Student / Resources / Graduation.
2. Review and acknowledge the Important Information Concerning Your Graduation
Application page.
Select and submit your curriculum.
Select and submit your graduation term.
Review your information for accuracy and submit your request.
Print the Graduation Application Acknowledgment page for your records.
View submitted graduation applications by clicking on the link at the bottom of your
acknowledgment page or from the link on the Student Category/Resources
Page/Graduation Section.
8. Once the information has been submitted, it will be reviewed and acted on appropriately
by your college or Regional Campus office.
9. Any questions about applying for graduation should be referred to your advisor/advising
office.

No ok w

Barriers and Roadblocks for the Advanced Study Phase

Professional Education Warning and Not Permitted to Continue- Student in Advanced Study
While GPA is just one facet of understanding your preparedness of the classroom, it is one
that provides some insight into your acquisition of both the content and pedagogical
knowledge that is necessary to successfully conduct a classroom. As a student in a teacher
licensure program, you are required to have a minimum 2.75 GPA to progress in your program
and ultimately graduate. If your cumulative GPA drops below a 2.75, for the first time you will
be placed on Professional Education Warning (PEW). You will have 2 semesters to bring your
cumulative GPA up to a 2.75 and must receive a term GPA of a 2.75 for every semester after
being placed on Professional Education Warning. Unfortuantely, if you fail to meet this
requirement, you will be Not Permitted to Continue (NPC) in your major and will be required to
change major. You may opt to declare EHSG until you are able to raise your cumulative GPA up
to a 2.75 or may choose to declare another major in EHHS or in another college.

If you are NPC in your major, you will be deregistered from any Advanced Study courses that

you are enrolled in for the next term. You will be unable to take any Advanced Study courses
until your GPA is back up to a 2.75 and you declare your teacher education major.
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Failure to Complete Course Requirements

If you unfortunately do not successfully complete your professional coursework you likely will
not be able to progress to the next set of courses in your major, depending on established
prerequisites listed in the catalog. You will need to obtain approval from your advisor before you
can take a course for the 4™ time. Additional limits apply for courses that include a field
experience (See Field Experience Courses for more information).

In some cases, courses are required to be taken together in a set block of courses. If you pass
some courses in the block but not all courses in the block, you will be required to repeat only the
courses that did not earn the minimum grade before you can move on to the next block.

If you have repeated courses several times and have not successfully passed, you may be
encouraged to explore other majors, including Professional Studies or majors in Arts and
Sciences or EHHS (i.e., An Integrated Social Studies major may want to look into the History
major).

To be permitted to student teach, you will need to complete all required courses for your
program with the minimum required grades with the exception of Student Teaching and Inquiry
Seminar.

Professional Studies and Other University Majors

If you do not maintain the required GPA, or do not otherwise meet minimum requirements in
your teacher education program, you are encouraged to explore the Professional Studies
major. This degree completion program is a good option that allows you to maximize the use
of credits you have already earned while allowing you to stay on track to graduate as planned.
It is important to note that the Professional Studies major is a non-licensure program and does
not qualify candidates to apply for a teaching license at graduation. In this program, you are able
to create a self-guided major with your remaining coursework and are encouraged to add minors
or certificates to help prepare you for career or graduate school goals. A 2.50 is required to
declare and graduate with a Bachelor of Science degree in Professional Studies.

You may also want to explore parallel majors in the College of Arts and Sciences (i.e., History
for Integrated Social Studies, English for Integrated Language Arts majors). Note that additional
requirements will need to be determined by an advisor for that program area.

Professional Dispositions for Teacher Candidates

At this point in your program, you must have satisfactory disposition assessments on file to
qualify for student teaching. If you have been required to complete a Professional Development
Plan (PDP), you must have this resolved and signed before you are cleared for student teaching.
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Student Teaching Phase

Culminating internship for teacher licensure

Student Teaching Placements

Before a student teaching placement will be arranged for you, you must maintain eligibility to
student teach according to catalog policy. The eligibility criteria includes coursework
requirements, GPA, disposition standards, student teaching prerequisite trainings (Child Safety,
CPR, and ALICE), and any other criteria as specified by your Program Area Faculty and/or
College. The following are important points to guide the student teaching placement process:

1. Prior to participating in your student teaching semester, you are required to enter the
Student Portal to complete the Student Teaching Application. Using the Clinical
Experience link, you will complete the Student Teaching Application one year prior to
student teaching. Importantly, Student Teaching Application deadlines are program
specific. Information on program timelines is available each semester on the Clinical
Experience website.

2. Please keep in mind that you are not permitted to student teach in the same school district
where you are employed, your relatives are employed, your children are attending, or
from where you have graduated within the last 10 years.

3. Generally, placements are made within a 50-mile radius of the Kent Campus and/or your
residence. You are responsible for having reliable transportation to and from your
placement site and for all other necessary travel that is a part of student teaching.

4. The Vacca Office of Student Services makes all arrangements for student teaching on the
Kent Campus; therefore, any other attempts to make one's own student teaching
placement is not allowed. Under no circumstances are you to contact any school district
personnel with the intention of securing your own placement.

5. The Clinical Experience Placement office reserves the right to change your student
teaching placement site if it is deemed to be inappropriate, insufficient, or contrary to the
expectations, policies, and practices of our teacher preparation programs.

Consortium of Overseas Student Teaching (COST) Program

There is an amazing opportunity where you may complete student teaching in a school abroad.
However, the same procedures for applying for student teaching apply, including applying for
student teaching with the Vacca Office of Student Services (VOSS) one year in advance and
completing all required trainings before the start of student teaching. You will need to submit an
additional application to the Consortium of Overseas Student Teaching (COST) program to
complete student teaching in another country. For more information on the COST program and
deadline dates for application submissions, please visit the COST program website.

If you participate in the COST program, you will study abroad the last 8 weeks of the semester
and will be placed in an Ohio school for the first 8 weeks so you can complete the planning,
implementation, and recording of the K-STEP.

As expected, all professional conduct and expected behaviors for domestic placements for
student teaching apply to all student teaching placements abroad. In addition, you will be
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required to comply with all requirements of the school abroad. You should communicate with
your supervisors and mentor teachers abroad before beginning your student teaching.

On-the-Job Student Teaching Placements

Student teaching is considered to be the culminating experience in the preparation of student
teacher candidates. The expected student teaching experience includes coaching, mentoring,
modeling, exploring, reflecting, and more. In very limited cases, when extraordinary
circumstance(s) exist, if you are currently employed as a classroom teacher in the content area in
which you are seeking licensure, you may submit a written application to complete the student
teaching requirement ‘on-the-job’. We will examine each request on an individual basis based on
the following criteria:

1. All program standards for eligibility to student teach must be met and the Student
Teaching Application must be submitted to 304 White Hall. Registration in the
appropriate student teaching course and seminar (if required) for the semester is
mandatory.

2. Student teaching will consist of a full-time supervised experience, in accordance with the
standard length of time as prescribed by your program area. You will complete all student
teaching assessments and assignments, including the required trainings and the K-STEP,
unless specified otherwise by the Program Coordinator or Assistant Director of Clinical
Experiences.

3. The school principal and superintendent of your school district must endorse their support
of your student teaching experience via formal letters addressed to the Renee Brown,
Assistant Director of Clinical Experiences, rbrow156@kent.edu, 304 White Hall, Kent
State University. These letters should be attached to the Student Teaching Application.
The principal and superintendent must also identify a classroom teacher employed in the
cooperating school with the same license/certification and at least three years of
experience, who will serve as your mentor during the student teaching experience.

4. Your current teaching position must represent your intended area of license/certification.
For example, if you are teaching Spanish at the high school level, then your
license/certification request must be in that content area and with the appropriate age
level.

5. A university supervisor will be assigned to you during your student teaching experience
and will observe and evaluate your performance. The university supervisor will observe
you in your classroom. All student teaching evaluation forms will be completed by the
university supervisor and the mentor teacher, and submitted into the Faculty Portal by the
end of the student teaching semester.

6. An ‘On-the-Job’ application (see Appendix E) must be submitted to the Director of
Clinical Experience, along with the other forms and information listed above. The
beginning and ending dates for your student teaching experience will be arranged by the
Assistant Director of Clinical Experiences, 304 White Hall, in coordination with your
respective program faculty.

Any further questions or concerns should be addressed to the Assistant Director of Clinical
Experiences, 304 White Hall, email: rborow156 @kent.edu; phone (330) 672-0541, fax (330) 672-
6277.
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Exceptions to Student Teaching

In order to participate in the student teaching experience, you must have met all of the program
requirements in order to be fully eligible. This includes having an overall 2.75 GPA, and having
met the major GPA as required by individual programs. In addition, you must have completed
all required courses, received a rating of “acceptable” on all program disposition assessments,
and completed all required trainings (Child Safety, CPR/AED, and ALICE). In rare
circumstances, exceptions may be made with the approval of the Director of Educator
Preparation in the College of EHHS. Each program has identified these rare circumstances so
please refer to your Program Coordinator for specific information on these exceptions. It is
important to note that the Director of Educator Preparation will not approve any exception
requests for taking more than one course during the student teaching semester or more than 2
courses after the student teaching semester. Students seeking approval for an exception must
complete the appropriate Exceptions to Student Teaching Form (see Appendix F) and abide by
the following:

1. We ask that you meet with a professional advisor to review graduation and student
teaching requirements. The professional advisor will provide you with the forms needed
to request an exception to student teach and review the directions of this process.

2. We also require you to meet with a faculty advisor to review the situation. The faculty
advisor will include comments and indicate whether they support the request for an
exception to student teach on the Exceptions to Student Teaching Form.

3. Please return the completed forms to 304 White Hall, email it to your professional
advisor if they still need to complete the form, or email it to jfisette@kent.edu for
approval.

4. The professional advisor will review your situation, paperwork and add comments as
appropriate.

5. The Director of Educator Preparation will review the request, make the final decision to
accept or reject the request, and notify you, the faculty advisor, the professional advisor,
and the Assistant Director of Clinical Experiences of the final decision.

6. The completed Exceptions to Student Teaching form will then be scanned into your KSU
Advising file.

Appealing an Exceptions to Student Teaching Decision

There are times when a faculty advisor will deny your petition for exception to student teaching.
If you want to appeal this decision, you are to contact the Director of Educator Preparation, Dr.
Jennifer Walton-Fisette at jfisette@kent.edu with your application and an explanation as to why
your exception should be approved. The Diretor will review this appeal, make a final decision,
and inform you, the faculty advisor, and professional advisor.

Professional Conduct and Expected Behaviors

We would all agree that while working as a student teacher, it is important to conduct yourself in
a professional manner at all times. In addition, there are a number of professional behaviors that

are expected of you, as a student teacher. Please review the following guidelines that outline the

professional expectations for all student teachers:
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10.

11.

12.
13.

14.

15.

You should meet with the cooperating teacher, and university supervisor to cooperatively
address problems as they arise. If needed, the Program Coordinator will be contacted by
the Assistant Director of Clinical Experiences for faculty advisement.

To be successful in student teaching, it is a collaborative effort. We want you to realize
your responsibilities as learners, study the teaching-learning process, and as co-teachers,
increase instructional responsibilities from day-to-day.

In general, you will follow the same school policies and expectations that are followed by
licensed teachers as written in the Ohio Department of Education's Licensure Code of
Professional Conduct.

As a student teacher, we expect that you will be punctual when arriving at school, attend
scheduled classes, and attend meetings in accordance with school regulations.

We ask that you become familiar with and abide by school policies, and maintain
confidentiality about student or school personnel issues.

We expect that you will responsibly communicate with your university supervisor to
inform them about your progress, problems, or any other matters that may need the
supervisor's attention.

The teaching profession requires that its members possess high standards of personal
conduct, such as a neat personal appearance, and good personal hygiene. You are asksed
to follow the common standards of professional conduct and the personal appearance
standards as specified by the placement site’s teacher handbook or by the administrator in
charge.

You are required to complete Bureau of Criminal Investigation and Identification (BCII)
and Federal Bureau of Investigation (FBI) background checks and submit the results to
authorized personnel at your assigned school on or before the first day of the semester in
which student teaching will take place. When completing background checks, request
that both, the BCII and FBI results, are mailed to you. NOTE: Do not send background
check results to Kent State University or the student teaching placement site.

You will be removed from a placement site if there is any indication of drug and/or
alcohol use on school property or at school functions.

In case of illness or an emergency that will result in an absence from student teaching,
you are to contact your cooperating teacher immediately. The university supervisor must
be notified as well, whether or not an observation is planned. We ask that you, along
with your cooperating teacher and university supervisor sign and complete the student
teaching absence form.

As a student teacher in the state of Ohio, you do not have the legal status of licensed
personnel. A student teacher must never administer corporal punishment as a means of
discipline.

You are not permitted to administer medications to students.

The student teaching experience is considered a full-time job that requires your full
commitment and professional dedication. Thus, you should not expect to be employed,
nor compensated, by any other agency or institution during the regularly scheduled hours
of your student teaching placement.

Furthermore, you are not permitted to be regularly employed or compensated as teacher
aides, tutors, or substitute teachers.

For serious problems or problems that continue after a warning has been issued to you, a
Professional Development Plan (PDP) will be developed with the cooperating teacher,
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university supervisor, KSU faculty, and you. The PDP describes the problem area(s) and
an action plan to resolve this problem. The PDP will include a timeframe by which this
problem must be resolved in order to pass student teaching. Documentation of all actions
pertaining to the implementation of the PDP must be objective, accurate, and thorough.
This documentation should be included under the Disposition Assessment in the Faculty
Portal and Student Portal.

16. If for any reason the school placement site administration requests that you are to be
removed from the classroom, the Vacca Office of Student Services will comply with this
request.

Refer to the Collaboration in Student Teaching Handbook on the Clinical Experience webpage
for additional information.

Student Teaching Performance Evaluations

Midterm and Summative Student Teaching Performance Evaluations

You will be evaluated on your performance during student teaching (see Appendix G for student
teaching evaluation). The evaluation occurs at the midterm and summative phases of student
teaching. The cooperating teacher and university supervisor will complete these student teaching
performance evaluations.

1. Use: This evaluation serves as both the midterm and final student teaching evaluation. On
the final evaluation, all items must be assessed. The scores on this evaluation are utilized
to determine whether you have met the expectations of performance for student teaching.
The data are used for candidate evaluation, program improvement, and monitoring.

2. Content: The tool’s items are aligned with the Ohio Standards for the Teaching
Profession, INTASC, CAEP, and other relevant elements identified by program faculty
and P-12 stakeholders consulted when developing the tool.

3. Scoring: It is completed by both the cooperating teacher and the university supervisor
(based on in-class observations and conversations with you). It is important to note that
you are only expected to achieve the “Meets Expectations” performance level for each
standard. The “Exemplary” category is provided to inform you as to what behavior or
achievement is above and beyond what is expected. Standards marked “Exemplary” will
not be given any additional weight in point calculation—they are factored in at the same
value as “Meets Expectations.” Furthermore, an “Exemplary” will not override an
“Emerging” or “Below Expectations” of another standard. We advise cooperating
teachers and supervisors to use the “Exemplary” rating only when you meet all aspects of
the performance standard. To achieve satisfactory performance on the assessment, you
must have no fewer than 17 “Meets Expectations” standard ratings, with no items marked
as “Below Expectations or Not Met” on the final student teaching evaluation.

Disposition Assessments Required for Student Teaching

A disposition assessment is completed at least three times throughout your teacher education
program, which includes student teaching. In addition, a disposition assessment may be
completed by a faculty member at any time a situation calls for it. By the completion of student
teaching, all disposition standards must be rated as “Meets Expectations.” After a faculty
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member or university supervisor has completed the disposition assessment, an automated email
will be sent to you indicating that the assessment form needs to be signed. We ask that you go
into the Student Portal to sign the form. If a Professional Development Plan (PDP) is needed,
you will be directed through an email to create a PDP in the Student Portal. Without your
signature (and completion of the terms of the PDP if one is required), successful completion of
student teaching and graduation may be denied.

The Professional Development Plan (PDP) steps and procedures:
1. A PDP will need to be completed if you
a. Receive an “Emerging or Below Expectations” on one or more of the disposition
assessment standards
b. Do not have the "Does Not Need to Complete a PDP" box checked by the
evaluator on the disposition assessment form

2. You are to complete the PDP by entering what you will do to improve your performance
on the assessment standards on which you received a “Below Expectations.”

3. The PDP is expected to be completed by the due date specified on the Disposition
Assessment form assigned by the evaluator. We ask for you to be responsible for
completing the PDP and arranging a meeting with your evaluator to have it approved.

4. Along with your evaluator, you have access to modify the PDP until the evaluator
electronically signs the document in the EHHS Faculty/Staff Portal.

5. Once the evaluator has signed the document, you will also need to sign it in order for the
document to be considered complete.

Kent Summative Teacher Education Project (K-STEP)

During your student teaching semester, you will complete the Kent Summative Teacher
Education Project (i.e., K-STEP) by the deadline set by the Director of Educator Preparation or
your program (whichever is earlier). The K-STEP is designed to develop and evaluate your
ability to plan for instruction, use instructional strategies, and assess student learning during your
final student teaching experience. The passing score for this assessment will be submission and
receiving a completion score, but the “meets expectations” performance level on the rubric is the
target for each criterion.

For this assessment, you will develop lesson plans and assessments that demonstrate your ability
to prepare for instruction. You will also deploy assessments and analyze the resulting data for
formative and summative assessments. Based on the teaching and learning from one lesson to
another and based on data gathered from formative assessment, you will be asked to reflect upon
and adjust your planning and instruction for the next lessons.

As you complete the tasks, you will respond to several narrative prompts. These prompts will ask
you to explain your thought processes and decisions as you plan and deliver instructions and
discuss your findings from the assessment data. Video recordings are a required component of
the project, and several narrative prompts will require you to refer to the video submissions.

