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Let’s Learn How
_Review



Review

• Deans  have been assigned as “Reviewers” to each 
program

• Please have Department Chairs review first 



Review

• After a program submits a component of their 
workspace for review, reviewers may receive an 
email message, and will see a red indicator next to 
the menu option Items Requiring Review in 
Taskstream.



Review 



Review

• When Reviewers log in to Taskstream, a screen will 
show the Reviewers the name of the program that 
has submitted, the component that needs to be 
reviewed, and the day/time the component was 
completed. 



Review 

• Select “Review Work”

• If you are Dean, and you see “ 0 of # reviews have 

been completed”, please inform your directors/chairs 
to review assessment work first.



Review 

• Give a score: Complete or Incomplete (AY17-18 & later)

• You can also provide your comments



Review 

• Select “Send back for revision” or “Record as my final 

score”



Let’s Learn How
_View Completed Reviews



View Completed Reviews

• After you access the workspace, click on the 
Submission & Read Reviews tab at the top of the 
page. 

• From this area, you can see when requirements were 
submitted and can view completed reviews. 

• Click the Reviewer Feedback button next to a 
reviewed requirement. 

• This will tell you when the review took place, the 
overall score or result, and will provide you with the 
Reviewer’s comments and suggestions. 



Let’s Learn How
_Run AMS Report



Running AMS Report

More about review process



Running AMS Report

• Different types of reports
• Workspace activity report: View a detailed account of 

work activity within a workspace, including work 
started, submitted and reviewed



Running AMS Report

Select your workspace



Running AMS Report

More details for each program



Running AMS Report

• Review Results Report: View scores and comments for reviewed work for 
a specific Workspace.



Running AMS Report

Track school progress



Running AMS Report



Create your assessment report

Select the program you want to create 
assessment report for

1. Click the Academic Assessment and Planning 
Workspace



Create your assessment report

2. Select “Publish”
3. Select “Export to PDF”



Create your assessment report

Pick up your export
1. Go to the Resource Tools tab
2. Click the 'Exports' link



Create your assessment report

3. Locate your export, and click the 'Download' 
button



Create your assessment report

Your report should look like this



Create your assessment report

2. If you select “E-mail Workspace”: Enter 
recipients email information



Create your assessment report



Create your assessment report

Their emails will look like this



Create your assessment report

Their links will look like this



Contact Information

Watermark – Help Desk
> Phone: 1-800-311-5656
> Email: support@watermarkinsights.com

Kent State Watermark (Taskstream AMS) Support

assesssment@kent.edu • 330-672-3962, Kent campus-384K Library 

Virtual one-on-one assistance and assessment plan discussion available

mailto:support@watermarkinsights.com
mailto:ywu44@kent.edu

