Policy on Instructional Activities and the Credit Hour
DEFINITION OF SEMESTER CREDIT HOUR
“Semester credit hour” means a minimum of 750 minutes of formalized instruction that typically
requires students to work at out-of-class assignments an average of twice the amount of time as the
amount of formalized instruction (1,500 minutes). It is acknowledged that formalized instruction
may take place in a variety of modes.
While awarding semester credit hours typically occurs for instruction delivered in accordance
with an institution’s standard semester calendar, it may also occur for instruction that may not
follow the typical pattern of an institution’s standard semester calendar as long as the criteria for
awarding such credit is met. Credit hours may be calculated differently for certain types of
instructional activities, including but not limited to: laboratory instruction, clinical laboratory
instruction, directed practice experience, practicum experience, cooperative work experience,
field experience, observation experience, seminar, miscellaneous and studio experience
(Ohio Administrative Code, 3333-1-02, 2010).
DEFINITION OF ACADEMIC YEAR LENGTH
“Academic year” means a period of time that is at least 30 weeks in length counting periods of
time (terms) that begin on the first day of classes and end on the last day of classes or examinations.
The 30-week requirement shall be measured exclusive of compressed terms, e.g., summer term
(Ohio Administrative Code, 3333-1-02, 2010).
DEFINITION OF SEMESTER LENGTH
“Academic semester” means a period of time that shall consist of no fewer than 15 calendar weeks
and no more than 17 calendar weeks of instructional time. The inclusion of breaks or holidays
within any particular semester shall be at the discretion of the institution so long as the institution is
in compliance with the criteria for awarding semester credit hours (Ohio Administrative Code,
3333-1-02, 2010).
DEFINITION OF INSTRUCTIONAL WEEK TIME
“Week of instructional time” means for purposes of the definition of academic semester, academic
quarter and academic year, a week of instructional time is any period of seven consecutive days in
which at least one day of regularly scheduled instruction, examination, or (after the last day of
classes) at least one scheduled day of examinations occurs (Ohio Administrative Code,
3333-1-02, 2010).
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DEFINITION OF INSTRUCTIONAL ARRANGEMENTS AND GUIDELINES FOR
THE AWARDING OF ACADEMIC CREDIT
Credit-to-contact ratios listed below are the minimum university standards. Some programs may
require more to fulfill accreditation, licensure, certification or other requirements.
LECTURE is formalized instruction, conducted on- or off-campus, in which the instructor presents
an educational experience to students, applying any combination of instructional methods. This
definition is applicable only when the course organization requires that the instructor bear the primary
responsibility for the instructional activity and is directly involved with all the students in the class.
Students will be expected to work on out-of-class assignments on a regular basis over the length of
the course, which will normally average two hours of out-of-class study for each hour of formal class
activity. This out-of-class study shall not be counted as part of the lecture hour for credit.
 One credit hour is awarded for one nominal hour (50 clock minutes) in a standard week of a
15-week semester, or for 15 nominal hours (12.5 clock hours) in a semester.
SEMINAR is a less formal educational experience than a lecture, in which a relatively small number
of students engage in discussions directed by a faculty member.
 Credit hour is awarded on the same basis as lecture instruction.
EMPORIUM courses are offered in a computer-learning center utilizing software to provide an
essential resource for students working collaboratively in a problem-based instructional setting or to
provide individualized pathways that allow students to progress through the curriculum, based on
assessment results of their mastery of the material. An instructional team provides student assistance.
 One credit hour is awarded for one nominal hour (50 clock minutes) in a standard week of a
15-week semester, or for 15 nominal hours (12.5 clock hours) in a semester.
LABORATORY is an educational activity with students conducting experiments, perfecting skills
or practicing procedures under the direction of a faculty member.
 For laboratory instruction that requires little or no out-of-class study, one credit hour is
awarded for three nominal hours (150 clock minutes or 2.5 clock hours) in a standard week
of a 15-week semester, or for 45 nominal hours (37.5 clock hours) in a semester.