Materials for the K-STEP will be available online for all student teachers via Canvas (see the K-

STEP Student Teaching page). In the early weeks of the student teaching semester, you will
distribute a letter to inform students and parents of the K-STEP process, including the video clips
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necessary for the portfolio. You will collect a consent form to obtain parent/guardian/student
permission to participate in the K-STEP process. For all teacher education programs, the final
deadline for K-STEP submissions is the end of the 10" week, however, if a program has an
earlier due date specified by the Inquiry Seminar instructor, the earlier date is the due date for
that program.

The cost of completing the K-STEP is $150. This is the teacher education fee located on your
student teaching semester bill.

Completion of the K-STEP is one of the requirements for passing student teaching.

There is no ‘cut score’ for passing in general, the only requirement is completion. The
College of EHHS defines ‘completion’ as a total score from the evaluator. However, some
programs may use scores in course grading, so students should check their Inquiry syllabus
to be sure.

Modules

Students in a teacher licensure program must demonstrate mastery of several topics that are
legally mandated by the state of Ohio for all teacher education programs. While most of these
topics are integrated into our programs, introductory modules have been created that will
introduce you to additional topics required by law.

The following modules must be completed successfully by you before you can apply for
licensure:
1. Ohio Resident Educator
Ohio School Operating Standards
Ohio Standards for Professional Development
Opioid Use Prevention
Value Added
Dyslexia

s wN

These modules are included in the requirements of various courses throughout each program and
must be completed in the Student Portal. If all of the modules are not completed successfully,
you will not be able to complete the pre-licensure application as one of the steps to obtaining
your licensure.

Student Surveys

Ohio Resident Educators’ Survey

To gather information on alumni satisfaction with the quality of preparation provided by their
educator preparation programs, the Ohio Department of Higher Education administers a survey
aligned with the Ohio Standards for the Teaching Profession (OSTP), Ohio licensure
requirements, and elements of national accreditation. All Ohio Resident Educators who complete
their preparation in Ohio receive an invitation to complete the survey in the fall semester as they

Student Teaching Phase | 29


https://stuportal.ehhs.kent.edu/lms/teacherEdModules.php

enter Year 2 of the Resident Educator program (Ohio Educator Preparation Provider
Performance Report: Kent State University, 2020. Survey results are reported as part of the
state’s educator performance reports. Kent State University’s performance reports are accessible
online.

EHHS Alumni Survey

To gather information on job placement and alumni satisfaction with the quality of their educator
preparation programs, Kent State distributes a survey to graduating students. This survey will be
distributed to you via email.

Barriers and Roadblocks for the Student Teaching Phase

Professional Education Warning and Not Permitted to Continue

While GPA is just one facet of understanding your preparedness of the classroom, it is one
that provides some insight into your acquisition of both the content and pedagogical
knowledge that is necessary to successfully conduct a classroom. As a student in a teacher
licensure program, you are required to have a minimum 2.75 GPA to progress in your program
and ultimately graduate. If your cumulative GPA drops below a 2.75, for the first time you will
be placed on Professional Education Warning (PEW). You will have 2 semesters to bring your
cumulative GPA up to a 2.75 and must receive a term GPA of a 2.75 for every semester after
being placed on Professional Education Warning. Unfortuantely, if you fail to meet this
requirement, you will be Not Permitted to Continue (NPC) in your major and will be required to
change major. You may opt to declare EHSG until you are able to raise your cumulative GPA up
to a 2.75 or may choose to declare another major in EHHS or in another college.

If you are Not Permitted to Continue (NPC) in your major, you will be deregistered from any
Advanced Study courses in which you are enrolled for the next term including Student Teaching
and Inquiry Seminar. You will be unable to take any Advanced Study courses until your GPA is
back up to a 2.75 and you declare your teacher education major.

GPA for Student Teaching

Before being approved for student teaching, you must have a 2.75 cumulative GPA and
major/content GPA (where applicable) that is required for graduation as listed in the catalog. If
you do not meet the minimum GPA for student teaching, you will be required to retake courses
and reapply for students teaching for the next semester in which student teaching is offered for
your program.

Challenges in Completing Requirements Before Student Teaching

You will be reviewed for eligibility for student teaching by the VVacca Office of Student Services
(or equivalent for Regional campuses) and assigned a status the semester before you intend to do
student teaching to identify any missing requirements that must be resolved before student
teaching. Due to extenuating circumstances, you may not have completed all required courses
for your program expected prior to student teaching. Unfortunately, this would not allow you
to student teach until you have completed all required courses for your program with the
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exception of Student Teaching and Inquiry Seminar. You will be checked again immediately
before student teaching begins to ensure that you have successfully completed all courses.

If you continue to have missing requirements, your student teaching placement will be placed on
hold and you will not be permitted to student teach until the missing requirement(s) has been
resolved and addressed. This may mean that you will have to delay student teaching until the
following semester. You can request to have an exception granted, which will allow you to
possibly student teach with missing requirements. To make this request, students must meet with
their faculty advisor and complete a petition for exception to this policy called an “Exception to
Student Teaching.” Note that approval of these exceptions is extremely rare and only granted for
extenuating circumstances.

Professional Studies and other Majors in Arts and Sciences

Sometimes students may struggle to maintain the required GPA or may face other challenges
that keep them from successfully completing their teacher education program. Those students
may be encouraged to explore the Professional Studies major. This degree completion program
allows students in teacher education programs to maximize the use of the credits they have
already earned while allowing a student to stay on track to graduate as planned. If you decide to
change from your teacher education program to Professional Studies, you must inform the
Assisant Director of Clinical Experiences, your program coordinator, and meet with a
professional advisor in the Vacca Office of Student Services. Professional Studies is a non-
licensure program and will not qualify you to apply for a teaching license upon completion of
this major. In this program you are able to create a self-guided major with your remaining
coursework and are encouraged to add minors or certificates to help prepare you for your career
or graduate school goals. A 2.50 is required to declare and graduate with a degree in Professional
Studies.

You may also want to explore parallel majors in the College of Arts and Sciences (ie: History for
Integrated Social Studies, English for Integrated Language Arts majors). Note that additional
requirements will need to be determined by an advisor for that program area.

Professional Dispositions for Teacher Candidates

You must have satisfactory disposition assessments on file to pass student teaching. If you are
required to complete a Professional Development Plan (PDP), you must have this resolved and
signed before you are able to pass student teaching, graduate, and apply for a license.

Incompletion of Student Teaching

On rare occasions, students who start a student teaching placement are unable to complete
student teaching. There are a variety of reasons for this, which can range from medical or
personal circumstances to performance in student teaching. Each situation is reviewed and
evaluated on a case by case basis and there is the potential for a variety of outcomes.

In Progress (IP)

The University policy on IP Grades states: The mark ‘In Progress’ (IP) may be given to students
to indicate that work is in progress toward a thesis, dissertation, research, individual investigation
or a similar effort that requires additional time beyond a semester. A grade will be given when
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the work is completed. The IP mark can be utilized only in designated courses and remains a
terminal mark if the student does not complete the requirements for the course. For courses
required for a degree or certificate, a grade must be given before the credential may be granted.
The IP mark is not counted in grade point averages.

An IP is granted when the student needs additional time to complete the requirements for a
course but has otherwise been making progress toward completion and is in good standing in the
course. Assignment of this grade is at the discretion of the instructor of the course and is not
guaranteed. If an IP grade is submitted, the student will need to complete the remaining
requirement in a subsequent term before a grade and credit can be earned.

Withdrawal

The University policy on W grades states: The mark ‘Withdrawal’ (W) denotes that the student
has withdrawn from the university or from any individual course without evaluation. For courses
in the College of Podiatric Medicine, this mark is given to students who withdraw prior to
midterm exams. The W mark is not counted in grade point averages.

A student may elect to withdraw from student teaching if they are within the withdraw period. In
this case, you will not earn a grade or credit for student teaching. If approved, you will need to
register and pay for student teaching a second time in a future semester. The decision to
withdraw within the timeline allowed is up to you, but communication with the instructor is
critical. We recommend that you talk with your faculty advisor about the potential for returning
in the future to retake student teaching. Another option for you is to consider Professional
Studies or another degree.

Failing Grade in Student Teaching

An instructor may assign a grade in student teaching of F (as well as SF or NF) indicating that
student teaching was not completed successfully. The F grade counts into the major and
cumulative GPA. If you fail student teaching, you are not able to graduate with a degree program
in teacher education. We suggest that you communicate with your instructor and faculty advisor
to see whether the possibility of returning in a subsequent semester for student teaching is
possible. If approved, you will need to register and pay for student teaching a second time in a
future semester. Another option for you is to consider Professional Studies or another degree.
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Applying for Licensure

Congratulations on completing your licensure program at KSU. Graduation/program
completion is the first step toward eligibility for licensure, but there are important steps to
follow to get your Ohio license. Please email licensure@kent.edu with any questions about
this process.

To apply for an initial license in the State of Ohio:

1. Create an OH/ID Account: Before accessing the online licensure application, you must
first let ODE know who you are by creating an OH/ID account. This is a secure ODE
web portal account that allows users to access the Ohio Department of Education in a
secure and streamlined way.

a. What is OH/ID?
http://education.ohio.gov/Topics/Department-of-Education-OH-1D-Portal-
Help#profile

b. How to Create an OH/ID Account:
http://education.ohio.gov/getattachment/Topics/Teaching/Licensure/Apply-for-
Certificate-License/ CORE-User-Manual.pdf.aspx?lang=en-US

c. OH/ID FAQs
Department’s OH|ID Portal FAQ Help webpage

2. Licensure Pre-application: Once all final grades are posted for your licensure program
and all licensure exams are passed, you are now ready to complete the online Licensure
Pre-application on the Student Portal which, once complete, will link to the online
licensure application on the Ohio Department of Education website. You must complete
the pre-application before the Vacca Office of Student Services can review and
process your licensure application.

List of Programs & Ohio Licenses
Please review this table to determine what license to apply for and its cost:

Program Completed License Cost
Early Childhood Associate (2-year Associate Degree program) Five-Year $200
Educational Interpreting (Bachelors or Masters level) Associate

School Counseling

School Psychology

Five-Year

Professional $200

Speech Pathology/Audiology

Principal

Superintendent

All other initial licensure areas, including any undergraduate, post-
undergraduate, and graduate level programs. Examples: Early Childhood | Two-Year
Education at the undergraduate or graduate level, Master of Arts in Resident $80
Teaching, Special Education at undergraduate or graduate level, Library | Educator
Media, etc. (this is not an inclusive list).
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What Needs to be on File in 304 White Hall Before Applying for Licensure?

e Completion of the appropriate teacher education modules based on the licensure in which
you seek to obtain.

e Licensure Pre-application on the Student Portal which, once complete, will link to the
online licensure application on the Ohio Department of Education's website.

e Passing test scores (Praxis I, OAE, ACTFEL) required for licensure.

e Copy of prospectus or plan of study (not a transcript) listing licensure course
requirements for graduate and non-degree students.

e Principal applicants must provide a letter from your school district verifying a minimum
of 2 years of employment and indicating the specific grade levels in which you have
taught.

e Superintendent applicants must provide a letter from your school district verifying 3
years of employment.

e Teacher Leader Endorsement applicants must provide proof of Master's degree
completion if degree was completed at another university.

e Teacher Leader Endorsement applicants must provide a letter from your school district
verifying 4 years of employment.

Any of the above items can be uploaded through the online Licensure Pre-application.

NOTE: We cannot process your application if any of these items are incomplete or missing.

When to Apply for a License?

ODE and the Vacca Office of Student Services always recommends that you apply for licensure
immediately following completion, regardless of whether you have secured a job in Ohio. If you
wait more than 12 months to apply for your license, you may be required to take additional
coursework to meet any new state requirements that are in place.

This means that students who apply after the 12 month deadline may have to take additional
coursework if the content, methods courses, program requirements, or licensure requirements
have changed from the catalog.

If it has been more than 12 months since program completion, you must complete the Applying
for Licensure 12 Months or Later After Program Completion form and forward it to the program
coordinator (undergraduate or graduate) prior to applying for licensure.

If you do not apply for your license within 6 years, you are subject to any additional state
licensure requirements and are also subject to additional coursework based on changes in areas
such as content, age of coursework and changes in program requirements. A minimum of 9
credit hours will be required to apply for licensure after 6 years of program completion. (Please
see the form under Appendix H)

Adding an Endorsement or Teaching Field to an Existing License?

If coursework is completed to add an Endorsement to an existing license (e.g., Reading K-12,
Transition to Work, 4th/5th Endorsement, Middle Childhood Generalist, Teacher Leader, etc.) or
a teaching field within the same licensure area and grade levels as a current license (e.g., want to
add a third and/or fourth concentration area to a Middle Childhood License), then complete the
online Pre-application for licensure on the Student Portal which, once complete, will link to the
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online licensure application on the ODE website. The Pre-application MUST be completed for
processing and review of the licensure application. On the ODE web site, click on ‘My
Credentials’ (not My Applications). Then, click the check box on the right under ‘add an
area.” Choose the endorsement you are applying to add. The cost is $20 and the effective year
matches the current license.

Applying for a Second License?

If you are already licensed and applying for licensure in a different teaching area and/or grade
level(s) from a current license (e.g., current license is an Early Childhood license and want to
add Intervention Specialist, or Integrated Language Arts and want to add Library/Media), please
review this chart to figure out the license and cost:

Second License Information
Current License License Cost

4-Year Provisional ) .
5-Year Associate 2-Year Resident Educator $80

5-Year Professional 5-Year Professional $200*
*1f current license was renewed with the same effective year, cost is $20

Complete the online Pre-application for licensure on the Student Portal which, once complete,
will link to the online licensure application on the ODE website. The Pre-application MUST be
completed for processing and review of the licensure application.

Fingerprinting Information

FIRST OHIO LICENSE: When you submit an application for your very first license issued by
ODE, a BCI and FBI background check report, completed within 365 days of the date your
application is received, must be on file at ODE.

Bureau of Criminal Investigation (BCI) Electronic Fingerprinting (for the State of Ohio)
e This can be done in the Instructional Resource Center (IRC) in room 221 White Hall
during operating hours. For current hours, contact the IRC at 330-672-2353.
e The cost is $30.00 and can be paid with cash, check, or money order made payable
to: IRC @ KSU.
e You must bring current, state issued identification (driver's license or ID card).

The results will be mailed to the address you give at the time of fingerprinting. This is your only
official copy of your results. The IRC and the Vacca Office of Student Services do not

have access to your results. You can obtain additional official copies for a fee from BCI (740-
845-2375). BCI electronic fingerprinting can also be done at any WebCheck location in Ohio.

FBI Electronic Fingerprinting (Federal)
e This can be done in the IRC in room 221 White Hall during operating hours. For current
hours, contact the IRC at 330-672-2353.
e The cost is $30.00 and can be paid with cash, check, or money order made payable
to: IRC @ KSU.
e You must bring current, state issued identification (driver's license or i.d. card).
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e The Ohio Department of Education does not accept BCI or FBI paper and ink
fingerprints. All BCI and FBI fingerprint information must be submitted electronically.

e On the ODE website, there is a general page on criminal convictions and how they affect
licensure.

o ODE Office of Professional Conduct - Statutes and Rules

Assessments Required for Licensure

Praxis Il and OAE (Ohio Assessments for Educators)

Licensure Requirement (not required for graduation): Candidates seeking Ohio licensure are
required to pass specific assessments in order to apply for licensure. See Ohio Department of
Education-Educator Preparation website for more information on assessments specific to
licensure type. Please pay close attention to the chart on the website - some licensure areas
require Praxis Il and/or OAE, or other test(s). Taking and passing the licensure tests prior to
graduation is strongly encouraged (but not required).

ACTFL (American Council on the Teaching of Foreign Languages)

If you are completing a licensure program for a World Language (e.g., Spanish, French, etc), you
are required to take a content knowledge test and a test on your education knowledge. Your
content test will be taken through ACTFL - a system of assessing and ensuring the spoken and
written language proficiency of candidates for licensure to teach World Languages. Visit the
ACTFEL/LTI website for more information about World Language tests. See below for
information about the test for education knowledge (Praxis 1l and OAE).

Letters of Completion

The licensure approval process can take some time to complete. However, we want to make
sure you can still move forward with your job search while waiting for the process to happen.
Thus, we offer a Letter of Completion as a special service that we offer to our students

which provides verification you have successfully completed all graduation requirements and/or
your licensure application is currently under review at the Ohio Department of Education.

There are four different types of letters:

1. Letter of Intent: If you need a letter verifying you are on the graduation list and intend to
graduate in an upcoming term and year, the notification you receive from our office of
being ON TRACK for graduation serves this purpose.

2. Degree Completion: This letter is for students who have received the ‘Cleared for
Graduation’ email from the Vacca Office of Student Services and are awaiting the arrival
of their diploma. If an official letter is required for Degree Completion, students should
contact their EHHS Professional advisor for assistance. This letter is available in the
student portal.

3. Licensure Completion: This letter will be available to students three weeks after the
graduation ceremony. You can request this letter by completing the Pre-application for
licensure and checking the appropriate box. The letter provides verification you have
successfully completed all licensure requirements and that your licensure application is
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currently under review at the Ohio Department of Education. In order to be eligible to
receive a letter of completion you must meet ALL of the following criteria:

o Cleared for Graduation

o Passing Licensure test score(s)

o Completed Pre-application for licensure in the Student Portal and licensure

application completed through ODE
If you have already completed the Pre-application for licensure and DID NOT mark the
box to receive a Licensure Completion letter, please contact the VVacca Office of Student
Services office at 330-672-2862 and you will be directed accordingly.
4. Early Letter of Completion: This letter is only if you have secured a substitute or full-

time teaching position, prior to being cleared for graduation. To request this letter,
contact Katie Kozak, kkozak2 @kent.edu.

Alumni Surveys

After you complete your degree and obtain your licensure, there are a couple of surveys that we
may send to you in order to gather feedback.

