IMPORTANT: Please advise students to clear all changes with their sponsor, if applicable (e.g. Saudi Arabian Cultural Mission)

If an F-1 Visa student comes to you with one of the following academic-related questions or concerns:

What you do What the student does What ISSS does Important notes
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If an F-1 Visa student comes to you with one of the following employment- or internship- related questions or concerns:
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What you do What the student does What ISSS does Important notes
“| want to work off- Students are not permitted to work off-campus except for
campus.” Curricular Practical Training (CPT) or Optional Practical Training (OPT)

1. Secures job offer
2. If no Social Security F-1 students may only work 20

Number, has employer fill out hours /week when they are

“l want to work Provides additional

0 Refer student to Career Social Security Employment . . . . enrolled in classes, and 40
on campus. . e instructions during meeting
Services Verification Form with student hours /week when they are not
3.Meets with ISSS - bring (max 28 hours/week per KSU
passport and [-20 policy)

1. Review CPT Guide*
2. Determine if student
qualifies (student’s major
requires an internship, or

they will be registered in an 1. Reads CPT Guide* Students must abide by all
internship/ 2. Completes CPT Request*, if 1. Updates SEVIS record rules regarding full-time
“l want to do an independent study) qualified 2. Issues new I-20 with enrollment while completing
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" 1. Review OPT Guide* 1. Reads OPT Guide* Undergraduates must apply for
| want to work after | 2 Review student’s 2. Completes OPT Request* 1. Processes request OPT within 90 days before and
graduate.” elec.tronic submission of 3. Gathers required 2. Adds work authorization 60 days after graduation.
(OPT) . . documents (i.e.: Form I-765) to SEVIS record Graduates can apply before or
OPT Request* via your email
4. Meets with ISSS during thesis/dissertation work

ISSS Walk-In Advising Schedule
Monday: 9am - 11:30am
Tuesday: 1pm —4pm

* Indicates that a link to the relevant PDF Guide can
be found in the ISSS Forms Library:
http://www.kent.edu/isss/forms.

Prior to requesting an appointment, F-1 students Wednesday: 9am - 11:30am
should review relevant informational guides in the ¥ Thursday: 1pm —4pm
Forms Library_ Office of Global Education Friday: 9am - 11:30am
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If you have any questions, please do not hesitate to contact an International Student and Scholar Advisor at
isss@kent.edu or 330-672-7980