 For laboratory instruction that is supplemented by out-of-class assignments that normally
average one hour of out-of-class study to prepare for or follow-up the laboratory experience,
one credit hour is awarded for two nominal hours (100 clock minutes) in a standard week of
a 15-week semester, or for 30 nominal hours (25 clock hours) in a semester.
CLINICAL LABORATORY applies only to health technology programs, during which students
are assigned to laboratory sections that meet at a health-related agency rather than in on-campus
laboratory facilities. Clinical laboratory sessions provide a realistic environment for student learning.
A regular faculty member, full or part time, of Kent State directly supervises the laboratory
instruction.
 Credit hour is awarded on the same basis as laboratory instruction.
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COMBINED LECTURE AND LABORATORY integrates both activities into one course with
one grade.
 Credit hour is awarded on the same basis as lecture and laboratory instructions and
dependent on how the credit hours are allocated for each instruction.
E.g., a 4-credit combined lecture/laboratory course (with lab having out-of-class assignments)
in a standard week of a 15-week semester can be broken down in any of these ways:
o 3 credits lecture + 1 credit laboratory = 3 nominal hours (2.5 clock hours or 150 clock
minutes) lecture per week + two nominal hours (100 minutes) laboratory per week
o 2 credits lecture + 2 credits laboratory = two nominal hours (100 clock minutes) lecture
per week + four nominal hours (200 clock minutes) laboratory per week
o 1 credit lecture + 3 credits laboratory = one nominal hour (50 clock minutes) lecture per
week + six nominal hours (5 clock hours) laboratory per week
PRACTICUM and INTERNSHIP courses are credit-bearing work experiences that are integrated
with academic instruction and relate to an individual student’s occupational goal. Students
concurrently apply learned concepts to practical situations within an occupational field. The
experience is coordinated by a Kent State faculty member, who assists the student in planning the
experience and assigns the course grade to the student after appropriate consultation with the
employer/supervisor. The student is expected to complete pre-determined assignments. Examples
may include a weekly journal, final paper and experience report. Whether the internship or
practicum is paid or unpaid is determined by the employer in compliance with the Fair Labor
Standards Act. Use of “practicum” as opposed to “internship” (and vice versa) for the course title
may be to accommodate the differences in accreditation nomenclature.
 One credit hour is awarded for a minimum three clock hours in a standard week of a 15week semester, or for a minimum 45 clock hours in a semester.
FIELD EXPERIENCE is a form of experiential learning obtained by going on an educational
field trip, usually organized by Kent State and led by a Kent State faculty member, in order to meet
the needs of the curriculum and to develop practical skills in an environment beyond the classroom
and campus.
 One credit hour is awarded for minimum three clock hours in a standard week of a 15-week
semester, or for a minimum 45 clock hours in a semester.
INDIVIDUAL INVESTIGATION / INDEPENDENT STUDY is a student-initiated
experience to pursue an area of interest not covered by a regular course offering, with the guidance
of a Kent State faculty member. The faculty member, who teaches such courses, has the primary
responsibility to decide the subject content, objectives to be achieved and the effort to be expended
by the student, and personally provides whatever instruction is required. The student is expected to
complete pre-determined assignments, which may include a final research paper and a presentation
on the findings of the study. The faculty member periodically assesses the student’s progress,
determines the evaluation methods of the work presented and assigns the final grade.
 One credit hour is awarded for a minimum three clock hours in a standard week of a 15week semester, or for a minimum 45 clock hours in a semester.

Approved by Kent State University Faculty Senate on 5 November 2012
Revised 10 August 2014

Page 3 of 5

Policy on Instructional Activities and the Credit Hour
COOPERATIVE WORK EXPERIENCE is on- or off-campus paid employment. It augments
formal classroom instruction. The experience is coordinated by a Kent State faculty member who
visits the job site for a conference with the students and supervisor at least once during the semester,
and assigns the course grade to the student after appropriate consultation with the
supervisor/employer.
 One credit hour is awarded for a minimum 10 clock hours in a standard week of a 15-week
semester, or for a minimum 150 clock hours in a semester.
STUDIO is a workplace for the teaching or practice of an art.
 For studio instruction that requires little or no out-of-class study, one credit hour is awarded
for three nominal hours (2.5 clock hours or 150 clock minutes) in a standard week of a 15week semester, or for 45 nominal hours (37.5 clock hours) in a semester.