Ohio Resident Educators’ Survey

To gather information on alumni satisfaction with the quality of preparation provided by their
educator preparation programs, the Ohio Department of Higher Education administers a survey
aligned with the Ohio Standards for the Teaching Profession (OSTP), Ohio licensure
requirements, and elements of national accreditation. All Ohio Resident Educators who
completed their preparation in Ohio receive an invitation to complete the survey in the fall
semester as they enter Year 2 of the Resident Educator program (Ohio Educator Preparation
Provider Performance Report: Kent State University, 2020). Survey results are reported as part
of the state’s educator performance reports. Kent State University’s performance reports are
accessible online.

EHHS Alumni Survey

To gather information on job placement and alumni satisfaction with the quality of their educator
preparation programs, Kent State distributes a survey to graduating students. This survey will be
distributed via email.

Applying for a License in Another State

We understand you may also look at other states for teaching positions. The process described
above is only for your Ohio teaching license. Because each state has a different process and
set of requirements for licensure, you will need to research the requirements for each state
individually. The first step is to go to that state’s Department of Education website for
information and look for ‘out of state teachers’. Each state is different in terms of what they
require for licensure. Even if you intend to teach outside of Ohio, it is strongly recommended
that you still apply for your Ohio teaching license upon program completion. This makes the
process of applying out of state easier as well as if you decide to return to Ohio to teach in the
future. Holding an Ohio teaching license may exempt you from another state’s licensure tests or
additional coursework, but it will vary by state.
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Academic Advising

Academic advising plays an essential role in helping you formulate educational and career plans
based on your interests, abilities, and academic classification. We encourage you to routinely
meet with your academic advisor, because meeting with them can help you transition to college
life, choose a major or minor program of study, provide academic support referrals, assist with
career exploration, and much more. Over the course of your college career, your relationship
with your advisor is likely to grow from one of mentorship to one of professional connectivity
and mutual respect.

Vacca Office of Student Services (VOSS)

The Vacca Office of Student Services (VOSS) is located in room 304 White Hall with an on-site
location in the Gym/MACC Annex. The office strives to provide the highest level of service and
support to students, faculty, administrators, alumni and the larger community. As partners in the
academic success of all of our students, the staff strives to be responsive to your needs and at the
same time uphold the academic standards and professional integrity of Kent State University,
outside agencies, and accrediting groups. The office works together as a team to be
knowledgeable, helpful, efficient, and consistent, yet understanding of the diversity of students
served. We encourage you to actively engage with members of this office who care deeply about
your success.

The office provides:
e Advising
o Field and Student Teaching Placement Coordination
e Licensure Information
And much more! Visit the VOSS website for more information.

VOSS is a multi-faceted office that serves a variety of needs for students in EHHS including:
required specialized undergraduate advising, recruitment and retention, reviewing and
monitoring students’ progress through entry into and completion of programs, placement of
potential teachers and American Sign Language/English Interpreting students for field and final
student teaching/practicum, clearing for graduation for all EHHS students across all campuses,
licensure for all licenses under ODE that the university provides, support of multiple EHHS led
education abroad opportunities, programming and data management for the use of this office as
well as applications used throughout the college, and support for undergraduate programs
through curriculum development and advocacy at the college, university, and state levels.

Starting with your admission to the university through graduation, you will be required to meet
with your undergraduate advisor each semester before you are able to register for classes. VOSS
has a specialized advising model where one primary advisor is assigned to all students in their
respective major. With the specialized model, the advisor is able to get to know you and establish
professional relationships with you by getting to know your goals, strengths, and challenges. In
addition, being a specialized advisor affords the opportunity to work closely with faculty within
the program to gain a solid understanding of the major and concentrations, collaborate on student
issues, and stay current on curriculum changes.
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Your advisor will work to ensure your academic progress using the Graduation Planning System,
GPS (which includes a Graduation Audit System and Academic Plans) and reviewing Kent Core,
course sequencing, pre-requisite courses, and progression requirements. In addition, they will
help you set academic, professional, and personal goals during each advising appointment. You
will be coached to set short and long term goals as well as action steps toward achieving their

goals.

Another important aspect of an advisor’s work occurs when they support students who are
struggling academically. If you were to need these supports, your advisor could be instrumental
in helping you learn how to receive academic interventions if you are issued Early Alerts, what
to do if you are placed on Academic Probation, or where you can find tutoring if you are
struggling at midterms. In addition, if you were to be placed on academic probation, your advisor
would work with you to complete the required Academic Success Contract within the first 3
weeks of the semester.

The Advising Partnership
We view advising as a dynamic partnership between the student, professional academic advisor,
and faculty advisor.

Role of Faculty Advisor

Offers expertise in subject matter

Provides career guidance and serves as a mentor for students

Communicates and models a sense of ethical integrity and professionalism

Guides students in career goals by providing referrals when appropriate

Assists students in understanding and accepting their unique abilities, interests, skill sets
and limitations within their chosen field

Collaborates with Professional Advisor

Role of Specialized Primary Role Academic Advisor

Assists students with the selection of Kent Core, pre-professional and major coursework
Works with students on creating, updating, and maintaining their GPS plan

Reviews academic policies, procedures, curriculum, and graduation requirements with
students

Teaches students about relevant resources, technology, and make referrals

Provides students with information about major alternatives, program changes, and
consequences of academic decisions

Helps students assume ownership for their educational plans, decisions, and
achievements

Serves as a student advocate/ombud/liaison

Collaborates with Program Coordinators and Faculty Advisors

Shared Role of Faculty and Professional Advisor

Assists students in the development of skills and abilities
Provides a supportive environment to assist students in achieving their academic goals
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e Maintains advising records for students

Your Role as a Student
e Sets realistic goals and action steps each semester that align with your academic plan
e Isactively engaged in advising appointments each semester
e Learns about your program, policies, and procedures
e Utilizes the tools and resources to assist with academic planning
e Follows through with deadlines and referrals
e Comes to advising appointments prepared with a list of courses selected

Transfer and Regional Campus Students

Transfer Students

If you are a transfer student from another college/university hoping to major in a College of
Education, Health, and Human Services program, you should complete an application for
admission to Kent State University online. Upon admission and after receiving notice of
completion of a transfer evaluation, you should meet with an advisor in the VVacca Office of
Student Services, 304 White Hall. As a transfer student, you will be assigned an advisor who will
determine applicability of transfer credits to an education program and recommend course work
for the upcoming semester. They will also explain the registration procedures and requirements
for admission to Advanced Study. In some cases, you may be referred to the appropriate faculty
member for a determination on specialized courses.

Advising Regional Campus Students

If you are a student attending a regional campus and are pursuing a teacher licensure program to
be completed at the Kent campus, we strongly encourage you to meet with an advisor in the
Vacca Office of Student Services, 304 White Hall early on in your program. If you plan to
complete your program at the Kent campus, it is important to meet with an advisor in a timely
manner to prevent delays in program completion and ensure a smooth transition. Likewise, if you
plan to complete a teacher licensure program at one of the regional campuses, you should meet
regularly with an advisor at that campus.
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Assessment and Accreditation

Accreditation
As a teacher candidate, it is important for you to know that you are engaging in a teacher
education program that has accreditation status. This status means that your program is approved
at the state and federal levels showcasing the quality of your program. Kent State University’s
educator preparation programs are accredited through Spring 2030 by the Council for the
Accreditation of Educator Preparation (CAEP). We were re-accredited in April 2023 under the
following CAEP Standards:

1. Content and Pedagogical Knowledge

2. Clinical Partnerships and Practice

3. Candidate Recruitment, Progression, and Support

4. Program Impact

5. Quality Assurance System and Continuous Improvement
For more information on CAEP accreditation, please visit the College of EHHS website or

CAEPnet.org.

As part of the accreditation process, the educator preparation programs are also reviewed by
Specialized Professional Associations (SPAS), the Ohio Department of Higher Education
(ODHE), and/or other accrediting agencies.

Specialized Professional Associations (SPAS)

SPAs outline content-specific standards that define and advance your profession. It is important
to note, SPAs are not accreditors—they are program-specific bodies that extend recognition to
programs that meet their standards. The recognition decisions are used as evidence of program
quality for the CAEP accreditation process (specifically Standard 1). In order to meet SPA
standards, program faculty design assignments and corresponding assessments that represent
checkpoints of your learning. Much of the data yielded from these assessments are recorded in
Student Learning and Licensure (SLL) and the EHHS Portal.

List SPAs by Undergraduate Program
Undergraduate Programs Specialized Professional Associations (SPAS)

National Association of Schools of Art and Design (NASAD)

Art Education (CAEP-recognized 3rd party accreditor)

Early Childhood Education No applicable SPA; aligned with CAEP K-6 standards

Reviewed and recognized by National Council of Teachers of

Integrated Language Arts English (NCTE)

Reviewed and recognized by National Council of Teachers of

Integrated Mathematics Mathematics (NCTM)

Aligned with National Science Teachers Association (NSTA)

Integrated Science standards (SPA discontinued review)
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Undergraduate Programs

Specialized Professional Associations (SPAS)

Integrated Social Studies

Aligned with National Council for the Social Studies (NCSS)
standards

Language (ASL, French, German,
Latin, Spanish)

Aligned with American Council on the Teaching of Foreign
Languages (ACTFL) standards

Middle Childhood Education

Aligned with Association for Middle Level Education (AMLE)
standards

Music Education

National Association of Schools of Music (NASM) (CAEP-
recognized 3rd party accreditor)

Special Education (Deaf Education,
Mild/Moderate, Moderate/Intensive)

Aligned with Council for Exceptional Children (CEC)
standards

Physical Education

Aligned with Society of Health and Physical Education
(SHAPE) standards (SPA discontinued review)

School Health

Aligned with American Association for Health
Education/Society for Health and Physical Education
(AAHE/SHAPE) standards (SPA discontinued review)

Assessment of Candidate Performance — Unit Level

As we prepare you to assess student learning of P-12 students, it is important that we also assess
your performance as a teacher candidate. The Unit Assessment System is designed to collect,
analyze, and evaluate data that informs the Unit about your qualifications and progress through
your program. The assessment system is a changing, responsive body of work that adapts to
changes in standards and the needs of educator preparation. The table on the next page
summarizes the assessments common across all undergraduate, initial licensure programs.
Graduate initial licensure programs use these same assessments; however, dispositions are
evaluated using the same instrument, but within different courses.

Assessment and Accreditation | 42


https://www.socialstudies.org/
https://www.actfl.org/
http://www.amle.org/
https://nasm.arts-accredit.org/
https://www.cec.sped.org/
https://www.shapeamerica.org/

Unit Level Assessments

Data Sources &

Description and Outcomes

Timing of Assessment

Data Collection & Monitoring &

Focus Analyses Dissemination
Disposition Assessment  Assesses Professionalism, Work Three times: Three times: EHHS Portal
(deployed three times)  Ethic, and Personal Qualities. 1. Education in a Democratic Society (first 1. Instructor
year of undergraduate enrollment, usually) 2. Instructor
If there are areas for improvement, 2. Methods course that has a field experience 3. University supervisor
the instructor and candidate (second or third year of undergraduate and mentor teacher.
construct a Professional enrollment)
Development Plan (PDP), which 3. Student teaching (last semester of Data are analyzed by
has goals and a timeline for enrollment). faculty annually.
completion (see details below).
Ohio Assessments for State Licensure Exam, Assessment Candidates can take this at any time, but they The OAE is scored by EHHS Portal
Educators (OAE): of: must pass prior to applying for licensure. Pearson, and then the
1. Pedagogy 1. Principles of learning and data are analyzed by
2. Content teaching specific to content area faculty annually.
2. Program specific content.
Student Teaching The instrument is modeled on the Two times during student teaching, once at Mentor teacher, EHHS Portal

Evaluations

Ohio Standards for the Teaching
Profession, as well as CAEP and
ISTE standards.

Unsatisfactory performance at
midterm results in a prescriptive
professional development plan;
unsatisfactory performance at the
final results in remediation (e.g.,
repeat student teaching, additional
placements).

mid-term and once at the end of the
experience.

candidate, and the
university supervisor
complete, and then the
data are analyzed by
faculty annually.
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Data Sources &
Focus

Description and Outcomes

Timing of Assessment

Data Collection & Monitoring &
Analyses Dissemination

K-STEP

Three part assessment that explores
candidates’ ability to plan, instruct,
and assess a learning segment and
reflect with purpose on student
outcomes.

Completed during the first half of the teacher
candidacy semester, submitted in week ten.

The K-STEP is scored EHHS Portal
by external evaluators

and then the data are

analyzed by faculty

annually.

SPA Assessments

SPA assessments vary by program,
and are aligned with professional
standards.

Most SPA Assessment sequences include the
OAE licensure test (referenced above), a
project or test of content knowledge (may
include course grades if SPA recommends
use), a unit plan, the student teaching
evaluation (referenced above), K-STEP
(referenced above) or reflective teaching
assignment, and an assessment requiring
collaboration with families or incorporation
of social justice in to teaching.

Varies; data are analyzed Varies; either

by faculty annually. Student Learning
and
Licensure, EHHS
Portal, or
internally to the
program.
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Professional Dispositions for Teacher Candidates

Throughout this handbook, we have noted professional dispositions in numerous areas, such as
applying for advanced study and successful completion of student teaching. As a reminder,
professional dispositions are the professional attitudes, values, and beliefs, demonstrated through
both verbal and non-verbal behaviors as educators interact with students, families, colleagues,
faculty, and communities. These dispositions are assessed at least three times in your program:
Education in a Democratic Society, a methods class with a field component, and student
teaching. In addition, a disposition assessment may be completed by a faculty member at any
time a situation calls for it. Based on policy, you may not progress through the teacher education
program unless evidence shows that progress toward meeting the disposition standards is
underway. By the completion of student teaching, all disposition standards must be rated as
acceptable. After a faculty member has completed the disposition assessment, an email will be
sent to you indicating the assessment form needs to be signed. It is your responsibility to sign the
form by going to the Student Portal. If in the faculty judgment, a professional development plan
is needed, you will be directed through an email to create one at the student portal address above.
Without this signature (and completion of the terms of the professional development plan if one
is required), application for advanced study, student teaching, and graduation will be denied.

In the case of two dispositions (see below), there are serious consequences you need to be aware
of:

¢ Understands and maintains confidentiality related to student records, personal family
information, and student ability/disability in educational programming in order to protect
the child's and family's privacy, unless disclosure serves a professionally compelling
purpose or is required by law.

e Obtains and uses audio recording, video recording, and still images of minors solely for
course-related purposes only after having obtained written consent from the
parent/guardian and the school/center. At all times, the educator protects the identities of
individuals portrayed, never engaging in the public sharing of any digital images on
social media sites, in public or private discourse, or for personal gain without explicit
parent/guardian and school/center permission.

If you do not comply with the above rules, it is a violation of university policy and may result in
disciplinary action. Furthermore, if you do not adhere to these confidentiality rules, it may also
constitute a violation of state and federal law.

Copies of the Disposition Assessment are available in Appendix A: Education in a Democratic
Society Version and Appendix B: Full Version

Student Teaching Evaluation

Your student teaching semester is a very exciting time as you get the opportunity to teach for a
full semester in the classroom/gymnasium with a mentor teacher. During your student teaching,
you will be evaluated with the Student Teaching Evaluation (see Appendix G) — deployed as a
mid-term and final evaluation — that serves as a performance assessment of your clinical
experience and is completed by both the cooperating teacher and university supervisor. Scores
are based on in-class observations and conversations with the mentor teacher, university
supervisor, and you. To achieve satisfactory performance, you must have no fewer than 17
“Met” standard ratings and no “Not Mets”. “Exceeded” ratings are for information only, and are
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counted the same as “Met” ratings for the purposes of evaluation. The “Exceeded” category
simply describes a level of performance to strive for as an in-service teacher. The tool’s items are
aligned with the Ohio Standards for the Teaching Profession, INTASC, CAEP, and other relevant
elements identified by program faculty and P-12 stakeholders consulted when developing the
tool.

A copy of the Student Teaching Evaluation is available in Appendix G.

K-STEP

The K-STEP, a summative teacher education project, is designed to develop and evaluate your
ability to plan for instruction, use instructional strategies, and assess student learning during your
final student teaching experience. The passing score for this assessment will be submission and
receiving a completion score, but the “meets expectations” performance level on the rubric is the
target for each criterion.
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Regional Campuses

As a student interested in a teacher education program, you may begin your Kent Core
coursework for any of the teacher education programs at any of the regional campuses.
Depending on the program of your interest will determine whether you would then transfer to
another campus to complete your degree. To enter into advanced study courses, you must apply
for advanced study via the Student Portal.

In order for you to apply for advanced study on the Kent campus, you must have the pre-
advanced study coursework completed as well as other requirements designated by the various
departments. Some licensure programs may be completed in their entirety at designated Regional
campuses (e.g., Early Childhood, Middle Childhood).

Associate of Applied Science in Early Childhood Education Technology
(AAS/ECET) And Bachelor of Science in Early Childhood Education (BSE/ECED)
KSU Tuscarawas & Salem Campuses

We are very excited to offer the AAS/ECET and the BSE/ECED program that can be completed
in its entirety at the KSU Tuscarawas and KSU Salem campuses. The organization of the
program varies slightly since itis a 2 + 2 program. If you enter this program, you are able to
earn the AAS/ECET prior to applying for the advanced studies portion of the BSE/ECED
program. The advanced study program is composed of 4 semesters of coursework where the
Kent Campus has 3 semesters of the same coursework in a similar sequence.

As you seek admission into the Bachelor's degree Early Childhood Education program, it is
important to know that it is selective and requires successful completion of the Associate of
Applied Science in Early Childhood Education Technology. Following the successful
completion of the Associate Degree, you complete a four-block sequence of advanced
coursework while gaining teaching experience.

Completion of the Associate degree in Early Childhood Education does not guarantee admission
into the last 2 years of the baccalaureate program. If you are seeking admission to this program,
it is expected that you meet all professional requirements for admission to advanced study and
have a minimum cumulative 2.75 GPA in all previous undergraduate coursework. Faculty will
select the most qualified applicants based upon the number of available student spaces, students'
essay, interview, and cumulative GPA.

