KENT STATE UNIVERSITY

PLEASE PRINT OR TYPE EXPENSE STATEMENT
INDIVIDUAL'S NAME ADDRESS oIy STATE 7P
REASON FOR EXPENDITURE NAME OF ACCOUNT ACCOUNT NUMBER/SUBCODE
MISCELLANEQUS

DATE | TRAVELPOINTS [ TmeEOF TRANSPORTATION MEALS

DEP. AND

ARRIVAL

AIRBUS, PERSONAL CAR — LODGING || BREAK. || LUNCH || DINNER [| AMOUNT || EXPLANATION [ ToTAL

TRAIN,ETC MILEAGE AMOUNT (TAXLETC.)

TOTALS

[HEREBY CERTIFY THAT THE EXPENSES LISTED APPROVAL(S) DATE LESS TRAVEL ADVANCE
ABOVE WERE INCURRED BY ME AND ARE IN

COMPLIANCE WITH UNIVERSITY
REIMBURSMENT POLICIES AND REGULATIONS.

VIP (IF REQUIRED)

LESS EXPENSES
UNAUTHORIZED

SIGNATURE DATE AMOUNT TO BE REIMBURSED
(OR RETURNED TO UNIVERISTY)

SUBMIT FORM TO PROCUREMENT - PAYMENTS

REMARKS




	INDIVIDUALS NAME: 
	ADDRESS CITY STATE ZIP: 
	REASON FOR EXPENDITURE: 
	NAME OF ACCOUNT: 
	ACCOUNTNUMBERffiUBCODE: 
	AIRBUS TRAINETCRow1: 
	PERSONAL CAR MILEAGE AMOUNTRow1: 
	PERSONAL CAR MILEAGE AMOUNTRow1_2: 
	OTHER TAXIETCRow1: 
	LODGINGRow1: 
	BREAKRow1: 
	LUNCHRow1: 
	DINNERRow1: 
	AMOUNTRow1: 
	EXPLANATIONRow1: 
	TOTALRow1: 0
	AIRBUS TRAINETCRow2: 
	PERSONAL CAR MILEAGE AMOUNTRow2: 
	PERSONAL CAR MILEAGE AMOUNTRow2_2: 
	OTHER TAXIETCRow2: 
	LODGINGRow2: 
	BREAKRow2: 
	LUNCHRow2: 
	DINNERRow2: 
	AMOUNTRow2: 
	EXPLANATIONRow2: 
	TOTALRow2: 0
	AIRBUS TRAINETCRow3: 
	PERSONAL CAR MILEAGE AMOUNTRow3: 
	PERSONAL CAR MILEAGE AMOUNTRow3_2: 
	OTHER TAXIETCRow3: 
	LODGINGRow3: 
	BREAKRow3: 
	LUNCHRow3: 
	DINNERRow3: 
	AMOUNTRow3: 
	EXPLANATIONRow3: 
	TOTALRow3: 0
	AIRBUS TRAINETCRow4: 
	PERSONAL CAR MILEAGE AMOUNTRow4: 
	PERSONAL CAR MILEAGE AMOUNTRow4_2: 
	OTHER TAXIETCRow4: 
	LODGINGRow4: 
	BREAKRow4: 
	LUNCHRow4: 
	DINNERRow4: 
	AMOUNTRow4: 
	EXPLANATIONRow4: 
	TOTALRow4: 0
	AIRBUS TRAINETCRow5: 
	PERSONAL CAR MILEAGE AMOUNTRow5: 
	PERSONAL CAR MILEAGE AMOUNTRow5_2: 
	OTHER TAXIETCRow5: 
	LODGINGRow5: 
	BREAKRow5: 
	LUNCHRow5: 
	DINNERRow5: 
	AMOUNTRow5: 
	EXPLANATIONRow5: 
	TOTALRow5: 0
	AIRBUS TRAINETCRow6: 
	PERSONAL CAR MILEAGE AMOUNTRow6: 
	PERSONAL CAR MILEAGE AMOUNTRow6_2: 
	OTHER TAXIETCRow6: 
	LODGINGRow6: 
	BREAKRow6: 
	LUNCHRow6: 
	DINNERRow6: 
	AMOUNTRow6: 
	EXPLANATIONRow6: 
	TOTALRow6: 0
	AIRBUS TRAINETCRow7: 
	PERSONAL CAR MILEAGE AMOUNTRow7: 
	PERSONAL CAR MILEAGE AMOUNTRow7_2: 
	OTHER TAXIETCRow7: 
	LODGINGRow7: 
	BREAKRow7: 
	LUNCHRow7: 
	DINNERRow7: 
	AMOUNTRow7: 
	EXPLANATIONRow7: 
	TOTALRow7: 0
	AIRBUS TRAINETCRow8: 
	PERSONAL CAR MILEAGE AMOUNTRow8: 
	PERSONAL CAR MILEAGE AMOUNTRow8_2: 
	OTHER TAXIETCRow8: 
	LODGINGRow8: 
	BREAKRow8: 
	LUNCHRow8: 
	DINNERRow8: 
	AMOUNTRow8: 
	EXPLANATIONRow8: 
	TOTALRow8: 0
	AIRBUS TRAINETCRow9: 
	PERSONAL CAR MILEAGE AMOUNTRow9: 
	PERSONAL CAR MILEAGE AMOUNTRow9_2: 
	OTHER TAXIETCRow9: 
	LODGINGRow9: 
	BREAKRow9: 
	LUNCHRow9: 
	DINNERRow9: 
	EXPLANATIONRow9: 
	TOTALRow9: 0
	REMARKS: 
	Total: 0
	total non-car: 0
	total car: 0
	total other: 0
	total lodging: 0
	total breakfast: 0
	total lunch: 0
	total dinner: 0
	AMOUNTRow9: 
	total misc: 0
	date1: 
	date2: 
	date3: 
	date4: 
	date5: 
	date6: 
	date7: 
	date8: 
	date9: 
	travel point 1: 
	travel point 2: 
	travel point 3: 
	travel point 4: 
	travel point 5: 
	travel point 6: 
	travel point 7: 
	travel point 8: 
	travel point 9: 
	time1: 
	time2: 
	time3: 
	time4: 
	time5: 
	time6: 
	time7: 
	time8: 
	time9: 
	Date2: 
	Date3: 
	Date4: 
	Date5: 
	AMOUNT TO BE REIMBURSED: 0
	lesstraveladvance: 
	lessunauthorizedexpenses: 