 For studio instruction that is supplemented by out-of-class assignments that normally
average one hour of out-of-class study to prepare for or follow-up the studio experience,
one credit hour is awarded for two nominal hours (100 clock minutes) in a standard week of
a 15-week semester, or for 30 nominal hours (25 clock hours) in a semester.
CLERKSHIP applies only to the podiatric medical training program, during which students in third
and fourth years of medical school are required to participate in clinical sciences and patient care.
Clerkships expose students to all facets of podiatric medicine and surgery in the hospital, surgery
center, professional office and other clinical settings. In addition to podiatric clerkships, students are
required to complete clerkships in general medicine. Elective and international clerkships may also
be available. The student clerk gains essential experience managing the care of patients and learning
the roles and responsibilities a podiatric physician. They also witness first-hand the interaction with
other health-care professionals. They are expected to observe and participate in patient care
including the performance of basic podiatric and medical procedures under direct supervision.
Students elicit patient histories, complete physical examinations, write progress notes, and assist in
surgeries and medical procedures. Students are evaluated by the clerkship coordinator at each
affiliated site. No stipend or pay is provided to the students.
 Four credit hours are awarded for a clerkship that typically comprises five mandatory
months and one optional month of rotations, during which the work hours are that of a fulltime job (i.e., 40 clock hours per week), generally similar to that of medical residents.
Students may also be required to work on weekends and to be on call.
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FLIGHT TRAINING comprises individualized practical flight instruction in aircraft and
associated ground-based instruction in aircraft flight theory. Flight training is offered under the
authority of an Air Agency Certificate issued by the Federal Aviation Administration (FAA) under
14 Code of Federal Regulations Part 141. Flight instruction is offered in the form of flight courses
composed of instructional blocks made up of flight lessons that comply with standards of
proficiency and competency stipulated in the FAA-approved Training Course Outline and Federal
Aviation Regulations Parts 61 and 141.
 Three credit hours are awarded for a minimum 45 hours* of flight instruction in aircraft and
30 hours of ground-based flight theory instruction towards the Private Pilot Certificate in a
standard 15-week semester.
 Two credit hours are awarded for a minimum 17 hours* of flight instruction in aircraft and
15 hours of ground-based flight theory instruction towards the Commercial Pilot Flight I, II,
III, Instrument Rating, Flight Instructor Airplanes in a standard 15-week semester
 One credit hour is awarded for a minimum 14 hours* of flight instruction in aircraft and 10
hours of ground-based flight theory instruction towards the Multi-Engine Pilot Flight
Rating, Advanced Multi-Engine Pilot Flight Rating and the Multi-Engine Flight Instructor
Rating in a standard 15-week semester.
* In the context of flight training hours, flight time is measured in Hobbs time, which is an
aeronautical equivalent of clock hours. As dictated by equipment related constraints, pilot health
and weather conditions, the total actual flight time will exceed the stipulated minimum number of
flight hours in aircraft and associated number of hours of ground-based flight theory instruction.
APPLIED MUSIC LESSON is one-on-one instruction in a performance medium with a separate
group studio, during which students perform and are critiqued by the instructor and their peers, and
practice outside the lesson and studio session. Course is two or four credits.
 Two credit hours are awarded for a minimum 30-minute private lesson, a one-nominal-hour
(50 minutes) group studio and an expectation of seven clock hours of outside practice in a
standard week of a 15-week semester.
 Four credit hours are awarded for a minimum one-clock-hour private lesson, a one-nominalhour (50 minutes) group studio and an expectation of 14 clock hours of outside practice in a
standard week of a 15-week semester.
DISTANCE LEARNING takes place when the instructor and students are separated by location
and/or time, but are able to communicate through the use of technology such as videoconferencing
and the Internet. The exchange between instructor and students may be synchronous or
asynchronous and may be a hybrid delivery, whereby a specific percentage of in-class activities are
required.
 Credit hours are determined as the equivalent amount of instruction and student effort
leading to equivalent learning outcomes as required for the on-campus instructional delivery
as defined above.
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