Applications are submitted in the spring and/or summer semester with a new cohort of students
beginning each fall. Classes are sequential and only offered once each year.

Bachelor of Science in Middle Childhood Education (BSE/MCED)

The BSE in MCED program may be started at any campus; however, you will need to transition
to either the Stark, Geauga, or Kent campus to complete it. This usually happens during your 4th
semester of coursework.
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KSU Stark and Geauga Campuses

The BSE/MCED program may be completed in its entirety at KSU Stark or KSU Geauga. While
it is possible to complete the degree program in four years by taking 16-18 credit hours each
semester, it is more probable that 4.5 years will be needed for certain combinations of
concentrations.

e You can apply to the Stark campus MCED Advanced Study program in the Fall and
Spring for a Fall start only. The Stark campus MCED Advanced Study online application
is available each Fall and Spring semester on the Stark campus MCED department site.

e Applications are due on the second Friday after the start of the term in which you are
applying.

e The Stark campus MCED Advanced Study program will only consider Advanced Study
applications during the summer cycle if seats are still available.

The MCED program has selective admission criteria. The faculty will review your application
for admission to Advanced Study using the following criteria. There is no minimum or
maximum number chosen each year; only qualified applicants will be accepted.
e Overall GPA (minimum 2.75, but highest possible overall GPA is best — see the top of
your GPS Audit for your overall GPA).
e Completion of Pre-Advanced Study coursework as outlined on the Checklist for
Admission to Advanced Study
e Taking a majority of content area courses and Kent Core requirements. When faculty
consider your application, they look to see how many courses you will have left after the
Advanced Study coursework. Anything beyond a semester’s worth of coursework (15
hours) may result you being advised to apply at a later time when more coursework is
completed. This is often decided on a case-by-case basis. We suggest you meet with an
academic advisor to determine your eligibility.

*|If you are a KSU Stark student interested in ECED, you also have the option to transition to the
KSU Tuscarawas or Salem campuses. We recommend that you speak with an advisor at the
Tuscarawas/Salem campuses as soon as you begin the program, as the sequence of coursework
and timing for the application to advance study varies from the Kent campus and could delay
your graduation with a BSE degree by 1 year.

Transitioning from a Regional Campus to the Kent Campus
If you are attending a Regional Campus and considering the Kent Campus in a future semester,
there are many resources available to ensure a successful transition. There is no additional
application required. In order to obtain the best possible foundation for academic success, it is
recommended that you complete the following minimum academic achievements before
transitioning to the Kent Campus:

e Successfully complete any developmental coursework as prescribed by an academic

advisor.
e Successfully complete 12 semester hours of coursework.
e Achieve a minimum cumulative GPA of 2.00.
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If you are planning to transition from a Regional Campus to the Kent Campus, these steps may
help ensure a smooth process:

Meet with Your Regional Campus Academic Advisor

Visit the Kent Campus

Meet with a Kent Campus Academic Advisor

Reqister for Classes

Apply for Financial Aid and Scholarships

Apply for On-Campus Housing

Review Payment Options

Purchase a Parking Permit

ONoGa~WNE

We ask that you submit official transcripts from every post-secondary institution you
attended. If you have fewer than 12 semester hours of college coursework, you should also
submit an official high school transcript including ACT or SAT scores if applicable.

If you are interested in transitioning to the Kent campus, consider using the links below to
learn more about making the transition to the Kent Campus:
e Transfer and Transition Visitation Program
Daily Campus Tours
Academic Advising

Housing
Student Financial Aid
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Professionalism and Academic Expectations

Professionalism

Your professionalism is critical for your success as a teacher candidate and soon-to-be licensed
teacher. Examples of professionalism may include: skills, competencies, knowledge, your
presence and how you present and carry yourself. In this section, criteria will include
expectations of when you are in schools and other field sites, dress attire and overall professional
and ethical conduct.

Professional and Ethical Conduct
Throughout your teacher education program, you are expected to consistently demonstrate
appropriate professional and ethical conduct. To gauge the appropriateness of your conduct, we
assess teacher dispositions a minimum of three times throughout the program to help guide
your development (see Disposition Assessment). These dispositions are expectations that are
specific for pre-service teachers. However, alignment with the Ohio Department of Education’s
Licensure Code of Professional Conduct for Ohio Educators, will also be expected be expected
of you when you are in field experiences. The first six principles also apply to teacher candidates
when they are working with school districts. These 6 principles are outlined below, along with
some specific actions that would be considered unprofessional and/or unethical conduct in
relation to the first 2 principles:

1. Educators behave in a professional manner, realizing that one’s actions reflect directly

on the status and substance of the profession.

a. Disparaging a colleague, peer or other personnel while working in a professional
setting (e.g., teaching, coaching, supervising or conferencing) on the basis of race
or ethnicity, socioeconomic status, gender, national origin, sexual orientation,
political or religious affiliation, physical characteristics, age, disability or English
language proficiency.

b. Using technology to intentionally host or post improper or inappropriate material
that could reasonably be accessed by the school community.

2. Educators maintain a professional relationship with all students at all times, both in and
outside the classroom.

a. Committing any act of sexual abuse of a student or minor or engaging in
inappropriate sexual conduct with a student or minor.

b. Committing an act of cruelty to children or an act of child endangerment (e.qg.,
physical abuse, mental injury, or emotional abuse).

c. Soliciting, encouraging, engaging or consummating an inappropriate relationship
with a student or minor.

d. Disparaging a student on the basis of race or ethnicity, socioeconomic status,
gender, national origin, sexual orientation, political or religious affiliation,
physical characteristics, academic or athletic performance, disability or English
language proficiency.

e. Using inappropriate language, gestures or signs at any school-related activity such
as racial slurs, biased, lewd or lascivious expressions.

f.  Provoking an altercation between students or provoking or engaging in a physical
altercation with students, that is not for the purpose of ensuring the health, safety
and welfare of students.
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g. Failing to provide appropriate supervision of students, within the scope of the
educator’s official capacity, which risks the health, safety, and welfare of students
or others in the school community.

h.  Knowingly contributing to or knowingly failing to intervene in the harassment,
intimidation or bullying of a student.

i. Using technology to promote inappropriate communications with students.

3. Educators accurately report information required by the local board of education or
governing board, state education agency, federal agency or state or federal law.

4. Educators adhere to federal, state, and local laws and statutes regarding criminal
activity.

5. Educators comply with state and federal laws related to maintaining confidentiality
information.

6. Educators serve as positive role models and do not use, possess or unlawfully distribute
illegal or unauthorized drugs.

In addition to the dispositions and principles listed above, there are other ways that you need to
demonstrate an appropriate professional and ethical conduct. For example, it is important to not
engage in plagiarism when creating unit and lesson plans. Cite references and resources when
ideas and content are being used.

Collectively, these expectations are for pre-service and in-service teachers; however, these also
include coaches and extracurricular leaders. For those of you holding such a position or role, The
Office of Professional Conduct has created ‘tip sheets’ for appropriate professional behavior and
social media use.

Expectations in Schools and Other Field Sites

All individuals associated with Kent State University and in particular, teacher education, are
guests in the schools and other sites we use for our field experiences. As a guest, you must
follow the guidelines and policies at the school/site in which you are attending, which may
include a dress code, time of arrival/departure, social media, due dates for unit and lesson plans,
etc. It is your responsibility to learn about the field sites’ expectations. It is important to note
each time you walk into a field experience site, you are representing Kent State University and
your teacher education program. How you demonstrate your professionalism matters.

In addition to the field sites’ expectations, KSU teacher education programs also expect you to

comply with the following:

Dress appropriately and professionally (see dress attire section).

Arrive at least 15 minutes before the start of school or your expected time to teach.

Sign in at the front office and receive a visitor’s pass each time you are in a field site.

Provide the front office your BCI/FBI check. Have them make a copy and retain your

original.

¢ Introduce yourself to the administrative staff, administrators and other support staff,
especially if you are student teaching or at the site for an extended period of time. The
administration and staff should know who you are.
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Be prepared for your teaching lessons, which includes having unit and/or lesson plans
completed by the due date, all copies made, materials gathered, classroom space is set-up
and ready for each lesson.

Communicate professionally and effectively with your mentor teacher, university
supervisor, other school teachers and potentially parents and families. It is your
responsibility to ask your mentor teacher the best modes of communication — email, text,
phone call and to which number(s) and during which times (e.g., before 10pm and after
6am). If you will not be able to be at the school or will be late, you are to communicate
with your mentor teacher and university supervisor immediately.

Engage and build rapport with the students. Demonstrate that you want to be a teacher
and enjoy being at the field site working with the students.

Discuss with your mentor teacher the timeframe of when you will observe, when you will
begin teaching (e.g., to a small group, one class period) and their expectations of you
during each phase of your experience at the school. Even when observing, it is important
to still engage and interact with the students when appropriate (e.g., one-on-one
assistance during work time, asking students questions about their work, etc.).

Take initiative. It is important to learn as much from your mentor teacher as possible, but
it is also important to bring new ideas to the teacher and students — whether that be for a
teaching lesson, classroom design and organization, resources available to students, etc.
Your departure time is established by the school at your field experience or no earlier
than 15 minutes after the end of the school day. Prior to leaving, make sure all materials
and equipment are put away and you have discussed the next observation/teaching day
with your mentor teacher.

Respond positively to constructive collaboration with your mentor teacher and supervisor
and demonstrate a commitment to professional development. Practice active listening to
demonstrate that you understand what is being asked of you. Ask for clarification
respectfully without a defensive tone.

Professional Dress Attire

In this section we provide suggestions regarding your professional dress attire since how you
dress will leave an impression on the teachers, administration, students and staff. Yet, we also
know that how you dress varies based on your identity and does not indicate your potential and
effectiveness as a teacher. As previously stated, we are guests in the schools and other field sites
so we recommend adhering to their dress code if and when possible. We understand that certain
dress policies may not be inclusive of all identities. If this impacts you, please contact the
Assistant Director of Clinical Experiences (rbrow156@kent.edu) or Director of Educator
Preparation (jfisette@kent.edu). With this in mind, we aim to promote inclusiveness and
equality and recommend the following:

Professional clothes may include: dress pants, dress shirts, khakis, suits, skirts, dresses,
button-down or polo shirts, sweaters, etc. (*physical education teacher candidates may
wear athletic attire).

Unless necessary to accommodate for a disability casual clothing, such as jeans, hoodie
sweatshirts, t-shirts, or clothes with tears or holes in them, should not be worn. For
assistance accessing professional dress, please visit the KSU Career Closet.

No revelation of undergarments or exposure to private body parts, including when
bending forward or raising arms above the head.
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Acceptability of hair, facial hair, and hair coverings that is appropriate to your cultural
and/or religious identity.

If tattoos are allowed to be revealed, imagery that is considered patently offensive,
discriminatory, or obscene must be concealed.

Fragrances should be kept to a minimum to be sensitive to individuals with
environmental sensitivities.

Social Media and Personal Communication

Forms of social media, such as X, Instagram, Snapchat, Facebook, etc. are pervasively being
used by adults, teenagers and some children of a younger age. Although social media has some
benefits, we have to be cautious in how we are using such mediums to communicate publicly
with others. In this section, guidelines will be provided for faculty, staff and teacher candidates
to consider when using personal and/or professional social media forums.

Personal Social Media Accounts

As future teaching professionals, it is important for you to have a professional image — both in
person and on social media and the Internet. As you enter into a teacher education program, we
highly recommend you engage in the following:

Google yourself. Learn what ‘comes up’ when you are Googled. Most school districts
will Google you before they accept whether you can come to their school for a field
experience/student teaching. Other audiences with whom you might not be aware are
teachers, parents and even students. In the very near future, you will be looking to be
employed as a licensed teacher and do not want unprofessional social media use to be the
reason why you do not get hired.

Remove any and all images and posts that may be misconstrued or considered
‘unprofessional.” For example, pictures of you drinking alcohol, that are sexually
provocative, etc.

Research which images and posts that you are tagged in or somehow connected with your
‘friends’ or ‘followers,” because even if you did not post or tweet the image/comment,
but someone else did and linked you to it, you will still be identified with that
image/comment.

Censor your posts/tweets/comments so that they are not discriminatory, obscene or
patently offensive.

Do not use social media while in the schools or other field experience sites, unless you
are asked to do so as part of your educational duties (e.g., to promote school events).
As a future professional that will serve the public, we suggest you conduct yourselves
with integrity in all situations. You never know who could be taking pictures or video of
your behavior that may be exposed to KSU, a school district or other prospective
employer.

Social Media and Personal Communication Related to Students

In your teacher education programs, you will learn about the importance of getting to know your
students and building rapport with them. This, of course, takes time and an ethic of care. It is
important to remember that you want to be friendly with your students, but to not become
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friends, especially for those of you who will only be a few years older than your students. We
have outlined behaviors and actions that should not occur when working with students:

e Do not become ‘friends’ or accept ‘following’ requests from students on any social media
or video gaming networks.

e Do not post pictures of students on your personal social media. If a school uses social
media and you have received permission to post/tweet on their social media site then that
is acceptable.

e Never give out a personal phone number or email to students.

Attendance Policy

As a teacher candidate, you are expected to attend all classes and field experiences. If an
emergency situation occurs or you are ill, you need to contact your mentor teacher, instructor
and/or university supervisor immediately. It will be up to your instructor/coordinator to
determine if the absence is deemed ‘excused.” Unexcused absences, in accordance to the course
syllabus, can lower your course grade or disallow you from completing the required number of
hours in your field experience. If you do not complete the field experience in its entirety and at a
passing level, you may have to retake the course.

Excessive absences while student teaching may result in a) having to make up the number of
days to meet the state requirement in the current placement, b) receiving an In Progress (IP) to
complete the requirements at a later time or c) removal from the placement and failure of student
teaching.

Student Code of Conduct or Statement of Students’ Responsibilities
College can be one of the most exciting, yet one of the most demanding experiences of your life.
This is particularly true for students with teacher education majors or minors at Kent State
University. Because of State licensing standards and accreditation guidelines, our students are
subject to rigorous admissions criteria, coursework, and professional requirements. Our
programs are complex and multi-faceted. Although numerous faculty and staff are prepared to
assist you with your program of study, you are responsible for meeting all requirements and
deadlines. Specifically, you are accountable for:

e Knowing and satisfying degree requirements

e Meeting regularly with your professional academic advisor and faculty advisor

e Meeting the required deadlines
For more information, refer to the Student Responsibilities section in the Undergraduate Catalog.

Professional Warning and Not Permitted to Continue

Professional Education Warning

While GPA is just one facet of understanding your preparedness of the classroom, it is one
that provides some insight into your acquisition of both the content and pedagogical
knowledge that is necessary to successfully conduct a classroom. As a student in a teacher
licensure program, you are required to have a minimum 2.75 GPA to progress in your program
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and ultimately graduate. If your cumulative GPA drops below a 2.75, for the first time you will
be placed on Professional Education Warning (PEW). You will have 2 semesters to bring your
cumulative GPA up to a 2.75 and must receive a term GPA of a 2.75 for every semester after
being placed on Professional Education Warning. Unfortuantely, if you fail to meet this
requirement, you will be Not Permitted to Continue (NPC) in your major and will be required to
change major. You may opt to declare EHSG until you are able to raise your cumulative GPA up
to a 2.75 or may choose to declare another major in EHHS or in another college.

As a student in a teacher preparation program in the College of Education, Health, and Human
Services, you are required to maintain a cumulative 2.75 grade point average to progress in your
program and to be eligible to student teach or complete final practicum. If your cumulative GPA
falls below a 2.75, then you are placed on Professional Education Warning in accordance with
the professional education warning policy stated in the Undergraduate Catalog. In order to
remain in the program, you must meet the following TWO conditions:

1. For next semester and every semester thereafter, a term grade point average of 2.75 or
above must be achieved.

2. A 2.75 cumulative grade point average must be achieved within two semesters of
receiving the professional education warning.

If you do not meet one of the two conditions listed above, you will be designated as "Not
Permitted to Continue" in your declared program. Please note, if you are declared in a non-
degree program and do not meet either of the conditions listed above, then you would no
longer be considered degree-seeking and may not be eligible to receive financial aid. See
below for more information. We ask that if you are on professional education warning to
maintain regular contact with your advisor in the VVacca Office of Student Services, 304 White
Hall. An appeal of this decision is directed to the Associate Dean of Undergraduate Student
Services, College of Education, Health and Human Services, 304 White Hall.

Not Permitted to Continue

Full policy available on the University Catalog

Undergraduate students not progressing academically in their selected academic program will be
deemed Not Permitted to Continue based on criteria established by their program area. The
criteria set forth by each program area can be found under the program section of the University
Catalog. Students enrolled in a program that has Not Permitted to Continue criteria will be
notified upon entrance to the program. Prior to being deemed Not Permitted to Continue,
students will receive a minimum of one warning and will be required to work with an advisor in
their academic unit to develop a plan for continuation. The plan will include all actions necessary
to continue in current program, the opportunity to declare a different program, a timeline of
when actions should occur, and next steps if actions are not followed. Students who have
received a warning the previous term will be reviewed during end-of-term processing to
determine their status regarding continuation in their current program. Students deemed
ineligible to continue in their current program and who have not identified and declared a
different program within two weeks after grades post will be administratively moved to the
Degree Pathways Alternatives non-degree program. They also will be removed from all
applicable courses in their former major. Students administratively moved to Degree Pathways
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Alternatives and enrolled at the Kent Campus will receive academic advising in University
College; regional campus students will receive advising in their assigned advising unit. Students
deemed Not Permitted to Continue and who are subsequently enrolled in Degree Pathways
Alternatives will not be able to register for courses until they meet with an advisor to complete a
new plan for continuation, which will include selecting a degree program at a time specified on
the plan. In addition, students will no longer be eligible to receive Federal Title IV or state
financial aid until they enroll in a degree-granting program or a Federal Title IV aid-eligible
certificate program.

Students may change their major to EHHS General which is intended for students who are
exploring majors within the college or trying to raise their GPA to meet requirements of their
intended major. The EHHS General major is not a degree granting major and university requires
that all students are in a degree granting major by the time they have accumulated 45 KSU
earned hours. Please note students declared in a non-degree program are no longer considered
degree-seeking and may not be eligible to receive financial aid. Once a cumulative grade point
average has been raised to a minimum 2.75, a student may change their major back to their
intended major. Students are expected to maintain regular contact with their advisor in the Vacca
Office of Student Services, 304 White Hall and take advantage of available resources, such as
the Academic Success Center and the Counseling Center, amongst others. An appeal of this
decision is directed to the associate dean of undergraduate student services, College of
Education, Health and Human Services, 304 White Hall.

Academic Complaints
The University policy and procedure is established to provide an appropriate framework and
method to resolve student complaints of an academic nature.

e Administrative Policy and Procedure for Student Academic Complaints (4-02.3)

e Academic Complaints-Student Ombuds
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Teacher Education Coordinators

Teacher Education Coordinators (TEC) is a standing committee of faculty and staff charged with
oversight of individual teacher education licensure programs within EHHS. The Director of
Educator Preparation serves as chair of this committee. TEC meetings occur once a month to:
e Develop policies and procedures related to teacher education for initial licensure.
e Review and implement practices that align with CAEP.
e Review state and national policies and discusses their impact on our teacher education
programs.

Quorum for Voting

Voting members of TEC include coordinators from all initial teacher education programs on the
Kent and Regional campuses, along with a representative from the Cultural Foundations
program. A 3-year average is taken on attendance to identify the quorum for voting on policies
and procedures related to teacher education. The current quorum is 13.
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Graduate/Non-Degree

Pre-Admission Phase

The College of Education, Health and Human Services offers a graduate pathway for degree-
holders, outside the field of education, to seek initial teacher licensure in the State of Ohio.
These programs are specific to license type with each licensure program having their own
program format (degree, non-degree/licensure only), application requirements, admission review
deadline, and required coursework. For those candidates who are uncertain of the age
level/subject area/student population they wish to teach, it is recommended that they first explore
teacher licensure through job shadowing and/or substitute teaching prior to initiating a teacher
licensure program.

Evaluation of Prior Coursework

We highly recommended that prospective graduate initial teacher licensure candidates request an
evaluation of prior coursework before submitting an official graduate application for admission.
This is done to pre-determine program eligibility for admission review (cumulative GPA and
prerequisite coursework). Several initial teacher licensure programs require completion of
content area (subject the candidate wishes to teach) coursework and/or prerequisite coursework
at the undergraduate level prior to admission to the graduate teacher licensure program. (The
exception to this is the Graduate Non-Degree Special Education Licensure Preparatory
programs. These programs typically do not require an evaluation of prior coursework nor any
undergraduate content area coursework and/or prerequisite coursework. Candidates for these
programs can directly apply for graduate admission provided they meet the admission
requirements to the program). Please keep in mind that non-completion of the required content
coursework and/or prerequisite coursework can result in denial to admission to a graduate
teacher licensure program.

To request an evaluation of prior coursework, please email transcripts (of all institutions
attended) and indicate licensure area/program of choice to the Graduate Academic Advisor in the
EHHS Office of Graduate Student Services (ogs@kent.edu). Please be aware that due to the
high demand of transcript evaluation requests for teacher licensure programs, it can take 2-3
weeks to complete/return an evaluation upon receipt of transcripts.

Enrollment to complete Content Area Coursework and/or Prerequisite Coursework

To enroll at Kent State University to complete required undergraduate content coursework and/or
prerequisite coursework, candidates to graduate teacher licensure programs must apply for
admission as a “post-undergraduate non-degree” student or as an “undergraduate guest” student
through the Office of Undergraduate Admissions. Post-undergraduate non-degree candidates are
required to submit official transcripts and an application fee but are potentially eligible for
financial aid. Undergraduate Guest students are limited to a maximum of 18 undergraduate
credit hours and not required to submit official transcripts nor an application fee for admission,
however; students under this admission status are not eligible for any financial aid.

Advising for Pre-Admission
It is recommended that candidates working on undergraduate content coursework and/or
prerequisite coursework for a graduate teacher licensure program meet or communicate regularly
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with the Graduate Academic Advisor in the EHHS Office of Graduate Student Services to
monitor content course progress, GPA, and to discuss application deadlines and the formal
admission process to the chosen teacher licensure program.

A minimum grade of “C” or better is required in each content area course applied (Secondary
MAT and Graduate Non-Degree Middle Childhood Initial Licensure Preparatory program) and a
minimum content area GPA of 2.6 (Secondary MAT) is required for admission to the teacher
licensure program and for licensure in the State of Ohio.

In addition, any teacher licensure candidate interested in taking content coursework/prerequisite
at another fully accredited institution must seek pre-approval of coursework from the Graduate
Academic Advisor in the EHHS Office of Graduate Student Services to ensure course
equivalency and/or applicability to the chosen content area.

Advising Individuals Seeking Alternative Licensure

The College of Education, Health and Human Services does not provide advising guidance for
alternative licensure programs. Although ODE may refer candidates “to a University” to find
coursework for your program, we (the Universities) are not the ones recommending you for the
alternative licensure (ODE is the recommending agency) and thus have no control over what
ODE will or will not accept as appropriate coursework for alternative licensure. Because of this,
and our need to devote our resources to students enrolled in our State-approved licensure
programs, KSU will not be able to provide advising guidance nor be able to assist alternative
licensure candidates with selecting coursework.

Alternative licensure candidates are more than welcome to take coursework at Kent State
University. However, these candidates are responsible for researching the University catalog and
the Schedule of Classes to determine what courses are being offered and what coursework might
match the needs for ODE. Please be aware that many education courses are restricted to those
enrolled in KSU teacher licensure programs. It would be the responsibility of the alternative
licensure candidate to navigate this. Many programs have selective admissions for the advanced
coursework. View the schedule of classes.

Our programs of study are designed so that our teacher candidates are extremely well prepared to
lead a classroom. Our initial licensure programs are rigorous and robust — including but not
limited to multiple courses on how to teach, understanding students in the age range of the
license, content as appropriate to the license, early field hours and student teaching.

Admission Phase

Graduate admission to all teacher licensure programs in the College of Education, Health and
Human Services is selective and all applicants are evaluated based upon both past academic
performance and potential for continued achievement. Applications are reviewed holistically and
both academic and non-academic dimensions are assessed. All graduate applicants, including
teacher licensure candidates, are required to have a minimum cumulative GPA (total
undergraduate GPA) of 3.0 to be considered for unconditional admission. In addition, graduate
teacher licensure programs assess candidates through written communication skills,
recommendations from faculty and/or colleagues, relevant work experience, grades in content
coursework/prerequisite coursework (if applicable) and an some instances, an in-person
interview.
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Program-Wide Graduate Teacher Licensure Minimum Admission Requirements:
e Bachelor's degree from an accredited college or university for unconditional admission
e Minimum 3.000 undergraduate GPA on a 4.000 point scale for unconditional admission
e Official transcript(s) from all institutions in which 8 or more semester hours were

attempted

e Statement of Professional Goals or Admission Essay explaining desire to teach
e Questions in Anticipation of Licensure form
e Two letters of recommendation

Please consult the University Catalog for additional program-specific admission requirements.
Program-specific application deadlines can be found on each program website.

Online Graduate Application Process

The graduate admission process is handled completely online. All graduate applications are
processed by the Division of Graduate Studies, Kent State University’s centralized graduate
admission office:

Cartwright Hall
650 Hilltop Drive
Kent State University
Kent, OH 44242
Phone: 330-672-2661 | Toll Free: 855-277-6952
Fax: 330-672-6262 | Email: gradapps@kent.edu

Applications and all required admission documents should be completed and submitted at least
6-8 weeks prior to the program deadline to allow Graduate Studies adequate time to process the
application and required documents. Please keep in mind that application files will NOT be
forwarded to the College of Education, Health and Human Services for review until all
outstanding application requirements have been completed and processed.

Barriers and Roadblocks for the Admission Phase

Conditional Admission

Some graduate teacher licensure programs may consider candidates for “conditional admission’
with cumulative GPA (total undergraduate GPA) of 2.75-2.99 if the rest of the application is
strong, including an upward progression of academic performance on most recent transcripts.
Conditional admission candidates are required to complete the first 9 hours of graduate
coursework with grades of “B” or better in order to remove the conditions of admission for
continuation in the program.

b

Non-Completion of Content Area and/or Prerequisite Coursework (if applicable)

Applicants to graduate teacher licensure programs may be denied admission due to non-
completion of content area coursework and/or prerequisite coursework. All required
undergraduate content area coursework and/or prerequisite coursework (as determined by an
evaluation completed by the Graduate Academic Advisor in the EHHS Office of Graduate
Student Services) must be completed no later than term prior to the program start date.
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Applicants may be in-progress with final content area coursework at the time of the application
deadline. The only exception to this rule is the Master of Arts in Teaching 2-year program.
Applicants with 30 or fewer hours remaining in their chosen content area are eligible for
admission review to the MAT 2-year program. If formally admitted, these students can “carry
in” any remaining undergraduate content hours into the MAT program, however, they are subject
to graduate tuition rates for all coursework.

Content Area Coursework Grade Requirements and Content Area GPA (if applicable)

A minimum grade of “C” or better is required in all applied content area coursework. In
addition, a minimum content area GPA of 2.6 is required of candidates of the Master of Arts in
Teaching-Secondary Education program. Please keep in mind that failure to meet this threshold
may result in admission denial to the program.

Program Phase

Advising

The relationship between graduate students and their advisors is an important factor in graduate
student success. The advisor provides academic and professional guidance to graduate students
throughout their program of study.

Once formally admitted to a graduate teacher licensure program, students will be assigned a
faculty advisor who will inform them of program requirements during the first academic year of
enrollment in graduate study. Faculty advisors acquaint students with the requirements and
regulations guiding their program and help in developing a student’s Plan of Study (prospectus).

The Graduate Academic Advisor in the EHHS Office of Graduate Student Services is a
professional advisor but not a faculty advisor. The role of the Graduate Academic Advisor is as
follows: to assist candidates with exploration of EHHS teacher licensure program options;
evaluate prior coursework and GPA to determine a candidate’s eligibility for a teacher licensure
program; advise candidates on content coursework and/or prerequisite coursework (if
applicable); inform candidates of program application deadlines, admission requirements and
assist in the navigation of the online graduate admission process. Once formally admitted to a
graduate teacher licensure program, students should then meet regularly with the assigned
faculty advisor (especially the term prior to the student teaching experience) until completion of
the teacher education program.

Plans of Study

Once formally admitted to an EHHS degree program or EHHS non-degree licensure program, it
will be your responsibility to make an appointment with your assigned faculty advisor to prepare
a Plan of Study (prospectus) to be filed with the EHHS Office of Graduate Student Services,
Room 418 White Hall, by the end of the second enrolled semester. Students will be blocked from
course registration for the third semester after admittance (including summer) until this
requirement is met. The Plan of Study document is available through the program area. If the
Plan of Study must be revised after submission, the assigned faculty advisor must initial the
change(s) on the Plan of Study or submit a memo to the EHHS Office of Graduate Student
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Services, indicating the change(s). The semester prior to graduation, the Plan of Study will be
audited against your student transcript to clear you for graduation or program completion. The
completed audit is then uploaded to the student portal in anticipation of application of licensure.

Exceptions to Student Teaching

In order to participate in the Student Teaching experience, you must have met all of the program
requirements in order to be fully eligible. This includes having a minimum graduate
degree/licensure program GPA of 3.00 and having met the content GPA as required by
individual programs (if applicable). Furthermore, you must have completed all required courses
and have received a rating of “acceptable” on all program disposition assessments. In rare
circumstances, exceptions may be made with the approval of the Director of Education
Preparation in the College of EHHS. Each program has identified these rare circumstances so
please refer to your Program Coordinator for specific information on these exceptions. It is
important to note that the Director of Educator Preparation will not approve any exception
requests for taking more than one course during the student teaching semester or more than 2
courses after the student teaching semester. Students seeking approval for an exception must
complete the appropriate Exceptions to Student Teaching Form (see Appendix F) and abide by
the following:

1. We ask that you meet with your faculty advisor to review graduation and student teaching
requirements. The faculty advisor will provide you with the forms needed to request an
exception to student teach and review the directions of this process. Furthermore, the
faculty advisor will include comments and indicate whether they support the request for
an exception to student teach on the Exceptions to Student Teaching Form.

2. Please return the completed forms to 304 White Hall, email it to your professional if they
still need to complete the form, or email it to jfisette @kent.edu for approval.

3. The professional advisor will review your situation, paperwork and add comments as
appropriate.

4. The Director of Educator Preparation will review the request, make the final decision to
accept or reject the request, and notify you, the faculty advisor, the professional advisor,
and the Assistant Director of Clinical Experiences of the final decision.

5. The completed Exceptions to Student Teaching into your file in the Office of Graduate
Student Services, 418 White Hall.

Refer to the Student Teaching Phase section for information on student teaching
placements, overseas student teaching, on-the-job student teaching placements,
professional conduct and expected behaviors, student teaching performance evaluations,
and modules.

Applying for Graduation (for initial licensure programs resulting in a degree)
Students applying for graduation should complete the online graduation application available
through FlashLine by published deadlines.

To access the online graduation application:
1. Log into FlashLine, then click on the Student / Resources / Graduation.
2. Review and acknowledge the Important Information Concerning Your Graduation
Application page.
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Select and submit your curriculum.

Select and submit your graduation term.

Review your information for accuracy and submit your request.

Print the Graduation Application Acknowledgment page for your records.

View submitted graduation applications by clicking on the link at the bottom of your

acknowledgment page or from the link on the Student Category/Resources

Page/Graduation Section.

8. Once the information has been submitted, it will be reviewed and acted on appropriately
by the Office of Graduate Student Services, 418 White Hall.

9. Any questions about applying for graduation should be referred to the Office of Graduate

Student Services, 418 White Hall.

No ok w

Barriers and Roadblocks for the Program Phase

Degree/Licensure Program GPA

As a graduate student, you will be expected to maintain a minimum 3.00 grade point average
(GPA); please keep in mind that falling below this threshold could subject you to dismissal from
the program. Any graduate student who receives more than 8 credit hours of grades lower than B
(3.00) or who receives more than 4 credit hours of grades lower than C (2.00) is subject to
dismissal.

Please note that courses taken for satisfactory/unsatisfactory (S/U) grades are counted toward
completion of degree requirements. Grades of S (satisfactory) are awarded credit hours, but do
not affect the GPA. Grades of U (unsatisfactory) are recorded as attempted hours and are counted
as F (0.00) grades in computing GPA. Grades below C (2.00) are not counted toward completion
of requirements for any advanced degree but are counted in computing GPA. Courses taken for
audit (AU) are not counted toward fulfilling minimum degree requirements, and do not affect
GPA. Grades of IN (Incomplete), IP (In Progress) and W (Withdrawal) are not used in
computing GPA. Undergraduate course credits are not counted toward completion of any
advanced degree.

GPA for Student Teaching

Before being approved for student teaching, you must have a 3.00 cumulative GPA and a 2.60
major/content GPA (where applicable) that is required for graduation/program completion as
listed in the catalog. If you do not meet the minimum GPA for student teaching, you will be
required to retake courses and reapply for students teaching for the next semester in which
student teaching is offered for that program.

Incomplete requirements before student teaching

Unfortunately, you will not be permitted to student teach until you have completed all required
courses for your program with the exception of ADED 68198: Research in Secondary Education
(MAT students), and Inquiry Seminar. It is your responsibility to meet with your assigned faculty
advisor the semester prior to student teaching to ensure that all program requirements have been
satisfied or in-progress.
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If you are missing requirements, you will have your student teaching placement on hold and will
not be permitted to student teach until the missing requirement(s) has been resolved and
addressed. If the remaining requirements are not completed prior to student teaching, you will
need to delay student teaching until the following semester. If who wish to have an exception
granted to be allowed to student teach with missing requirements, you will need to submit a
petition for exception to this policy called an ‘Exception to Student Teaching’ after meeting with
your faculty advisor. Note that approval of these exceptions is extremely rare and only granted
for extenuating circumstances.

Professional Dispositions for Teacher Candidates

You must have satisfactory disposition assessments on file to pass Student Teaching. If at some
point you were required to complete a Professional Development Plan (PDP), you must have this
resolved and signed before you are able to pass Student Teaching, graduate, and apply for a
license.

Incomplete Student Teaching

On rare occasions, students who start a student teaching placement are unable to complete
student teaching. There are a variety of reasons for this and can range from medical or personal
circumstances to performance in student teaching. Each situation is reviewed and evaluated on a
case by case basis and there is the potential for a variety of outcomes.

In Progress (IP)

University policy on IP Grades: The mark In Progress (IP) may be given to students to indicate
that work is in progress toward a thesis, dissertation, research, individual investigation or a
similar effort that requires additional time beyond a semester. A grade will be given when the
work is completed. The IP mark can be utilized only in designated courses and remains a
terminal mark if the student does not complete the requirements for the course. For courses
required for a degree or certificate, a grade must be given before the credential may be granted.
The IP mark is not counted in grade point averages.

An IP is granted when the student needs additional time to complete the requirements for a
course but has otherwise been making progress toward completion and is in good standing in the
course. Assignment of this grade is at the discretion of the instructor of the course and is not
guaranteed. If an IP grade is submitted, the student will need to complete the remaining
requirement in a subsequent term before a grade and credit can be earned.

Withdrawal

University policy on W grades: The mark W (Withdrawal) denotes that the student has
withdrawn from the university or from any individual course without evaluation. The W mark is
not counted in grade point averages.

A student may elect to withdraw from Student Teaching if they are within the withdraw period.
In this case, a student will not earn a grade or credit for Student Teaching. If approved, the
student will need to register and pay for student teaching the second time. The decision to
withdraw within the timeline allowed is up to the student but communication with the instructor
is critical. The student should talk with their faculty advisor about the potential for returning in
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the future to retake student teaching. Students may also want to consider Professional Studies or
another degree.

Failing Grade in Student Teaching

An instructor may assign a grade in student teaching of F (as well as SF, and NF) indicating that
student teaching was not successfully completed. The F grade counts into the major and
cumulative GPA. A student who fails student teaching is not able to graduate with a degree
program in teacher education. Students should communicate with their instructor and faculty
advisor to see whether the possibility of returning in a subsequent semester for student teaching
is possible. If approved, the student will need to register and pay for student teaching the second
time.

Program Completer Phase

Refer to the Program Completer Phase section for information on applying for licensure,
assessments required for licensure, letters of completion, student surveys, and out of state
verification.

Grad/Non-Degree | 65



Appendix A
Disposition Assessment - Education in a Democratic Society Version



College of Education, Health, and Human Services

Disposition Assessment - Education in a Democratic Society Version

Communication and Collaboration

1.1 Does not express thoughts and ideas clearly with other candidates, faculty, parents, and/or other educators. O Below Expectations
Inconsistently expresses thoughts and ideas clearly with other candidates, faculty, parents, and/or other educators. O Emerging

Consistently expresses thoughts and ideas clearly and directly with other candidates, faculty, parents, and/or other

educators.

Effectively expresses thoughts and ideas clearly and directly with other candidates, faculty, parents, and/or other
educators, as well as with administrators and/or community members to support learning.

O Meets Expectations

O Exemplary

1.2a Does not listen respectfully to different points of view.
Inconsistently listens respectfully to different points of view.
Consistently listens respectfully to different points of view.

Actively listens with the goal to engage with different points of view.

O Below Expectations

O Emerging

O Meets Expectations

O Exemplary

1.2b  Does not receive constructive feedback without acting defensively.
Inconsistently receives constructive feedback without acting defensively.

Consistently receives constructive feedback without acting defensively.

Actively seek others' perspectives and constructive criticism to broaden their own understanding.

O Below Expectations
O Emerging

O Meets Expectations

(e} Exemplary

1.3 Does not contribute to the problem-solving process of team activities.

Inconsistently contributes to the problem-solving process of team activities.

O Below Expectations

O Emerging

Consistently contributes to the problem-solving process of team activities.
Initiates problem-solving activities by promoting dialogue and idea-sharing in teams. O Exemplary

1.4 Does not adapt when plans change or when asked to try something new. O Below Expectations
Inconsistently adapts when plans change or when asked to try something new. (@] Emerging
Consistently adapts when plans change or when asked to try something new.

Engages with and offers new ideas and agilely adapts when plans change and actively welcomes another approach. (@) Exemplary

Fairness and Equity

2.2 Does not demonstrate respect for others through their communication and actions and/or may engage in bullying

behavior or microaggressions O Below Expectations

Demonstrates respect for others through their communication and actions. O Emerging

...and consciously avoids bullying behavior or microaggressions (i.e., not asking an individual with disabilities to speak for

all individuals with disabilities). © Meets Expectations

2.3 Does not support students and their differences however articulated and defined. O Below Expectations
Inconsistently supports students and their differences however articulated and defined. O Emerging

Supporting students and their differences however articulated and defined. © Meets Expectations

Supports and advocates for students and their differences however articulated and defined. O Exemplary

Ethical Behavior

3.4 Does not protect the identities of individuals, never engaging in the public sharing of any digital images on social media

sites, in public or private discourse, or for personal gain without explicit parent/guardian and school/center permission. O Below Expectations

Describes the importance of protecting the identities of individuals, never engaging in the public sharing of any digital

images on social media sites, in public or private discourse, or for personal gain without explicit parent/guardian and O Meets Expectations
school/center permission.

Professional Responsibility
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College of Education, Health, and Human Services

4.1

Accumulated 5 or more unexcused absences, from class, field experience and/or student teaching.

Accumulated 3-4 absence(s) from class, field experience and/or student teaching. Absences were not due to an unusual
extenuating circumstance, having a fever or contagious illness.

Accumulated 2 or fewer excused absence(s) from class, field experience and/or student teaching due to an unusual
extenuating circumstance, having a fever or contagious illness.

...and was consistently engaged and present in the classroom.

O Below Expectations
O Emerging
O Meets Expectations

O Exemplary

4.2

Regularly arrives late to class, field experience, or student teaching by the expected time (or leaves early).

Usually arrives on time for class, field experience, or student teaching (and stays for duration), and usually submits
assessments on time.

Consistently arrives on time for class, field experience, or student teaching (and stays for duration), and submits
assignments on time.

Always arrives on time and thoroughly-prepared for class, field experience, or student teaching (and stays for duration),
and submits assignments on time.

O Below Expectations

O Emerging
O Meets Expectations

O Exemplary

4.3

Is not dependable and fails to complete all requested tasks.

Inconsistently practices dependability by completing all requested tasks.

Consistently practices dependability by completing all requested tasks.

Consistently practices conscientious dependability by masterfully completing all requested tasks including those not

required for the course, field experience or student teaching, but benefit peers, faculty, cooperating teacher, the school
district, and/or the K-12 students.

O Below Expectations

(@] Emerging

(e} Exemplary

4.4

Does not complete course requirements found in the syllabus and/or those that are explicitly requested by peers, faculty,
cooperating teachers and/or university supervisor in a timely manner.

Inconsistently completes course requirements found in the syllabus and/or those that are explicitly requested by peers,
faculty, cooperating teachers and/or university supervisor in a timely manner.

Consistently completes all course requirements found in the syllabus and/or those that are explicitly requested by peers,
faculty, cooperating teachers and/or university supervisor in a timely manner.

Consistently completes all course requirements found in the syllabus and/or those that are explicitly requested by peers,
faculty, cooperating teachers and/or university supervisor before the expected due date.

O Below Expectations
O Emerging
O Meets Expectations

O Exemplary

4.5

Provides no evidence of successful management of dates, commitments and responsibilities.
Provides limited evidence of ability to successfully manage dates, commitments, and responsibilities.
Provides evidence of ability to successfully manage dates, commitments, responsibilities, and accountability.

Provides evidence of pervasive organization to manage dates, commitments, responsibilities, and accountability.

O Below Expectations
O Emerging
O Meets Expectations

O Exemplary

4.6

Does not prioritize coursework, field experiences, and/or student teaching above work or social activities.
Inconsistently prioritizes coursework, field experiences and student teaching above work or social activities.
Consistently prioritizes coursework, field experiences and student teaching, above work or social activities.

Models for others how to prioritize coursework, field experiences and student teaching, above work or social activities.

O Below Expectations
O Emerging
O Meets Expectations

O Exemplary

General Comments
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Disposition Assmt. -
Full PDF

College of Education, Health, and Human Services

Disposition Assessment - Full Version

Communication and Collaboration
1.1 Does not express thoughts and ideas clearly with other candidates, faculty, parents, and/or other educators. Q Below Expectations
Inconsistently expresses thoughts and ideas clearly with other candidates, faculty, parents, and/or other educators. O Emerging

Consistently expresses thoughts and ideas clearly and directly with other candidates, faculty, parents, and/or other X
O Meets Expectations

educators.
cducators, a5 wol 5 Wi adiisratrs anclor sommuniy members 1o uppor earning, O Evermpiary
s y members to support learning.

1.2a Does not listen respectfully to different points of view. QO Below Expectations
Inconsistently listens respectfully to different points of view. O Emerging
Consistently listens respectfully to different points of view.
Actively listens with the goal to engage with different points of view. O Exemplary

1.2b  Does not receive constructive feedback without acting defensively. O Below Expectations
Inconsistently receives constructive feedback without acting defensively. O Emerging
Consistently receives constructive feedback without acting defensively.
Actively seek others' perspectives and constructive criticism to broaden their own understanding. O Exemplary

1.3 Does not contribute to the problem-solving process of team activities. O Below Expectations
Inconsistently contributes to the problem-solving process of team activities. O Emerging
Consistently contributes to the problem-solving process of team activities.
Initiates problem-solving activities by promoting dialogue and idea-sharing in teams. (@] Exemplary

1.4  Does not adapt when plans change or when asked to try something new. O Below Expectations
Inconsistently adapts when plans change or when asked to try something new. O Emerging

Consistently adapts when plans change or when asked to try something new. © Meets Expectations

Engages with and offers new ideas and agilely adapts when plans change and actively welcomes another approach. (@) Exemplary

1.5 Does not exhibit openness to new ideas in class, field experience or student teaching as shared by the instructor,

classmates, cooperating teacher(s) or supervisor. O Below Expectations

Inconsistently exhibits openness to new ideas in class, field experience or student teaching as shared by the instructor,

classmates, cooperating teacher(s), or supervisor. O Emerging

Consistently exhibits openness to new ideas in class, field experience or student teaching as shared by the instructor,

classmates, cooperating teacher(s) or supervisor. O Meets Expectations

Acts positively and reflectively toward new experiences by having an open-mind while in the classroom, field experience

or student teaching. O Exemplary

Fairness and Equity

2.1 Does not create a safe environment to meet the educational needs of all students in a caring, non-discriminatory, and

equitable manner. O Below Expectations

Inconsistently creates a safe environment to meet the educational needs of all students in a caring, non-discriminatory,

and equitable manner. O Emerging

Consistently creates a safe environment to meet the educational needs of all students in a caring, non-discriminatory,

and equitable manner. © Meets Expectations

Creates a safe environment to meet the educational needs of all students in a caring, non-discriminatory, and equitable

manner, with the belief that all students may achieve to their full potential. O Exemplary

2.2 Does not demonstrate respect for others through their communication and actions and/or may engage in bullying e} .
behavior or microaggressions Below Expectations
Demonstrates respect for others through their communication and actions. O Emerging

...and consciously avoids bullying behavior or microaggressions (i.e., not asking an individual with disabilities to speak for
iously avoi ullying Vi i 99 i (i ing individual wi isabiliti P © Meots S
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all individuals with disabilities).

23

Does not support students and their differences however articulated and defined.
Inconsistently supports students and their differences however articulated and defined.
Supporting students and their differences however articulated and defined.

Supports and advocates for students and their differences however articulated and defined.

O Below Expectations

O Emerging

O Meets Expectations

O Exemplary

Ethical Behavior

3.1

Does not maintain state-mandated confidentiality related to student records, personal family information, and student
ability/disability in educational programming.

Describes state-mandated confidentiality related to student records, personal family information, and student
ability/disability in educational programming.

Describes how they maintain state-mandated confidentiality related to student records, personal family information, and
student ability/disability in educational programming.

O Below Expectations

O Meets Expectations

(@] Exemplary

3.2

Does not protect child's, families', and classroom teacher's privacy, unless disclosure serves a professionally compelling
purpose or is required by law.

Describes mechanisms to protect child's, families', and classroom teacher's privacy, unless disclosure serves a
professionally compelling purpose or is required by law.

Describes how they implement mechanisms to protect child's, families’, and classroom teacher's privacy, unless
disclosure serves a professionally compelling purpose or is required by law.

O Below Expectations

© Meets Expectations

O Exemplary

33

Does not obtain and uses audio recording, video recording, and still images of minors solely for course-related purposes
only after having obtained written consent from the parent/guardian and the school/center.

Obtains and uses audio recording, video recording, and still images of minors solely for course-related purposes only
after having obtained written consent from the parent/guardian and the school/center.

O Below Expectations

O Meets Expectations

3.4

Does not protect the identities of individuals, never engaging in the public sharing of any digital images on social media
sites, in public or private discourse, or for personal gain without explicit parent/guardian and school/center permission.

Describes the importance of protecting the identities of individuals, never engaging in the public sharing of any digital
images on social media sites, in public or private discourse, or for personal gain without explicit parent/guardian and
school/center permission.

O Below Expectations

O Meets Expectations

Professional Responsibility

4.1

Accumulated 5 or more unexcused absences, from class, field experience and/or student teaching.

Accumulated 3-4 absence(s) from class, field experience and/or student teaching. Absences were not due to an unusual
extenuating circumstance, having a fever or contagious illness.

Accumulated 2 or fewer excused absence(s) from class, field experience and/or student teaching due to an unusual
extenuating circumstance, having a fever or contagious illness.

...and was consistently engaged and present in the classroom.

O Below Expectations

] Emerging

O Meets Expectations

(@] Exemplary

4.2

Regularly arrives late to class, field experience, or student teaching by the expected time (or leaves early).

Usually arrives on time for class, field experience, or student teaching (and stays for duration), and usually submits
assessments on time.

Consistently arrives on time for class, field experience, or student teaching (and stays for duration), and submits
assignments on time.

Always arrives on time and thoroughly-prepared for class, field experience, or student teaching (and stays for duration),
and submits assignments on time.

O Below Expectations

O Emerging

© Meets Expectations

O Exemplary

43

Is not dependable and fails to complete all requested tasks.

Inconsistently practices dependability by completing all requested tasks.

Consistently practices dependability by completing all requested tasks.

Consistently practices conscientious dependability by masterfully completing all requested tasks including those not

required for the course, field experience or student teaching, but benefit peers, faculty, cooperating teacher, the school
district, and/or the K-12 students.

O Below Expectations

(@] Emerging

O Meets Expectations

O Exemplary

4.4

Does not complete course requirements found in the syllabus and/or those that are explicitly requested by peers, faculty,
cooperating teachers and/or university supervisor in a timely manner.

Inconsistently completes course requirements found in the syllabus and/or those that are explicitly requested by peers,
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faculty, cooperating teachers and/or university supervisor in a timely manner.

Consistently completes all course requirements found in the syllabus and/or those that are explicitly requested by peers,
faculty, cooperating teachers and/or university supervisor in a timely manner.

Consistently completes all course requirements found in the syllabus and/or those that are explicitly requested by peers,
faculty, cooperating teachers and/or university supervisor before the expected due date.

(@] Emerging

O Meets Expectations

O Exemplary

4.5

Provides no evidence of successful management of dates, commitments and responsibilities.
Provides limited evidence of ability to successfully manage dates, commitments, and responsibilities.
Provides evidence of ability to successfully manage dates, commitments, responsibilities, and accountability.

Provides evidence of pervasive organization to manage dates, commitments, responsibilities, and accountability.

O Below Expectations

O Emerging

O Meets Expectations

O Exemplary

4.6

Does not prioritize coursework, field experiences, and/or student teaching above work or social activities.
Inconsistently prioritizes coursework, field experiences and student teaching above work or social activities.
Consistently prioritizes coursework, field experiences and student teaching, above work or social activities.

Models for others how to prioritize coursework, field experiences and student teaching, above work or social activities.

O Below Expectations

QO Emerging

O Meets Expectations

O Exemplary

4.7

Does not display professional appearance and demeanor.
Inconsistently displays professional appearance and demeanor.
Consistently displays professional appearance and demeanor.

Models for others professional appearance and demeanor.

O Below Expectations
O Emerging

O Mests Expectations

(@] Exemplary

4.8

Does not explain professional judgments using research-based theory and practice.
Inconsistently explains professional judgments using research-based theory and practice.
Consistently explains professional judgments using research-based theory and practice.

Consistently develops and explains professional judgments using research-based theory and practice.

O Below Expectations
(@] Emerging

O Meets Expectations

O Exemplary

General Comments
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Non-Academic Dimensions Rubric



Non-Academic Dimensions - Rubric

Student:

Reviewer of admission materials (essay, interview, disposition self-analysis, letters of recommendation,
or other documents presented) will score each dimension by selecting the holistic description for each
dimension that best summarizes the evidence presented as applicable to the program area.

Construct

Experience with
Population or Age
Group

Understanding of
the Profession
(Future Role,
Responsibility)

Content/Age
Group Selection,
Preparation

Resiliency

Professionalism

Receptiveness to
Feedback, Use of
Feedback

Equity

Non-Acad.
Dimensions PDF

No evidence of
dimension
(The evidence
presented...)

O Does not signal

awareness or
relevant
experience with
the population,
awareness of
challenges of the
profession

Does not signal
understanding of
the roles and
responsibilities of
a teacher,
classroom work

Does not
articulate why
content area/age
group was
selected

Does not include
coping strategies
for overcoming
challenging
situations or
problems (real or
hypothetical)

Does not
demonstrate
professionalism,
enthusiasm, self-
regulation

Does not
demonstrate
receptivity to or
use of feedback

Does not
evidence
openness to
multiple
perspectives,
reflection,
willingness to self-
reflect, and serve
diverse families

Slight evidence of
dimension

(The evidence
presented...)

QO Signals

awareness of
characteristics of
population
served, has
limited experience
with population

Articulates a
general
understanding of
the
responsibilities of
a teacher,
summarizes
classroom work

Articulates why
content area/age
group was
selected based on
their ideas,
experiences, or
beliefs

Articulates coping
strategies for
understanding
and overcoming
challenging
situations or
problems

Demonstrates
professionalism,
enthusiasm for
profession or self-
examination

Evidences a
willingness to co-
learn, accepts
feedback without
becoming
defensive

Evidences
openness to
multiple
perspectives and
identities and
willingness to self-
reflect and
change based on
experiences

Moderate evidence of
dimension

(The evidence
presented...)

Q Articulates

characteristics of
population
served, describes
general
experiences with
population

...and articulates
qualities of an
effective teacher
specific to the
discipline/area,
and identifies
challenges of
profession

Appropriately
articulates why
content area/age
group was
selected based on
their ideas,
experiences, and
beliefs

...and applies
appropriate
strategies to meet
challenges in real
or hypothetical
situations

Demonstrates
appropriate
professionalism,
enthusiasm for
profession and
self-examination

...and seeks
appropriate
feedback from
faculty, teachers,
or other
professionals

...and articulates
a commitment to
supporting
diverse students
and families

Strong evidence of
dimension

(The evidence
presented...)

(@)

...and includes
reflection, and
identifies the joys
and challenges of
working with
population and/or
age group

...and is accurate
to the roles and
responsibilities of
a professional;
includes work
inside and
outside the
classroom

...and connects
personal
development to
the chosen
teaching field

...and indicates
an ability to
function well in
ambiguous or
changing
situations and act
with confidence

...and self-control

...and
incorporates
feedback in to
practice and uses
it for
improvement

...and seeks
diverse
perspectives
before
determining a
course of action



Appendix D
Faculty Advanced Study Deadlines Chart (Fall 2023-Summer 2024)



FACULTY ADVANCED STUDY REVIEW DEADLINES

FALL 2023

Applications Close:

September 1, 2023

Receive Eligibility List:

September 12, 2023

Late Applications:

September 22, 2023

Final Decisions Submitted:

October 6, 2023

SPRING 2024

Applications Close:

January 26, 2024

Receive Eligibility List:

February 2, 2024

Late Applications:

February 16, 2024

Final Decisions Submitted:

March 1, 2024

SUMMER 2024

Applications Close:

June 1, 2024

Receive Eligibility List:

June 10, 2024

Late Applications:

June 17,2024

Final Decisions Submitted:

June 24, 2024




Appendix E
Request for permission to Student Teach on the Job



MSWE
UNIVERSITY
College of Education, Health, and Human Services
Vacca Office of Student Services
Clinical Field Experiences
304 White Hall, Kent, OH 44242
Phone (330) 672-2870 ~ Fax (330) 672-6277

REQUEST FOR PERMISSION TO STUDENT TEACH ON THE JOB

Please read the following guidelines before completing the attached two-page application requesting
student teaching on the job.

Student teaching is considered to be the culminating experience in the preparation of Student teacher
candidates. The expected student teaching experience includes coaching, mentoring, modeling,
exploring, reflecting, and more. In very limited cases, when extraordinary circumstance(s) exist, a
student teacher who is currently employed as a classroom teacher in the content area in which they
are seeking licensure, may submit a written application to complete the student teaching requirement on
the job. Each request will be examined on an individual basis based on the following criteria:

1. All program standards for eligibility to student teach must be met and an application for student
teaching must be submitted to 304 White Hall. Registration in the appropriate student teaching course
and seminar (if required) for the semester is mandatory.

2. Student teaching will consist of a full-time supervised experience, in accordance with the standard
length of time as prescribed by your program area. All student teaching assessments and assignments
must be completed, including required trainings and the Teacher Performance Assessment, unless
specified otherwise by the Program Coordinator or Program Director.

3. Your school Principal and Superintendent of your school district must endorse their support of your
student teaching experience in letters addressed to the Director of Clinical Experiences, 304 White
Hall, Kent State University. These letters should be attached to the application. They must also
identify a classroom teacher in your school with the same license/certification and at least three years
of experience, who will serve as your mentor during the student teaching experience.

4. Your current teaching position must represent your intended area of license/certification. For
example, if you are teaching Spanish at the high school level, then your license/certification request
must be in that content area and with the appropriate age level.

5. A university supervisor will be assigned to you during your student teaching experience, to observe
and evaluate your performance. He/she will observe you in your classroom. All student teaching
evaluation forms will be completed by the university supervisor and the mentor teacher, and
submitted to 304 White Hall by the end of the student teaching semester.

6. The beginning and ending dates for your student teaching experience will be arranged by the Director
of Clinical Experiences, 304 White Hall, in coordination with your respective program faculty.

Any further questions or concerns should be addressed to the Director of Clinical Experiences, 304
White Hall, phone (330) 672-0541, fax (330) 672-6277.

ST on the Job
Request PDF




E

KENT STATE

UNIVERSITY

Application for Student Teaching on the Job

Please return this application, the two letters of support, the student teaching information card, and
copy of your transcript to the Vacca Office of Student Services, Clinical Field Experiences, 304
White Hall, Kent,OH 44242.

Student Teaching Semester: Year:
Name
Last First MI
Local Address
Street Apt.#
Phone ( )
City State Zip

Permanent Address

Street Apt.#
Phone ( )
City State Zip
KSU Email Address:
KSU Status: uG GRAD
Program Area: Teaching Majors(s):

Rationale for requesting to student teach on-the-job:

*Please attach copies of transcripts.*




o,

Information About Your Employment Site

School District:

School:

School Address:

Superintendent:

Principal

Street

School Phone: ( )

City

Your Grade Level:

Mentor Teacher:

Your Content Area:

State

Zip

No. of Years
Employed
in District:

Grade Level: Content Area:

Student Teacher Signature: Date:
Signatures required:

Faculty Advisor Date
Program Coordinator Date
Department Chair Date

The Vacca Office of Student Services will complete information below:

Student Teaching Eligibility Checked Yes

Superintendent Letter Attached Yes

Principal Letter Attached Yes

Copies of Transcripts Attached Yes
Student Teaching Request: Approved

Director of Clinical Experiences

Student notified by: Letter
Phone
E-mail

Denied

No
No
No
No

Date

INoce\Student Teaching\Folder for SINST On-The-Job.doc rev, February 2016

Date

oy




Appendix F
Undergraduate Petition for Exception to Student Teaching
Requirements



ST Exception to
Eligibility PDF

KENT STATE UNIVERSITY
College of Education, Health, and Human Services
VACCA Office of Student Services

Undergraduate Petition for Exception to Student
Teaching Requirements

In order to student teach, the teacher candidate must have met all of the requirements in
order to be fully prepared: 2.75 GPA, content GPA as required by individual programs, all
courses completed, and a rating of “acceptable” on all items in the disposition assessment.
In rare circumstances, exceptions may be made subject to approval by the Director of
Educator Preparation in the College of Education, Health, and Human Services. Exceptions
are never made for the cumulative GPA.

Process for completing the form:

1. Teacher candidate meets with professional advisor to review graduation and student
teaching requirements. Advisor gives student form and reviews directions.

2. Teacher candidate meets with faculty advisor to review situation. Faculty advisor
includes comments and indicates whether they support the request.

3. Teacher candidate returns the form to 304 White Hall.

4. Advisor reviews the teacher candidate’s situation and adds comments as appropriate.

5. Director of Educator Preparation reviews the request, makes the decision, and notifies
the teacher candidate, the faculty advisor, the advisor in VOSS, the Licensure
Specialist, and the Director of Clinical Experiences of the decision.

6. This form will then be scanned into the student's KSU Advising file.

Directions for Teacher Candidate:

Complete the form below in consultation with your professional advisor and arrange a
meeting with assigned faculty advisor to discuss your petition. Submit the signed form to 304
White Hall. Please be aware that graduation will only occur when all course and degree
requirements have been met.

Name: Student ID
Date: Cum GPA:
E-mail: @kent.edu  Phone:

Major/Minor/Concentration:

| am petitioning that the following requirement for student teaching be waived for the reason
cited below. (Be specific and detailed)

Reason for request:

Revised June 2020




List course(s) below to be approved for Exception:
Course Number and Title Semester Course will be Taken

| understand that this exception, both to student teach prior to coursework being completed
AND the list course(s), may not be granted and that the final decision will be made by the
Director of Educator Preparation.

Student Signature Date

Faculty Advisor Comments:

| support/do not support my advisee's petition. Comments:

Faculty Advisor Signature Date

Printed Name

Director of Educator Preparation Comments:

| approve/do not approve the teacher candidate’s petition. Comments:

Date:

Director of Educator Preparation

Revised June 2020




Appendix G
Student Teaching Evaluation



Instructions:

Note:

Scoring:

Kent State University
College of Education, Health, and Human Services
Student Teaching Evaluation

O Mid-term O Summative
Student:

Term:

Based on your observation of the candidate, please indicate the extent to which the Student Teacher exhibits behaviors
consistent with Ohio Standards for the Teaching Profession and CAEP Standards as identified (any INTASC Alignment
indicate item is aligned to CAEP Standard 1.1). Information can and shouid be gleaned from both observations of
teaching and learning in various forms of instructional delivery and intentional follow-up conversations with the
candidate and perating her. Candidate performance should be evaluated within the mode of
delivery/format it occurs, understanding virtual environments are different. ltems requiring conversation with the
candidate and/or cooperating teacher are marked with an asterisk. Conversations can be used to collect evidence for items
and criteria beyond the ones marked with an asterisk.

Due to COVID-19, the 2020-2021 student teaching experience is going to vary based on school district, grade level, and
content area. The plans at the start of the semester may change; most of which is out of our control. Due to these
unforeseen and challenging circumstances, we ask that you apply flexibility in the use of this Student Teaching Evaluation.

The “Met Standard” level is what candidates are expected to achieve. Candidates in their final clinical experience are not
expected to meet the "Exceeded” category. The exceeded category is included to indicate performance above and beyond
the standard, which can help candidates envision ways to grown in the future. No additional points will be awarded for
“exceeded” ratings; it is for feedback only and should be selected if and only if the performance truly exceeds the
standard and meets the description provided.

Content and Instruction

Supetvisor
Rating

O Not Met

1 - Content-area concepts, assumptions, skills (OSTP 2.1), and content-specific instructional Cooperating
strategies (OSTP 2.2) (CAEP 1.3) Teacher Rating
InTASC Alignment: 4 - Content Knowledge, 7 - Planning for Instruction, 5 - Application of Content, 8

- Instructional Strategies

The candidate does not demonstrate knowledge of core concepts, facts, academic language, O Not Met
strategies and skills in the content area(s), nor do they sequence lessons and adjust instruction to
address misconceptions.

O Partially Met | The candidate demonstrates adequate knowledge of core concepts, facts, academic language, O Partially Met

O Met Standa

O Exceed

Supervisor
Rating

O Not Met

strategies and skills in the content area(s), attempts to sequence lessons, and adjusts learning
experiences to build understanding.

rd | The candidate demonstrates strong knowledge of core concepts, facts, academic language, QO Met Standard
strategies and skills in the content area(s), successfully links instruction with prior knowledge,
and adjusts instruction to address misconceptions.

"Met" and.... The candidate seeks to extend their content knowledge, articulates how their O Exceed
instructional strategies are supported by research, and uses multiple representations and

explanations of concepts to illustrate key ideas in their content area(s). (Should be verified through

discussion)

2 - Utilization of Ohio College and Career Ready Standards (OSTP 2.3), alignment to Ohio Cooperating
Academic Content Standards and school/district curriculum goals (OSTP 4.1) (CAEP 1.3, 1.4)  Teacher Rating
InTASC Alignment: 4 - Content Knowledge

The candidate does not align instruction with content and/or concepts in the Ohio College and O Not Met
Career Ready Standards nor do they incorporate Ohio Academic Content standards and
curriculum priorities of their school and district.

O Partially Met | The candidate aligns instruction with content and/or concepts in the Ohio College and Career QO Partially Met

O Met Standal

O

Ready Standards and incorporates gither Ohio Academic Content standards or the curriculum
priorities of their school and district.

rd  The candidate aligns instruction with content and/or concepts in the Ohio College and Career O Met Standard
Ready Standards and incorporates both Ohio Academic Content standards and curriculum
priorities of their school and district.

"Met" and... The candidate structures instruction to ensure every student achieves these Q

Student Teaching
Eval PDF




Exceed Exceed
standards and priorities.

Supervisor 3 - Disciplinary connections with other content areas (OSTP 2.4) and relevant life experience Cooperating
Rating (OSTP 2.5) Teacher Rating
InTASC Alignment: 4 - Content Knowledge, 5 - Application of Content, 7 - Planning for Instruction, 8
- Instructional Strategies

O Not Met The candidate does not link relevant content connections between disciplines and relevant real- O Not Met
life/real-world experiences.

O Partially Met | The candidate links relevant content connections between disciplines or relevant real-life/real-world | O partially Met

experiences.

O Met Standard | The candidate links relevant content connections between disciplines and relevant real-life/real- O Met Standard
world experiences by engaging students in activities such as authentic problem-solving or
discussion.

O Exceed "Met" and.... The candidate incorporates local and global issues or engages students in QO Exceed
generating and evaluating new idea or approaches.

Supervisor 4 - Communicates clear learning goals (OSTP 4.3) and plans instruction for the achievement Cooperating
Rating of those specific goals (OSTP 4.3, 4.4) Teacher Rating

InTASC Alignment: 3 - Learning Environments, 4 - Content Knowledge, 7 - Planning for Instruction,
8 - Instructional Strategies

O Not Met The candidate does not communicate learning goals to students and does not plan instructional O Not Met
activities specific to the achievement of those goals.

O Partially Met The candidate communicates learning goals to students and plans instructional activities for @) Partially Met
the achievement of those specific goals.

O Met Standard | The candidate communicates learning goals to students, plans instructional activities for the O Met Standard
achievement of those specific goals, and articulates why they selected the specific activities.

O Exceed "Met" and... The candidate utilizes research-based strategies and addresses the needs of each | (O Exceed
student in achieving those specific goals.

Supervisor 5 - Applies knowledge of how students think and learn to instructional design (OSTP 4.4) and Cooperating
Rating creates/selects activities designed to help students develop as independent learners and Teacher Rating
complex problem-solvers (OSTP 4.6)
InTASC Alignment: 3 - Learning Environments, 5 - Application of Content, 7 - Planning for
Instruction, 8 - Instructional Strategies

O Not Met The candidate does not select and create learning activities appropriate to the mode of O Not Met
instruction and for their students’ cognitive or developmental maturity.

O Partially Met | The candidate selects and creates learning activities appropriate to the mode of instruction, O Partially Met
for their students’ cognitive or developmental maturity or sequences instruction thoughtfully to
provide a foundation for future learning.

O Met Standard | The candidate selects and creates learning activities appropriate to the mode of instruction, O Met Standard
for their students’ cognitive or developmental maturity and sequences instruction thoughtfully to
provide a foundation for future learning.

QO Exceed “Met” and... The candidate implements open-ended and reflective learning opportunities for QO Exceed
students.
Supervisor 6 - Recognizes (OSTP 1.5) and differentiates (OSTP 4.5) instruction to meet needs of all Cooperating
Rating students, including gifted students, students with disabilities and at-risk students Teacher Rating

InTASC Alignment: 1 - Learner Development, 2 - Learning Differences, 7 - Planning for Instruction, 9
- Professional Learning and Ethical Practice

O Not Met The candidate does not recognize gifted students, students with disabilities, English Language O Not Met
Learners, or at-risk students (1.5) nor do they employ strategies to differentiate instruction to
support the learning needs of all students (4.5).

O Partially Met The candidate recognizes gifted students, students with disabilities, English Language Learners, or | O Partially Met
at-risk students (1.5) but applies only moderately effective strategies to differentiate instruction
to support the learning needs of all students.

O Met Standard | The candidate recognizes gifted students, students with disabilities, English Language Leamners, or | O Met Standard
at-risk students (1.5) and applies effective strategies to differentiate instruction by using
grouping and pacing as appropriate (4.5).




O Exceed

Supervisor
Rating

O Not Met

QO Partially Met

O Met Standard

O Exceed

"Met" and... The candidate identifies ways to advocate for the needs of students with disabilities,
students at risk, English Language Learners, and gifted students. (Should be verified through
discussion)

7* - Uses resources effectively, including technology, to enhance student learning (OSTP 4.7,
CAEP 1.5)

InTASC Alignment: 5 - Application of Content, 8 - Instructional Strategies, 10 - Leadership and
Collaboration

The candidate does not use available resources and technology appropriate to their
discipline(s).

The candidate uses available resources or technology appropriate to their discipline(s) to
enhance student learning, but does not explain how the selected technology enhances learning
(ISTE Standard 5), empowers students (ISTE Standard 2), or improves student achievement (ISTE
Standard 6).

The candidate uses available resources and technology appropriate to their discipline(s) to
enhance student learning, and explains how the selected technology enhances learning (ISTE
Standard 5), empowers students (ISTE Standard 2), and improves student achievement (ISTE
Standard 6).

"Met" and... The candidate effectively uses technology to collaborate with colleagues and
students to improve practice, discover, and share resources and ideas (ISTE Standard 4).

O Exceed

Cooperating
Teacher Rating

O Not Met

O Partially Met

O Met Standard

O Exceed

Assessment and Instruction

Supervisor
Rating

O Not Met

O Partially Met

O Met Standard

O Exceed

Supervisor
Rating

O Not Met
Q Partially Met
O Met Standard

O Exceed

Supervisor
Rating

O Not Met

O Partially Met

O Met Standard

8" - Knowledge of assessment types, purposes and the data they generate (OSTP 3.1) and
selection of appropriate types of diagnostic, formative, and summative assessment (OSTP
3.2) (CAEP 1.2)

InTASC Alignment: 6 - Assessment

The candidate does not connect assessment types and data they generate for evaluation of
student learning and does not select appropriate formal and informal diagnostic, formative, and
summative assessments.

The candidate connects assessment types and data they generate for evaluation of student
learning, and uses a limited variety of formal and informal assessment types (diagnostic,
formative, and summative assessment).

The candidate connects assessment types and data they generate for evaluation of student
learning, and uses a variety of formal and informal assessment types (diagnostic, formative, and
summative assessment).

“Met” and... The candidate designs tools likely to collect valid and reliable data and uses those
data to adjust instruction.

9* - Analyzes data to monitor student learning and plans to modify instruction (OSTP 3.3, 4.2)
(CAEP 1.2)

InTASC Alignment: 1 - Learner Development, 2 - Learning Differences, 6 - Assessment, 7 - Planning
for Instruction, 8 - Instructional Strategies, 9 - Professional Learning and Ethical Practice

The candidate does not analyze data collected from assessment tools, nor do they identify how the
data were used to modify instruction.

The candidate analyzes data collected from assessment tools, but does not connect data to
planning or differentiating instruction.

The candidate analyzes data collected from assessment tools, connects data to planning and
differentiating instruction, and monitors progress on learning goals.

"Met" and...The candidate analyzes data to identify trends and reflects on how to close student
learning gaps and improve their teaching practice.

10" - Collaborates with students, parents, and colleagues on student progress (OSTP 3.4)
InTASC Alignment: 3 - Learning Environments, 6 - Assessment, 10 - Leadership and Collaboration

The candidate does not connect assessment to standards and criteria, nor do they provide
feedback to students, parents, or other school personnel while maintaining confidentiality.

The candidate connects assessment to standards and criteria or provides feedback to
students, parents, or other school personnel while maintaining confidentiality.

The candidate connects assessment to standards and criteria and provides feedback to

Cooperating
Teacher Rating

O Not Met

O Partially Met

O Met Standard

O Exceed

Cooperating
Teacher Rating

O Not Met
QO Partially Met
O Met Standard

O Exceed

Cooperating
Teacher Rating

O Not Met
O Partially Met

O Met Standard




students, parents, or other school personnel while maintaining confidentiality.

O Exceed "Met" and...The candidate's feedback includes guidance to empower growth. O Exceed
Students and Learning Environments
Supervisor 11* - Developmental and learning characteristics of age groups (OSTP 1.1) Cooperating
Rating InTASC Alignment: 1 - Learner Development, 2 - Learning Differences Teacher Rating
O Not Met The candidate does not demonstrate an understanding of how learners develop (cognitive, O Not Met

linguistic, social, emotional and physical), construct knowledge, acquire skills, and establish thinking
processes through use of instructional strategies or creativity/flexibility in teaching.

O Partially Met | The candidate demonstrates limited understanding of how learners develop (cognitive, linguistic, | O partially Met
social, emotional and physical), construct knowledge, acquire skills, and establish thinking
processes by using developmentally appropriate instructional strategies or creativity/flexibility in
teaching.

O Met Standard | The candidate demonstrates understanding of how learners develop (cognitive, linguistic, social, | O Met Standard
emotional and physical), construct knowledge, acquire skills, and establish thinking processes by
using developmentally appropriate instructional strategies and creativity/flexibility in teaching.

O Exceed "Met" and... The candidate adjusts the instructional strategies and modalities to respond to O Exceed
students’ ability to develop and construct knowledge.

Supervisor 12* - Knowledge of student needs and use of students' prior knowledge to meet needs (OSTP Cooperating
Rating 1.2) Teacher Rating
InTASC Alignment: 1 - Learner Development, 2 - Learning Differences, 3 - Learning Environments,
5 - Application of Content, 7 - Planning for Instruction

O Not Met The candidate does not incorporate what students know nor do they use it to inform instruction. O Not Met

O Partially Met | The candidate incorporates what students know, but does not meet their needs effectively O Partially Met
through instruction.

O Met Standard | The candidate incorporates what students know and meets their needs effectively through O Met Standard
instruction.

O Exceed "Met" and... The candidate identifies and utilizes relevant pedagogical or instructional research | (O Exceed
to plan and implement differentiated instruction.

Supervisor 13 - Demonstrates respect for students' diverse cultures, language skills and experiences Cooperating
Rating (OSTP 1.4) Teacher Rating

InTASC Alignment: 2 - Learning Differences, 5 - Application of Content, 9 - Professional Learning
and Ethical Practice, 10 - Leadership and Collaboration

O Not Met The candidate does not demonstrate respect for the diverse cultures, language skills, and O Not Met
experiences of students.

O Partially Met | The candidate demonstrates respect by displaying knowledge of interests or cultural heritage of O Partially Met
groups, but does not intentionally foster a community of appreciation.

O Met Standard | The candidate demonstrates respect by displaying knowledge of interests or cultural heritage of O Met Standard
groups and intentionally fosters a community of appreciation.
O Exceed "Met" and... and builds relationships with students and colleagues to ensure all students are O Exceed
recognized and valued. (Should be verified through discussion)
Supervisor  14* - Creates a learning environment that is respectful, supportive and caring (OSTP 5.1), Cooperating
Rating physically and emotionally safe (OSTP 5.2), and conducive to learning for all students (OSTP = Teacher Rating
5.5)

InTASC Alignment: 2 - Learning Differences, 3 - Learning Environments, 9 - Professional Learning
and Ethical Practice, 10 - Leadership and Collaboration

O Not Met The candidate does not create a learning environment that is respectful and supportive, physically | O Not Met
and emotionally safe, and conducive to learning for all students.

OPartially Met | The candidate regularly creates a learning environment that is respectful and supportive, physically | O Partially Met
and emotionally safe, and conducive to learning for all students.

O Met Standard | The candidate constantly creates a learning environment that is respectful and supportive, O Met Standard
physically and emotionally safe, and conducive to learning for all students. The candidate
maintains a productive environment and uses time effectively.




O Exceed “Met” and... The candidate enforces age-appropriate expectations for behavior within and
outside the learning environment, makes standards of conduct clear, and uses a variety of
strategies to respond to appropriate and inappropriate behavior. The candidate promotes positive
relationships, cooperation, and collaboration among students.

Supervisor 15 - Motivates students to be productive (OSTP 5.3), creates environments with collaborative
Rating and individual work (OSTP 5.4), and encourages students to take responsibility for their own
learning (OSTP 5.3)
InTASC Alignment: 3 - Learning Environments, 8 - Instructional Strategies, 10 - Leadership and
Collaboration

O Not Met The candidate does not utilize strategies to increase student motivation and interest and does
not create learning situations in which students work independently, collaboratively, and as a whole
class.

O Partially Met | The candidate utilizes strategies to increase student motivation and interest and creates learning
situations in which students work independently, collaboratively, or as a whole class.

O Met Standard | The candidate utilizes strategies to increase student motivation and interest and creates learning
situations in which students work independently, collaboratively, and as a whole class.

O Exceed "Met" and... The candidate recognizes student success, encourages students to set goals and
take responsibility for productivity in the classroom environment. (Should be verified through
discussion)

Collaboration, Communication, and Professional Responsibi

O Exceed

Cooperating
Teacher Rating

O Not Met

O Partially Met
O Met Standard

O Exceed

Supervisor 16" - Uses effective language (written and oral) and appropriate technology for

Rating communication (OSTP 6.1, CAEP 1.5)
InTASC Alignment: 9 - Professional Learning and Ethical Practice, 10 - Leadership and
Collaboration
O Not Met The candidate does not communicate clearly with students and does not leverage technology

for communication (ISTE Standard 4).

O Partially Met | The candidate’s communication with students is moderately clear. Written and oral vocabulary
is effective for the age group. The candidate uses technology to a limited degree for
communication (ISTE Standard 4).

O Met Standard | The candidate’s communication with students is clear. Written and oral vocabulary is effective for
the age group, and nonverbal communication* is appropriate. The candidate uses technology
effectively for communication (ISTE Standard 4). *Evaluate if possible in Fall 2020 depending on
mode of instruction; if not possible, disregard the non-verbal portion of the criteira when selecting
the candidate’s performance level.

QO Exceed “Met” and... The candidate adjusts their language (written, oral) and technology use to ensure
audience understanding (parents, students, community) and topic.

Supervisor 17* - Collaborates effectively with other teachers (OSTP 6.3).

Rating InTASC Alignment: 3 - Learning Environments, 7 - Planning for Instruction, 10 - Leadership and
Collaboration
O Not Met The candidate does not establish productive relationships with other teachers through co-teaching,

consultation, or other collaborative opportunities.

O Partially Met | The candidate establishes productive relationships with other teachers through co-teaching,
consultation, or other collaborative opportunities, but cannot describe how this engagement
informed or improved their own practice.

O Met Standard | The candidate establishes productive relationships with other teachers, through co-teaching,
consultation or other collaborative opportunities, and describes how this engagement informed or
improved their own practice.

O Exceed "Met" and... The candidate identifies opportunities for future consultation or collaboration for the
improvement of their own practice.

Supervisor 18* - Engages effectively with administrators and/or school and district staff (OSTP 6.3).
Rating InTASC Alignment: 3 - Learning Environments, 7 - Planning for Instruction, 9 - Professional Learning
and Ethical Practice, 10 - Leadership and Collaboration

O Not Met The candidate does not establish productive relationships with administrators and school and
district staff.

O The candidate establishes productive relationships with administrators and school and district

Cooperating
Teacher Rating

O Not Met

QO Partially Met

O Met Standard

O Exceed

Cooperating
Teacher Rating

O Not Met

QO Partially Met

O Met Standard

O Exceed

Cooperating
Teacher Rating

O Not Met

(©)




Partially Met . ) ) ) . . Partially Met
staff but cannot describe how this engagement informed or improved their own practice.

O Met Standard | The candidate establishes productive relationships with administrators and school and district staff O Met Standard
and describes how this engagement informed or improved their own practice.

O Exceed "Met" and... The candidate identifies opportunities for future collaboration (i.e., projects, new QO Exceed
initiatives) across the school and/or district with appropriate personnel.
Supervisor 19* - Understands, uphold and follow professional ethics, policies and legal codes of Cooperating
Rating professional conduct. (OSTP 7.1) (CAEP 1.2) Teacher Rating

InTASC Alignment: 9 - Professional Learning and Ethical Practice

O Not Met The candidate does not understand or uphold professional ethics, policies and legal codes of O Not Met
professional conduct in their practice.

OPartially Met | The candidate understands and follows professional ethics, policies and legal codes of O Partially Met
professional conduct, but does not clearly link practice to these elements.

O Met Standard | The candidate understands, upholds and follows professional ethics, policies and legal codes of | (O Met Standard
professional conduct, and clearly links practice to these elements.

O Exceed "Met" and... The candidate serves as a model for their fellow student-teachers. O Exceed
Supervisor 20* - Engages in reflection and makes plans for engaging in continuous, purposeful Cooperating
Rating professional development (OSTP 7.2), including new technologies and practices with Teacher Rating

technology to enhance student learning (CAEP 1.5)
InTASC Alignment: 9 - Professional Learning and Ethical Practice

O Not Met The candidate does not reflect and plan for engaging in continuous, purposeful professional O Not Met
development including exploring new technologies to improve student learning (ISTE Standard 1).

O Partially Met | The candidate reflgcls on their strengths and weakr!esses and plans_for engaging in contingous, O Partially Met
purposeful professional development. Plans do not include exploration of new technologies to
improve student learning (ISTE Standard 1).

The candidate reflects on their strengths and weaknesses and plans for engaging in continuous,

Met Standard Met Standard
purposeful professional development and includes exploring new technologies to improve
student learning (ISTE Standard 1) in those plans.

O Exceed "Met" and... connects specific professional development opportunities (technology and O Exceed
otherwise) to specific personal development goals.
Supervisor 21* - Seeks opportunities to positively impact teaching quality and student achievement Cooperating
Rating (partial alignment to OSTP 7.3) through use research and evidence to develop an Teacher Rating

understanding of the teaching profession (CAEP.1.2)
InTASC Alignment: 9 - Professional Learning and Ethical Practice, 10 - Leadership and

Collaboration
O Not Met The candidate does not incorporate research-based best practices in their teaching. O Not Met
OPartially Met | The candidate incorporates a limited variety of research-based best practices in their teaching. QO Partially Met
O Met Standard | The candidate incorporates a variety of research-based best practices in their teaching. O Met Standard
O Exceed "Met" and... The candidate can articulate how these best-practices have positively impacted O Exceed

student achievement using data.

Supervisor Overall Comments Cooperating Teacher Overall Comments




Appendix H
Applying for Licensure 12 Months or Later After Program
Completion



Applying for Licensure 12 Months or Later After Program Completion

Instructions:
e Students must apply for licensure within 12 months of program completion to meet current licensure standards.
e If has it been more than 12 months since program completion at Kent State University, the student must complete
this form and forward it to the undergraduate or graduate program coordinator prior to applying for licensure.
o For alist of undergraduate program coordinators, go here: http://www.kent.edu/ehhs/councils/undergrad/
o For alist of graduate program coordinators, go here: http://www.kent.edu/ehhs/councils/graduate
¢ Once form is signed by the program coordinator and the necessary requirements specified on this form
(if applicable) are complete, this form must be uploaded or emailed to Katie Kozak at kkozak2@kent.edu.
The student can then apply for licensure by proceeding to the Licensure Pre-Application at
https:/stuportal.ehhs.kent.edu/.

Licensure Candidate: Fill out this box and then forward the form to the program coordinator (see above).

Name ID#

Licensure Program was Completed: Licensure Area/Major:
(Date)

Program Coordinator: Student’s transcripts must be reviewed to make sure all current state licensure
requirements (Part I) and current program requirements (Part Il) have been completed.
PART I: Review of coursework based on current ODE State Licensure Standards

Yes, additional coursework is required (see below for specified courses)
No additional coursework is required

Coursework Required:

PART II: Review of coursework to determine adequacy of content and methods based on current program requirements
(complete this part only if it has been 6 years or longer since program completion).

Yes, additional coursework is required (see below for specified courses)
No additional coursework is required

Coursework Required:

Total hours required for KSU to recommend student for licensure:

If coursework is required, contact the Registrar’s Office at 672-3131 to reactivate your student file to register for
coursework at Kent State University.

Date:

Program Coordinator

Date:

Licensure Candidate

This form is valid for 12 months from your date of signature. All signatures are required for this form to be valid. After the

12 month period, a new form must be completed.
6/15

X

12Mos Later
Licensure App. PDF



	Introduction
	Mission Statement
	Teacher Education Diversity, Equity, & Inclusion Statement

	List of Undergraduate Programs
	List of Graduate Programs (Initial Licensure Only)
	Undergraduate Teacher Education Pathway
	Conceptual Framework
	Faculty and Student Resources
	Advising and Clinical Experience
	Canvas
	EHHS Portals
	Assessment of Student Learning Outcomes


	Pre-Advanced Study Phase
	Admission GPA/Declaring a Teacher Education Program for Undergraduate Students
	Education Programs
	Education Minors
	Education Programs Outside of EHHS

	Professional Dispositions for Teacher Candidates
	Admission to Advanced Study
	Requirements for Admission to Advanced Study

	Late Applications for Advanced Study
	Barriers and Roadblocks for the Pre-Advanced Study Phase
	Professional Education Warning and Not Permitted to Continue
	Education, Health and Human Services General Major
	Failure to Complete Requirements
	Disposition Assessments


	Advanced Study Phase
	Course Requirements and Content GPA
	Field Experience Courses
	Being Removed from Field Experience

	Finger Printing/Background Check
	Professional Dispositions for Teacher Candidates
	Modules
	Apply for Student Teaching/COST
	Required Trainings for Student Teaching
	Applying for Graduation
	Barriers and Roadblocks for the Advanced Study Phase
	Professional Education Warning and Not Permitted to Continue- Student in Advanced Study
	Failure to Complete Course Requirements
	Professional Studies and Other University Majors
	Professional Dispositions for Teacher Candidates


	Student Teaching Phase
	Student Teaching Placements
	Consortium of Overseas Student Teaching (COST) Program
	On-the-Job Student Teaching Placements
	Exceptions to Student Teaching
	Professional Conduct and Expected Behaviors
	Student Teaching Performance Evaluations
	Midterm and Summative Student Teaching Performance Evaluations
	Disposition Assessments Required for Student Teaching
	Kent Summative Teacher Education Project (K-STEP)

	Modules
	Student Surveys
	Ohio Resident Educators’ Survey
	EHHS Alumni Survey

	Barriers and Roadblocks for the Student Teaching Phase
	Professional Education Warning and Not Permitted to Continue
	GPA for Student Teaching
	Challenges in Completing Requirements Before Student Teaching
	Professional Studies and other Majors in Arts and Sciences
	Professional Dispositions for Teacher Candidates
	Incompletion of Student Teaching
	In Progress (IP)
	Withdrawal
	Failing Grade in Student Teaching


	Program Completer Phase
	Applying for Licensure
	List of Programs & Ohio Licenses
	What Needs to be on File in 304 White Hall Before Applying for Licensure?
	When to Apply for a License?
	Second License Information

	Fingerprinting Information

	Assessments Required for Licensure
	Praxis II and OAE (Ohio Assessments for Educators)
	ACTFL (American Council on the Teaching of Foreign Languages)

	Letters of Completion
	Alumni Surveys
	Ohio Resident Educators’ Survey
	EHHS Alumni Survey

	Applying for a License in Another State

	Academic Advising
	Vacca Office of Student Services (VOSS)
	The Advising Partnership
	Transfer and Regional Campus Students
	Transfer Students
	Advising Regional Campus Students


	Assessment and Accreditation
	Accreditation
	Specialized Professional Associations (SPAs)
	List SPAs by Undergraduate Program

	Assessment of Candidate Performance – Unit Level
	Unit Level Assessments
	Professional Dispositions for Teacher Candidates
	Student Teaching Evaluation
	K-STEP


	Regional Campuses
	Associate of Applied Science in Early Childhood Education Technology (AAS/ECET) And Bachelor of Science in Early Childhood Education (BSE/ECED)
	Bachelor of Science in Middle Childhood Education (BSE/MCED)
	Transitioning from a Regional Campus to the Kent Campus

	Professionalism and Academic Expectations
	Professionalism
	Professional and Ethical Conduct
	Expectations in Schools and Other Field Sites
	Professional Dress Attire

	Social Media and Personal Communication
	Personal Social Media Accounts
	Social Media and Personal Communication Related to Students

	Attendance Policy
	Student Code of Conduct or Statement of Students’ Responsibilities
	Professional Warning and Not Permitted to Continue
	Professional Education Warning
	Not Permitted to Continue

	Academic Complaints

	Teacher Education Coordinators
	Quorum for Voting

	Graduate/Non-Degree
	Pre-Admission Phase
	Evaluation of Prior Coursework
	Enrollment to complete Content Area Coursework and/or Prerequisite Coursework
	Advising for Pre-Admission
	Advising Individuals Seeking Alternative Licensure

	Admission Phase
	Online Graduate Application Process
	Barriers and Roadblocks for the Admission Phase

	Program Phase
	Advising
	Plans of Study
	Exceptions to Student Teaching
	Applying for Graduation (for initial licensure programs resulting in a degree)
	Barriers and Roadblocks for the Program Phase

	Program Completer Phase


